UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH KHANH HOA Pjc lap - Tw do - Hanh phiic
S8: 1191 /QP-UBND Khdnh Hoa, ngdy 27 thing 4 nim 2017
QUYET PINH

Vé viée cong bo thii tuc hanh chinh trong linh vire hj tich thugc thAim quyén
gidi quyét ciia Uy ban nhén dén cAp huyén trén dia ban tinh Khanh Hoa

CHU TICH UY BAN NHAN DAN TINH KHANH HOA
Cin ctr Luat td chirc chinh quyén dia phuong ngay 19/6/2015;
Cin cir Nghj dinh sb 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phii v& kiém so4t

thi tuc hanh chinh; .
Cin cit Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 cia Chinb phu stra dbi, bd

- sung mot sb didu ciia cac nghj dinh lién quan dén kiém so4t tha tuc hanh chinh;

Cin cir Théng tur s6 05/2014/TT-BTP ngay 07/02/2014 ciia B trudng Bo Tu phép
huéng din cong b, niém yét thii tuc hanh chinh va bdo cdo vé tinh hinh, két qua thuc
hién kiém soét thi tuc hanh chinh;

Xét d& nghi clia Giam dbc S& Tu phép tai Cong vin s6 550/STP-HCTP ngay
18/4/2017,

QUYET PINH:

Piéu 1. Cong bb kém theo Quyét dinh nay cac thi tuc hanh chinh trong linh vyc h(_‘)
tich thudc thdm quyén gidi quyét cia UBND cép huyén trén dia ban tinh Khanh Hoa.

Didu 2. Quyét dinh nay c6 hiéu Iyc thi hanh ké tir ngay ky.

Quyét dinh ndy thay thé Quyét dinh s§ 1596/QD-UBND ngay 07/6/2016 vé viéc
cong b thi tyc hanh chinh trong linh vire ho tich thudc thdm quyén giai quyét ctia Uy ban
nhén dan cép huyén trén dia ban tinh Khanh Hoa.

Pidu 3. Chanh van phong Uy ban nhén dan tinh, Giam dc S& Tur phap, Thu truéng
cac ban, nganh; Chi tich UBND céc huyén, thi x4, thanh phé; Chu tich UBND cac x4,
phudng, thi trdn va céc t6 chirc, c4 nhén c6 lién quan chju trich nhi¢m thi hanh Quyét
dinh nay./.

Noi nhin:

- Nhu Diéu 3 (t/h);

- Cuc Kiém soat TTHC (VPCP);

- TT. HDND tinh, Ban PC HPND tinh;
- Chu tich UBND tinh (b/c);

- S& Tu phép;

- TT Céng béo, Céng TTDT tinh;
-Lwu: VT, DL, LT.

Nguyén Duy Bic




(Ban YmitHe . ‘theo Quyét dznh 5O /(IQJ /QOb-UBND ngayﬁff thang 4 nam 2017

ctia Chii tich Uy ban nhdn din tinh Khdnh Hoa )

PHAN 1. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh méi ban hanh

TT Tén thi tuc hanh chinh
1 | Pang ky khai sinh c6 yéu t§ nuéc ngoai
2 | Dangky két hon c6 yéu t6 nude ngodi
3 | Pang ky khai tir ¢6 yéu té nude ngoai
4 | Pang ky nhan cha, me, con c6 yéu té nudc ngoai
5 | Dang ky khai sinh két hop déing ky nhan cha, me, con c6 yéu t6 nudc ngoai
6 | Dangky giém hd c6. yéu t6 nwdc ngoai
7 | Dang ky chim dit gidm ho c6 yéu t6 nude ngoai
8 | Thay dbi, cai chinh, bd sung hd tich, x4c dinh lai dan toc
9 | Ghi vao sb hd tich viée két hon cia cong dan Viét Nam da duoc giai quyét tai co
quan c6 thAm quyén cia nudc ngoai
10 | Ghi vao so h¢ tich vigc ly hon, huy viéc két hon cia cong dan Viét Nam d3 duge
gidi quyet tai co quan cé thdm quyén cua nudc ngoai
11 | Ghi vao s ho tich viéc h¢ tich khac cia cong dan Viét Nam da duoc giai quyét
tai co quan co thim quyén cla nudc ngoai (khai sinh; giam ho; nhén cha, me,
con; x4c dinh cha, me, con; nudi con nudi; khai tir; thay dbi ho tich)
12 | Pang ky lai khai sinh c6 yéu td nuéc ngoai
13 | Dang ky khai sinh ¢6 yéu t6 nuéc ngoai cho ngudi di c6 hd so, gidy tr c4 nhan
14 | Pang ky lai két hon c6 yéu t nudc ngoai
15 | Pang ky lai khai tir c6 yéu t6 nuéc ngoai
T6 Cép ban sao Trich luc ho tich




2. Danh muc thi tuc hanh chinh trong

linh virc hd tich bi bai bé

Ma TTHC Tén VBQPPL quy
TT Tén thi tuc hanh chinh dinh viéc bai bo
TTHC
1 | T-KHA-263767 | Ding ky khai sinh c6 yéutdnuocngodi |- Théng tx sb
> | T-KHA-263768 | Ding ky két hon c6 yéu t0 nuée ngoai 281/2016/TT-BTC
— ngay  14/11/2016
3 | T-KHA-263769 | Dang ky khai tir c6 yeu td nudc ngoai quy dinh muc thu,
+ | T-KHA-263770 | Ding ky nhan cha, me, con co yéu to che do thu, nop,
mrée neodi quan ly va st dung
g phi khai thac, su
5 | T-KHA-263771 | Ding ky khai sinh ket hop dang ky nhén dung thong tin
cha, me, con ¢6 yéu t§ nude ngoai trong co s¢ dir liéu
3 . i = ho tich, phi X4c
6 | T-KHA-263772 | Dang ky giam ho c6 yéu t5 nuréc ngoai nhin ¢6 quéc tich
7 | T.-KHA-263773 | Ping ky chdm dit gidm ho 6 yéu t6 | Viét nam, phi X4c
nudc ngoai nhén 14 ngudi goc
L. " — — Viét nam, 1&¢ phi
g | T-KHA-263783 | Thay doi, c4i chinh, b5 sung ho tich, xac | quéc tich.
dinh lai dan toc i o
- Nghi quyét s0
9 | T-KHA-263785 | Ghi vao s6 ho tich viéc két hon cua cong 39/2016/NQ-
dan Viét Nam da duoc giai quyet tai co | HDND ngay
quan c0 thdm quyen ciia nuwdc ngoai 14/ 12/2016 cua Hoi
10 | T-KHA-263787 | Ghi vao sb h tich viéc ly hon, hily viée dong nhn dan tinh
Khanh Hoa vé viée
két hon cua cong dan Viét Nam dd duoc
quy dinh muc thu,
gidi quyet tai co quan co tham quyen cha | . s 1 oh o
nuéc ngodi ndp, quan ly va su
dung 1€ phi ho tich,
11 | T-KHA-263788 | Ghi vao sb ho tich viéc h tich khac cua 1¢ phi dang ky cu
cong dan Viét Nam da dugc giai quyét | trd . va 16 phi cép
tai co quan c0 thAm quyén cla nudc chimg minh nhén
ngoai (khai sinh; gidm ho; nhan cha, me, | dan trén dia ban
con; xac dinh cha, me, con; nubi con | tinh Khanh Hoa.
nubi; khai tir; thay dbi ho tich) - Céng vin s
- | | 1288/HTQTCT-HT
12 | T-KHA-263789 ?a:g;gi ky lai khai sinh co yéu t6 nudc ngay 15/9/2016 cia
g Cuc Ho tich. Quéc
13 | T-KHA-263790 | Bang ky khai sinh ¢6 yeu td nudc ngoai tiqh, chirng thuc v/y
cho ngudi da c6 ho so, gidy t& ca nhin diéu chinh mot sO
bié au hd tich
14 | T-KHA-263798 | Ding ky lai kbt hon c6 yéu t nude ngoai b;;u h;?l;ukérgl t}ig 0
15 | T-KHA-263799 | Dang ky lai khai tir ¢6 yéu t nude ngodi | Thong tw 0
’ : 15/2015/TT-BTP
16 | T-KHA-263800 | Cap ban sao Trich luc h tich




.

PHAN II. NOI DUNG CUA THU TUC HANH CHINH TRONG LINH
VU'C HQ TICH THUQC THAM QUYEN GIAI QUYET CUA UBND CAP
HUYEN

1. Thii tuc diing ky Kkhai sinh ¢6 yéu t6 mwéc ngoai

- Trinh ty thwe hién o

+ Ngudi ¢ yéu cdu ding ky khai sinh ndp hd so ding ky khai sinh tai Bo phan
tiép nhén va tra két qua ctia Uy ban nhan dén cip huyén noi cu trii clia ngudi cha hodc
ngudi me ddi véi truong hop dang ky khai sinh cho tré em sinh ra & Viét Nam; hoac
Uy ban nhan dén cdp huyén noi cu tré ctia tré em d6i vé6i trudng hop dang ky khai sinh
cho tré em sinh ra & nuéc ngoai, chua dugc dang ky khai sinh vé cu trd tai Viét Nam.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu thong
tin trong To khai va tinh hop 1& cia gidy t& trong hé so do ngudi yéu ciu ndp, xudt
trinh.

Néu hé so day i, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi
rd ngay, gid tra két qua; néu hd so chua dy du, hoan thién thi hudng din ngudi nop hd
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so
ngay thi phai l&p thanh vin ban huéng dan, trong d6 néu rd loai gidy t&, ndi dung cin bd
sung, hoan thién, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

Ho so dang ky khai sinh sau khi di duoc hudng dan theo quy dinh ma khéng
duge bd sung, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viée tir chéi tiép
nhan hé so phai duge thé hién bing vin ban, trong d6 ghi r 1y do tir chdi, nguoi tiép
nhén ky, ghi rd ho, chit dém, tén.

+ Ngay sau khi tiép nhan hd so, néu thiy thong tin khai sinh ddy du va phu hop,
Phong Tu phap bao cao Chu tich Uy ban nhan dan cip huyén. Truong hop Chu tich
Uy ban nhén dan cip huyén dong ¥ giai quyét thi ky Gidy khai sinh cip cho nguoi
duoc ding ky khai sinh; cong chitc 1am cong tac hd tich ghi ndi dung khai sinh vao S6
dang ky khai sinh va cling nguoi di ddng ky khai sinh ky tén vao S5. Trudmg hop cha,
me lua chon qudc tich Viét Nam cho con thi cong chirc 1am cdng tic hd tich cap nhat
théng tin khai sinh theo huéng din d& 1dy Sé dinh danh ca nhén (di véi cac dia
phuong d4 trién khai cdp S6 dinh danh c4 nhan khi déng ky khai sinh).

* Luu y:

+ Trudmg hop ngudi yéu ciu ndp gidy t& 12 ban sao duoc cip tir sé gde hodc ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khéng dugc yéu ciu xudt
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trinh bén chinh; néu ngudi yéu chu chi ndp ban chup va xudt trinh ban chinh thi ngudi
tiép nhén hd so kiém tra, di chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc d d6i chiéu ndi dung gidy t& d6, khong duge yéu cau ngudi di dang ky
ndp ban sao ¢6 chimg thye gidy to do.

+ Trudng hop phap luét quy dinh xudt trinh gidy to khi déng ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, dbi chiéu v6i thong tin trong To
khai va tra lai cho nguoi xuét trinh, khéng duge yéu cau ngudi dang ky h¢ tich ndp
thém bén sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hogc
ghi lai thdng tin cia gidy to xuét trinh ¢ luu ho so.

+ Gidy to do co quan c6 thArn quyén cta nuéc ngoai cip, cong chimg hoic xac
nhéan dé st dung cho viéc ding ky hé tich tai Viét Nam phai dugc hop phép hoa lanh sy,
trir trudmg hop duge midn theo didu wéc quéc té ma Viét Nam 14 thanh vién; gidy to bang
tiéng nuéc ngoai phai duge dich ra tiéng Viét va cong chimg ban dich hoic ching thue
chit ky ngudi dich theo quy dinh ctia phap luét.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dung, da hd so dang ky ho tich theo
quy dinh cua phép ludt hd tich, khong dugc yéu cdu ngudi ding ky ho tich ndp thém
giy to ma phép ludt ho tich khéng quy dinh phai ndp.

- Céch thire thire hién:

+ Ngudi c6 yéu cau ding ky khai sinh truc tiép thuc hién hoic iy quyén cho
ngudi khic thue hién viéc ding ky khai sinh;

+ Ngudi thye hién viéc dang ky khai sinh c6 thé ndp hd so truc tiép tai Uy ban
nhan dan cip huyén c6 th&m quyén hozic giri hd so qua hé théng buu chinh.

- Thanh phin hd so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hodc chimg minh nhén dan hodc thé cin cudc cong dan hodc céc
gidy t& khac ¢6 dan 4nh v thong tin cA nhan do co quan c6 thdm quyén cép, con gié tri
str dung d& chitng minh v& nhan thén ctia ngudi c6 yéu cau dang ky khai sinh;

+ Gidy t& chimg minh noi cu tri dé x4c dinh thAm quyén ding ky khai sinh.

+ Gidy chimg nhan két hon réu cha, me d3 ding ky két hon.

+ Trudmg hop tré em sinh ra & nuéc ngoai vé cu tra tai Viét Nam thi xuét trinh
giy t chitng minh viéc tré em nhip canh (hd chibu, gidy to c6 gia trj di lai qudc té cd
d4u x4c nhin nhdp canh clia co quan quan Iy xudt, nhép canh) va gidy to chimg minh
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viéc tré em cu trd tai Viét Nam (van ban xdc nhén cia co quan cdng an cd thdm
quyén).

Truomg hop giri hd so qua hé thng buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac gidy to phai xudt trinh néu trén.

Luu y: Dbi v6i cong dan Viét Nam, gidy t& chimg minh noi cu trit va Gidy
chimg nhan két hon chi xuét trinh trong giai doan Co s& dit lidu quic gia vé dan cu va
Co s¢ dit liéu ho tich dién tr toan quéc chua duge xay dyng xong va thire hién théng
nhét trén toan quéc.

* Gidy to phdi nop

- T& khai ding ky khai sinh theo mau.

- Gidy chimg sinh.

Truong hop khong c6 Gidy chimg sinh thi ndp vin ban cia ngudi lam ching
x4c nhén vé viéc sinh; néu khéng c6 vin ban ctia ngudi 1am chimg thi phai ¢6 gidy
cam doan vé viéc sinh.

Trudng hop tré em sinh ra tai nu6c ngoai thi nép Gidy chimg sinh hoic gidy to
khéc do co quan cé thdm quyén nudc ngoai cip x4c nhén vé viée tré em duoc sinh ra &
nudc ngoai va quan hé me - con (néu co);

- Trudng hop cha hodc me hodc ca cha, me 1a ngudi nudce ngoai thi phai ndp
van ban thoa thudn cua cha, me vé viéc lua chon quéc tich cho con. Trudng hop cha,
me chon quéc tich nudc ngoai cho con thi vin ban thda thuin phai cb xac nhén clia co
quan nha nudc ¢ thim quyén clia nuéc ma cha me lya chon quéc tich cho con.

- Vin ban ity quyén dugce cong chimg, ching thuc theo quy dinh cua phap luét
dbi véi trudmg hop Uy quyén thuc hién viéc ding ky khai sinh. Néu ngudi duge ay
quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cia ngudi uy quyén thi
van ban Uy quyén khong phai céng chimng, chimg thuc, nhung phai c6 gidy t& chimg
minh méi quan hé vé&i ngudi uy quyén.

- S6 lwgng hé so: 01 b6

- Théi han gidi quyét: Ngay trong ngdy tiép nhan hd so; trudng hop nhén hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée tiép
theo.

- P6i twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan ¢ thdm quyén quyét dinh:




+ Uy ban nhén dan cdp huyén noi cu trl cia ngudi cha hodc ngudi me thyc hién
ding ky khai sinh d6i v6i tré em sinh ra & Vit Nam; |

+ Uy ban nhan dén cAp huyén noi cu trt cia tré em thyc hién déng ky khai sinh
déi v&i tré em sinh ra & nude ngodi, chua duge ding ky khai sinh vé cu trd tai Viét
Nam.

- Co' quan thye hién thi tyc hanh chinh: Phong Tu phép cép huyén tiép nhén
hd so vi tham muu Chu tich Uy ban nhén dan cip huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qué thyc hién thii tuc hanh chinh: Gidy khai sinh

- L§ phi: 60.000 dong.

Mi&n 1¢ phi d8i véi cac trudmg hop: ding ky cho ngudi thudce gia dinh ¢6 cong
véi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- MAu dom, mAu to khai: To khai dang ky khai sinh (ban hanh kém theo Thong
te s 15/2015/TT-BTP ngay 16/11/2015 ciia Bé Tu phdp huéng dn thi hinh mét s6
diéu cua Ludt ho tich va Nghi dinh 56 123/2015/NP-CP ngay 1 5/11/2015 cua Chinh
phii quy dinh chi tiét mpt s6 diéu va bién phdp thi hanh Ludt h$ tich, va da dugc diéu
chinh theo Céng vin s6 1288/HTQTCT-HT ngay 15/9/2016 cuia Cuc Hf tich. Quéc
tich, chimg thuc v/v diéu chinh mét s6 biéu mdu hd tich ban hanh kém theo Thong tw
sé 15/2015/TT-BTP). |

- Cén cir phap ly:

+ Luét ho tich nam 2014;

+ Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cta Chinh phd quy dinh chi
tiét mot s didu va bién phap thi hanh Luét ho tich; |

+ Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phap hudng dn
thi hanh mot sb didu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cita Chinh pht quy dinh chi tiét mot s diéu va bién phap thi hanh Luét
hé tich;

+ Nghi quyét s6 39/2016/NQ-HPND ngdy 14/12/2016 ciia Hpi dong nhdn ddn
tinh Khdnh Hoa vé viéc quy dinh mitc thu, ndp, qudn Iy va sir dung 1é pht ho tich, lé
phi ddng ky cw tri va [é phi cdp chitng minh nhén dén trén dia ban tinh Khinh Hoa.

+ Céng vdn s6 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Ho tich. Qudc tich,
chung thuc v/v diéu chinh mot s6 biéu mdu hd tich ban hanh kém theo Thong tw 56

15/2015/TT-BTP.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DANG KY KHAI SINH

Ho, chit dém, tén nguwdi YU CAU: ........c.covvveiireeccinet ettt sa s
GiAY 1O THY thAN: oot ettt r b s be s sesp bt
NOT CU TG @ittt st s bbb sas s seamaessssaesenseeserenens

Quan he voi ngudi duge khai SINh: .....ovceeeeeeeccieeiee et
Pé€ nghi co quan diang ky khai sinh cho nguwdi dwdi day:

HQ, chit d8m, toN: ...t e e e

.................................................................................................................................................

QUE UAIL ..ttt s st s eb s sae st s et eas s se s bt s bbbt e e s aa s e et nas
Ho, chir dém, ten nGWoi Me: ...t
Nam sinh®: oo, Dan tdc: .ovvvvveeeererennnns QUOC tCh: v
INOT CU AT ) ettt sttt s b s baet s s eesseenanaaesesesataesssas e sosass et aesssesasesresn s
Ho, chiv dém, tén nguwdicha: ...
Nam sinh®: v, DAntoc: .oovevervreerennn. Quéc tHeh: L
NGE G T ) ettt e et s s et et s e vesseasesseneaeasoneesteesee st ensee e sesasanaseessasenasrenee

T61 cam ’doan ndi dung d& nghi ding ky khai sinh trén day 14 ding su thit, dugc sy thoa
thuin nhat tri chia cic bén lién quan theo quy dinh phap luét.
Tdi chju hoan toan trach nhiém trudc phap luat v& ndi dung cam doan ctia minh.
Lamtai: ..ooocoovvevviieenn, , HEAY cevereens thang ......... nam ..............
Ngudi yéu clu
(Ky, ghi 16 ho, chit dém, tén)




Chi thich:
M Ghi 15 tén co quan d& nghi thuc hién viéc ding ky khai sinh
) Ghi r6 thong tin v& gidy to tiy thin cta ngudi di déng ky (ghi sd, co quan cip, ngay cép h¢
chidu, chimg minh nhén dén hodc gidy 10 hop 1€ thay thé)

Vi dy: Chimg minh nhan din sé 001089123 do Cong an thanh phé Ha N§i cap ngay
20/10/2014.
® Ghi theo dia chi ding ky thudng trd; néu khéng c6 noi dang ky thudng tra thi ghi theo dja
chi dang ky tam trd; tredng hop khong c6 noi dang ky thudng tri va noi ding ky tam tru thi
ghi theo dia chi dang sinh sbng.
“ Trudng hop sinh tai co s&'y t& thi ghi rd tén co sd' y té va dia danh hanh chinh

Vi du: - Bénh vién Phy san Ha Néi

-Tramy té x4 Pinh Bang, huyén T Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co s¢ y t& thi ghi dia danh cta 03 cAp hanh chinh (x&, huyén,

tinh), noi sinh ra.

Vi dy: xi Dinh Béng, huyén Tir Son, tinh Bic Ninh.

©® Ghi rs ngay, thang, ndm sinh cla cha, me.



2. Thi tyc ding ky két hon c6 yéu té nwée ngoai

- Trinh ty thwe hién

+ Ngudi ¢6 yéu cdu ding ky két hon ndp hd so ding ky két hon tai B phén tiép
nhén va tra két qua ciia Uy ban nhén dén ¢4p huyén noi cu tri ctia cdng dan Viét Nam.

Trudng hop ngudi nude ngoai cu tra tai Viét Nam c6 yéu ciu ding ky két hon
thi nop hd so ding ky két hon tai BS phén tiép nhan va tra két qua ciia Uy ban nhan
dan cép huyén noi cu trd ciia mét trong hai bén thuc hién ding ky két hon.

+ Ngudi tiép nhin c6 trach nhiém kiém tra ngay toan bd hd so, dbi chidu thong
tin trong T& khai va tinh hop 1§ ctia gidy t& trong hd so do ngudi yéu clu ndp, xuit
trinh.

Néu hé so day du, hop 1¢, ngudi tiép nhén hé so viét gidy tiép nhan, trong d6 ghi
15 ngay, gio tra két qua; néu hd so chua ddy du, hoan thién thi huéng din ngudi ndp hd
so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd sung, hoan thién hd so
ngay thi phai 13p thanh van ban huéng din, trong d6 néu 15 loai gidy t&, ndi dung cin bé
sung, hoan thién, ky, ghi rd ho, chit dém, tén clia ngudi tiép nhén.

Hb so dang ky két hon sau khi d3 dugc hudng din theo quy dinh ma khéng
duoc bd sung, hoan thién thi ngudi tiép nhén tir chéi tiép nhén hd so. Viée tir chdi tiép
nhan hd so phai dwoc thé hién bing vin ban, trong d6 ghi rd Iy do tir chdi, ngudi tiép
nhén ky, ghi r8 ho, chit dém, tén. '

+ Trong thoi han 10 ngay 1am viéc, k& tir ngay nhén da hd so hep 1¢, Phong Tu
phép tién hanh nghién ciru, thadm tra hd so va x4c minh (néu thdy cin thiét).

Néu thdy hd so hop 18, cac bén c6 da didu kién két hon theo quy dinh ctia Luét
hon nhan va gia dinh, khong thudc trudng hop tir chdi ding ky két hon theo quy dinh,
Phong Tu phép bio cdo Chi tich Uy ban nhan dén cAp huyén xem xét, quyét dinh.
Trudng hop Chi tich Uy ban nhan dén ddng ¥ gidi quyét thi ky 02 ban chinh Gidy
chitng nhén két hon.

+ Trong thoi han 03 ngay lam viéce, ké tir ngay Chu tich Uy ban nhan déan clp
huyén ky Gidy chung nhan két hon, Phong Tu phép & chic trao Gidy chimg nhén két
hon cho hai bén nam, nit.

+ Khi dang ky két hon c4 hai bén nam, nit phai c6 mit tai tru s& Uy ban nhan
dan, céng chirc lam cbng tac hd tich hoi y kién hai bén nam, nit, néu céc bén tu nguyén
k&t hon thi ghi viéc két hon vao S6 dang ky két hon, cung hai bén nam, nit ky tén vao

S6; hai bén nam, nit cing ky vao Gidy chimg nhén két hon.
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Truong hop mdt hodc hai bén nam, nir khong thé c6 mit dé nhan Gidy chimg
nhén két hon thi theo d& nghi bang vin ban cla ho, Phong Tu phap gia han thdi gian
trao Gidy chung nhan két hon nhung khong qua 60 ngay, ké tir ngay Chu tich Uy ban
nhan d4n cip huyén ky Gidy chimg nhan két hon.

Hét 60 ngay ma hai bén nam, nit khong dén nhn Gidy chiing nhén két hon thi
Phong Tu phép bao cao Chi tich Uy ban nhan dén cip huyén hiy Gidy chimg nhén

két hon d ky.

* Luu y:

+ Trudng hop nguoi yéu ciu ndp gxay t& 12 ban sao duogc cip tir sb gbc hodc ban
sao duge chimg thyc tir ban chinh thi ngudi tiép nhan hd so khdng dugc yéu chu xuit
trinh béan chinh; néu ngudi yéu cau chi ndp ban chup va xudt trinh ban chinh thi nguoi
tiép nhén ho so kidm tra, dbi chiéu ban chup v6i ban chinh va ky vao ban chyp xac
nhan vé viéc ¢4 dbi chidu n6i dung gidy t& d6, khong duoc yéu ciu nguoi di dang ky
ndp ban sao ¢ chig thuc gidy t& d6.

+ Trudng hop phép ludt quy dinh xuét trinh gidly t& khi dang ky ho tich, ngudi
tiép nhén c6 trach nhiém kidm tra gidy to xuét trinh, déi chiéu vdi thdng tin trong T
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cau ngudi dang ky hd tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chyp 01 béan gidy t& xuét trinh hodc
ghi lai thong tin cha gify to xuht trinh d& lwu hd so.

+ Gidy to do co quan c6 thém quyen chia nudc ngoai cap, cdng chimg hodc xéc
nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop phap hoa lanh su,
trir trudng hop dugc mi&n theo diéu ude quéc t& ma Viét Nam 1a thanh vién; gidy to bang
tiéng nudc ngoai phai dugce dich ra tiéng Viét va cong chimg ban dich hodc ching thire
chit ky ngudi dich theo quy dinh ctia phép luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén diing, du hd so dang ky hd tich theo
quy dinh ctia phap luat ho tich, khong dugc yéu ciu ngudi ding ky ho tich nop thém
gidy t& ma phép luat hé tich khéng quy dinh pha1 nop.

- Cach thire thye hién: Ngudi yeu cdu ding ky két hon truc tlep nop hd so tai
Uy ban nhan dén cép huyén c6 thdm quyén (bén nam hodc bén nit ¢6 thé truc tiép ndp
hd so ma khdng cin c6 vin ban 1y quyén clia bén con lai).

- Thanh phén hé so:

* Gidy to phdi xudt trinh



- Hb chiéu hodc chimg minh nhan dan hodc thé can cudc cong din hoic cac
gidy to khac ¢6 dén &nh va théng tin c4 nhén do co quan c6 thim quyén cip, con gia tri
stt dung dé chitng minh v& nhan than cia céng dan Viét Nam.

- Giy to chiing minh noi cu tri 4 x4c dinh thdm quyén trong giai doan Co s
dir liéu quc")c gia vé dén cu va Co s& dit liéu ho tich dién tr toan quéc chua dugc xay
dung xong va thuc hién théng nhét trén toan quéc (giai doan chuyén tiép).

* Gidy 10 phdi njp

- To khai ding ky két hén theo miu, c¢6 dii théng tin cta hai bén nam, nit. Hai
bén nam, nit ¢6 thé khai chung vao mot To khai déng ky két hon;

- Gidy x4c nhan ctia t& chirc y t& c6 thdm quyén ciia Viét Nam hodic nude ngoai
x4c nhan cac bén két hdn khong miac bénh tAm thin hodc bénh khic ma khong c6 kha
ndng nhéan thirc, 1am chl dugc hanh vi cia minh;

- Gidy t& chimg minh tinh trang hon nhan cta nguoi nude ngoai do co quan ¢
thim quyén nudc ngoai cap con gid tri s dung, x4c nhan hién tai nguoi do khong cé
vo hodc khéng ¢6 chdng; trudng hop nudc ngoai khéng cép xac nhan tinh trang hon
nhan thi thay bang gidy t& do co quan c6 thdm quyén nudc ngodi xéc nhén nguodi d6
c6 du diéu kién két hon theo phép ludt nude do.

Gia tri st dung clia gidy t& chimg minh tinh trang hon nhan cia ngudi nudc
ngoai duoc x4c dinh theo thoi han ghi trén gidy to do. Trudng hop gidy t& chimg minh
tinh trang hon nhan khong ghi thoi han sir dung thi gidy tér nay va gidy x4c nhan caa td
chirc y té ¢6 gia tri trong thoi han 06 thang, ké tir ngay cip.

- Nguo1 nude ngoai, cong dan Viét Nam dinh cu & nude ngoai phai ndp ban sao
ho chiéu/giéy tor ‘cé gia tri thay ho chiéu hojic xuét trinh ban chinh ho chiéu/giéy to ¢co
gia tri thay ho chiéu trong trudng hop truc tiép nop hd so.

- Gidy x4c nhén tinh trang hon nhan ctia céng dan Viét Nam cu tra trong nudc
(trong giai doan chuyén tiép).

* Ngodi gidy to néu trén, tiuy timg truong hop, bén nam, bén nit phai ndp hodc
xudt trinh gidy t6 twong tmg sau déy:

- Cong dan Viét Nam da ly hon hodc huy viéc két hon tai co quan cé thdm
quyén ctia nude ngoai phai nép ban sao trich luc hd tich vé viée da ghi vao sb viée ly
hén hodc hity viéc két hon trai phap luat (Trich luc ghi chi ly hén);
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- Cong dan Viét Nam 12 cong chirc, vién chirc hogc dang phuc vu trong lue
lugng vii trang phai ndp vén ban ctia co quan, don vi quan ly xac nhan viéc két hon
véi ngudi nude ngoai khong tréi véi quy dinh clia nganh do;

- Trudmg hop ngudi yéu chu dang ky két hon dang cong tac, hoc tdp, lao dong
c6 thoi han & nude ngodi thi phai nép Gidy xac nhén tinh trang hon nhan do Co quan
dai dién ngoai giao, Co quan dai dién ldnh s clia Viét Nam & nuGce ngoai cép.

- S6 lwgng hd so: 01 bg

- Thoi han gidi quyét: 15 ngay lam viéc.

- P6i twgng thue hién thi tuc hanh chinh: Ca nhén.

- Co quan ¢6 thdm quyén quyét dinh:

+ Uy ban nhén dén chp huyén noi cu tri cia cong dan Viét Nam thyc hién déng
ky két hon gifta cong dan Viét Nam véi ngudi nuoc ngodi; gilta cong dan Viét Nam cu
tra & trong nudc véi cong dén Viét Nam dinh cu & nudc ngoai; gifta cong dan Viét
Nam dinh cu & nuéc ngoai véi nhau; gifta cong dan Viét Nam ddng thoi c6 qubce tich
nuée ngoai voi cong din Viét Nam hodc voi ngudi nude ngoai.

+ Trudng hgp ngudi nudc ngodi cur tri tai Viét Nam c6 yéu clu dang ky két hon
thi Uy ban nhin dén cip huyén noi cu tril clia mdt trong hai bén thye hién dang ky két
hon.

- Co quan thire hién thii tuc hanh chinh: Phong Tu phéap cap huyén tiép nhén
hd so va tham muu Chu tich Uy ban nhén dén cap huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thyre hién thii tuc hanh chinh: Gidy chitng nhan két hén

- L phi: 1.200.000 déng

Midn 12 phi déi véi c4c trudmg hop: ding ky cho ngudi thude gia dinh c6 cong
v&i cach mang; ngudi thude hd nghéo; ngudi khuyét tat. |

. Miu domn, mAu t& khai: To khai ding ky két hén (ban hanh kém theo Thong tu
s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap huong din thi hanh mot sé diéu
ctia Ludt ho tich va Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu
quy dinh chi tiét mot sb diéu va bién phép thi hanh Lugt hé tich).

- Yéu ciu, didu kién thwe hi¢n thi tuc hanh chinh:

+ Nam tir da 20 tudi trd lén, nit tir dit 18 tudi trd 1én;

+ Vide két hon do nam va nir tu nguyén quyét dinh;

+ Céc bén khong bi mét nang lyc hanh vi dan su;
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+ Viéc két hon khong thude mot trong céc trudng hop cim két hén theo quy
dinh tai c4c diém a, b, ¢ va d khoan 2 Pidu 5 clia Luat Hon nhén va gia dinh, gdm:
Két hon gia tao; To hon, cudng ép két hon, lia déi két hon, can tré két hon; Nguoi
dang c6 vo, c6 chdng ma két hon véi ngudi khac hodc chua c6 vg, chua c6 chdng ma
két hon véi ngudi dang c6 chdng, cé vo; Két hon gifta nhitng ngudi cing dong mau vé
tryc h¢; gifta nhitng ngwdi ¢6 ho trong pham vi ba doi; gitta cha, me nudi véi con nudi;
gilta nguoi d4 timg 1a cha, me nudi véi con nudi, cha chong véi con dau, me Vo véi
con ré, cha duong véi con riéng cuia vo, me k& véi con riéng cia chf)ng.

+ Nha nuéc khong thira nhan hon nhén gifta nhitng ngudi cling gidi tinh.

- Can ci¥ phap ly:

+ Luét hon nhan va gia dinh nam 2014;

+ Luét ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét hd tich;

+ Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cta B§ Tu phdp huéng dan
thi hanh mét s6 difu cia Ludt ho tich va Nghj dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat
ho tich;

+ Nghi quyét s6 39/2016/NQ-HPND ngay 14/12/2016 cia Hpi dong nhan ddn
tinh Khénh Hoa vé viéc quy dinh mitc thu, nop, quan ly va sw dung I¢é phi ho tich, 1é
phi déing ky cu tri va 1€ phi cdp chitg minh nhén dén trén dia ban tinh Khdnh Héa.
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CONG HOA XA HQI CHU NGHIA VIET NAM

* Poc lap - Tw do — Hanh phic

TO KHAI PANG KY KET HON
(1) (2)

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nim sinh

Dén tdc

Quéc tich

Noi cutra®

Gidy to tiry than®

Két hon lan thir miy

Ching t6i cam doan nhitng 161 khai trén diy la ding sy that, viéc két hon cia ching toi 1a tu
nguyén, khong vi pham quy dinh ctia Ludt hén nhén va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trude phép luit vé cam doan clia minh.

P& nghj Quy co quan déng ky.
Bén nir Bén nam

(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chit dém, tén)

........................................................................



Chil thich:

(1), (2) Trudng hop 1am thi tuc ding ky két hon ¢ yéu t6 nuée ngodi, thi phai dé4n anh cia hai bén
nam, nir.

(3) Ghi 13 tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thudng trd, néu khdng c6 noi ding ky thudng trt thi ghi theo noi dang ky
tam tri; truong hop khdng c6 noi dang ky thudng trd va noi dang ky tam tril thi ghi theo noi dang
sinh song. _

(5) Ghi thong tin v& gidy t0 thy than nhw: hd chiu, chimg minh nhén dan hofic gidy o hop 18 thay
thé (vi du: Chimg minh nhén dén s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/1982).
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3. Thii tyc diing ky khai tir ¢6 yéu tb nudc ngoai

- Trinh tr thue hlgn

+ Ngudi ¢d yéu ciu dang ky khai tir nop hd so ding ky khai tir tai B phan tiép
nhén va tra két qua cia Uy ban nhén dén cép huyén noi cu tra cudi cling clia ngudi
chét.

Truomg hop khéng xac dinh durge noi cu trd cubdi cung clia ngudi chét thi ndp tai
B6 phén tiép nhén va tra két qua ctia Uy ban nhan dén cép huyén noi ngudi dé chét
hodc noi phat hién thi thd ngudi chét.

+ Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, d6i chiéu thong
tin trong To khai va tinh hop 1€ cia gify to trong hd so do ngudi yéu céu nop, xuét
trinh.

Néu hd so diy da, horp 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong do ghi
rd ngay, gid tra két qua; néu hd so chua ddy dd, hoan thién thi hudng din ngudi ndp hd
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so
ngay thi phai 1ap thanh vin ban hudng dAn, trong d6 néu 1o loai gidly t&, noi dung cn bd
sung, hoan thién, ky, ghi 10 ho, chir dém, tén clia ngudi tiép nhan.

Hb so ding ky khai tir sau khi dé dugc huong dan theo quy dinh ma khéng dugc
bd sung diy du, hoan thién thi nguoi tiép nhén tir chéi tiép nhan hd so. Viéc tir chéi
tiép nhén hé so phai duge thé hién bang vin ban, trong d6 ghi 18 ly do tir chdi, ngudi
tiép nhan ky, ghi rd ho, chir dém, tén.

+ Ngay sau khi tiép nhan hd so, néu thiy thong tin khai tir ddy du va phi hop,
Phong Tu phap béo cdo Chu tich Uy ban nhén dan cAp huyén. Trudng hop Chau tich
Uy ban nhén déan cép huyén ddng v giai quyét thi ky Trich luc khai t cép cho nguoi
co yeu ciu; cong chirc 1am cong tac ho tich ghi vao S8 dang ky khai tir va cling ngudi
di dang ky khai tir ky vao S8.

+ Sau khi dang ky khai tir, Phong Tu phéap bao cdo Chu tich Uy ban nhén dén
cAp huyén c6 van ban thong bao, kem theo Trich luc khaij tir (ban sao) cho B¢ Ngoai
giao dé thong bao cho co quan cd thAm quyén ctia nudc ma ngudi chét 1a cong dan.

* Luu y:

+ Trudng hgp nguoi yéu céu ndp gidy to 12 ban sao dugc cap tir s gbc hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu cAu xuat
trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xuét trinh ban chinh thi nguoi

tlep nhén hd so kiém tra, @i chifu ban chup vé6i ban chinh va ky vao ban chup xéc
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nhén vé viéc di d6i chiéu néi dung gidy & d6, khdng duge yéu chu ngudi di ding ky
ndp ban sao ¢6 chimg thye gidy tor do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi dang ky h tich, nguoi
tiép nhén co trach nhiém kiém tra gidy to xut trinh, d6i chiéu véi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cu nguoi dang ky ho tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xudt trinh hoic
ghi lai thong tin cta gidy to xuit trinh dé hwu hb so.

+ Gidy to do co quan c6 thAm quyén clia nudc ngoai clp, cong chimg hodc x4c
nhén & st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop phép héa lanh su,
trlr trudng hop dugc mién theo diéu uée quéc té ma Viét Nam 1a thanh vién; gidy to bang
tiéng nuéc ngodi phai dugc dich ra tiéng Viét va cdng chimg ban dich hojic ching thuc
chit ky ngudi dich theo quy dinh ctia phép luét.

+ Nguoi tiép nhén c6 trach nhiém tiép nhin ding, du hd so ding ky hd tich theo
quy dinh cta phép luét hd tich, khdng dugc yéu cdu ngudi dang ky ho tich ndp thém
gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Céch thirc thyc hién:

+ Ngudi co yéu cdu ding ky khai tir truc tiép thuc hién hoac uy quyén cho
nguoi khéc thue hién viée dang ky khai tir;

+ Ngudi thue hién viée diang ky khai tir c6 thé nop hd so tryc tiép tai Uy ban
nhan dén cip huyén c6 thim quyén hodc giri hd so qua hé théng buu chinh.

- Thanh phén ho so:

* Gidy to phdi xudt trinh

+ Ho chiéu hodc chimg minh nhan din hogc thé cin cudc cong din hodc cac
gidy t& khac c6 dén anh va thdng tin ¢4 nhin do co quan c6 thim quyén cép, con gia tri
str dung dé chirmg minh vé nhan than ctia ngudi c6 yéu ciu ding ky khai tir;

+ Gidy to chimg minh noi cu tri cudi cling ctia ngudi chét dé x4c dinh thim
quyén (trong giai doan Co s& dit liéu quéc gia vé dén cu va Co s& dit lidu hé tich dién
fr toan quéc chua dugc xdy dyng xong va thuc hién théng nhét trén toan qubc);
trudng hop khong xac dinh duge noi cu tri cubi ciing ctia ngudi chét thi xuét trinh
gidy t& chimg minh noi ngudi d6 chét hoic noi phat hién thi thé ciia ngudi chét.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao cé
chitng thuc cdc gidy t& phai xuét trinh néu trén.
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* Gidy to phdi ngp
+Té khai ding ky khai tir theo mau;
+ Gidy béo tir hoac gidy to thay thé Gidly béo tit do co quan co thim quyén cép

sau day:
« Péi véi ngudi chét tai co sG y t& thi Thi trudng co s6'y t& chp Gidy béo tir;

. Pbi v6i nguorl chét do thi hanh an tir hinh thi Chu tich Hoi ddng thi hanh 4n
ti hinh cap glay xdc nhan viéc thi hanh an tir hinh thay Glay bao tvr;

+ Pbi v6i ngudi b Toa an tuyén b6 1a da chét thi Bén én, quyet dinh ¢6 hiéu luc
ctia Toa an thay Gidy béo ti;

- Pbi voi ngudi chét trén phuong tién giao thong, chét do ta1 nan, bi glet, chét
ddt ngdt hodc chét c6 nghi vin thi vin ban xac nhén cla co quan cOng an
hodc két qua gidm dinh cua Co quan gidm dinh phép y thay Gidy bio tir;

- Dbi véi nguoﬂ chét khong thudc mdt trong cac truong hop trén thi Uy ban
nhén dan cip x3 noi ngudi d6 chét c6 trach nhiém cdp Gidy bao tir.

+ Vin ban uy quyén dugc cong ching, chimg thuc theo quy dinh ctia phap ludt
dbi voi trudng hop uy quyén thyc hién viéc déng ky khai tir. Néu ngudi duge Gy
quyén la dng, ba, cha, me, con, VO, chdng, anh, chi, em rudt ctia nguoi uy quyén thi
vin ban Gy quyén khong phai cong ching, chiing thyuc, nhung phai c6 gidy to chimg
minh mbi quan hé véi nguoi uy quyén.

- 86 hm’ng hb so: 0 by

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, truong hop nhén hd so
sau 15 gio ma khong giai quyet dugc ngay thi tra két qua trong ngdy lam viéc tiép
theo. Trudng hop cAn xéc minh thi thoi han giai quyet khéng qua 03 ngay lam vige.

- Dbi twong thye hi¢n thi tyc hanh chinh: Ca nhén

- Co quan ¢ thim quyen q[uyet dinh:

+ Uy ban nhan dén chp huyén noi cu tra cudi cung cia ngudi chét thuc hién
viéc ding ky khai tit cho ngudi nudc ngoai hodc cong dan Viét Nam dinh cu & nude
ngoai chét tai Viét Nam;

+ Uy ban nhén dén cap huyén noi ngudi do chét hoic noi phat hién thi thé
ngudi chét thyc hién viée déng ky khai tit trong truong hop khong xac dinh dugc noi

cu tra cudi cling clia ngudi chét.
- Co quan thyc hi¢n thi tyc hanh chinh: Phong Tu phép cip huyén tiép nhén

hd so va tham muu Cha tich Uy ban nhén dan cAp huyén xem xét, quyét dinh.
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- Co quan phoi hop: Khéng.

- Két qua thyce hién thit tuc hanh chinh: Trich lyc khai tir.

- L¢ phi: 60.000 dong

Mién 18 phi déi véi céc truomg hop: ding ky cho ngudi thudc gia dinh co cong
v6i cach mang; ngudi thudc hd nghéo; ngudi khuyét it

- Miu don, mAu t& khai: T& khai déng ky khai tir (ban hanh kém theo Thong tu
s6 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phap huéng din thi hanh mét sb didu
cua Luét ho tich va Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu
quy dinh chi tiét mot sO didu va bién phép thi hanh Luét ho tich).

- Can cit phap ly:

+ Luét ho tich nim 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phd quy dinh chi
tiét mot sb diéu va bién phap thi hanh Luat hd tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phap huéng din
thi hanh mét s6 didu cia Lut ho tich va Nghi dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Luat
hd tich; _

+ Nghi quyét s6 39/2016/NQ-HPND ngay 14/12/2016 ciia Héi dong nhdn ddn
tinh Khénh Hoa vé viéc quy dinh mirc thu, ndp, quan Iy va sir dung 1é phi hé tich, 1é
phi dang ky cu trii va I¢ phi cdp chimg minh nhdn dén trén dia ban tinh Khénh Hoa.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - T do - Hanh phuc

TG KHAI PANG KY KHAI TU

Kinh giri: O e
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......................................................................................................... cép ngay ...... thang ... DAM ..cooves
T6i cam doan nhitng ndi dung khai trén day 1a ding sy thét va chju trach nhiém trudc phap

ludt vé cam doan ciia minh.
LAM QLS oo , Ngay ... thang ... NAM. e

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chii thich:
) Ghi r8 tén co quan thyc hién dang ky khai ti.

@ Ghi theo dia chi ding ky thudng tri; néu khéng c6 noi ding ky thudng tri thi ghi theo dia chi
dang ky tam tra; trudng hop khong c6 noi ding ky thudng trii va noi déng ky tam tra thi ghi theo noi
dang sinh song.

®) Ghi thong tin v& gidy to ty thén nhu: ho chiéu, chimg minh nhén dan hodc gidy to hop 1é thay
thé (vi du: Chiing minh nhan dén s6 001089123 do Céng an thanh phé Ha Noi cp ngay 20/ 10/2004).

® Néu ghi theo Gidy bao tu, thi gach cym tir “Gidy to thay Gidy bao tir"; néu ghi theo sb Gidy to
thay Gidy béo tiy thi ghi r5 tén, sb gidly to va gach cum tir “Gidy béo tir”.
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4. Tha tuc ding ky nhin cha, me, con c6 yéu t6 nwéc ngodi

- Trinh tw thye hién

+ Ngudi co yéu cAu dang ky nhén cha, me, con nop hod so tai Bd phin tiép nhéin
va tra két qua ca Uy ban nhén dén chp huyén noi cu tri cia ngudi duge nhén 1a cha,
me, con.

+ Ngudi tiép nhan c6 trach nhiém kidm tra ngay toan bd ho so, xc dinh tinh hop
1& cha gidy to trong hé so do ngudi yéu chu ndp, xuit trinh; d8i chiéu thong tin trong T
khai v6i gidy to trong hd so.

Néu hd so day du, horp 16, nguoi tiép nhén hd so viét gidy tiép nhn, trong d6 ghi
16 ngay, gio trd két qua; néu bd so chua diy di, hoan thién thi huong dan nguoi ndp hé
so bd sung, hoan thién theo quy dinh; trudmg hop khong thé bd sung, hoan thién hd so

ngay thi phai 14p thanh van ban huéng din, trong d6 néu 13 loai gidy t&, ndi dung cin bd
sung, hoan th1en, ky, ghi 18 ho, chit dém, tén clia nguoi tlep nhén.

Hb so ding ky nhan cha, me, con sau khi d dugc huéng din theo quy dinh ma
khong duoc b sung diy dd, hoan thién thi ngudi tiép nhén tir chbi tiép nhan hd so.
Viéc tir chdi tiép nhén hd so phai dugc thé hién bang van ban, trong d6 ghi 13 ly do tur
chéi, ngudi tiép nhan ky, ghi 10 ho, chit dém, tén.

+ Trong thdi han 15 ngay, ké tir ngay nhén du hé so hop 18, cong chac lam cong
tac ho tich xac minh, niém yét viéc nhén cha, me, con tai tru s& Uy ban nhén dén cép
huyen trong thoi gian 07 ngay lién tuc, ddng thoi giri vin ban dé nghi Uy ban nhén dén
cip x& noi thudng tri cla ngudi duge nhén 1a cha, me, con niém yét trong thoi gian 07
ngay lién tyc tai try so Uy ban nhén dén cép x4.

+ Néu thdy viéc nhén cha, me, con 13 dGng va khong cd tranh chip, Phong Tu
phap béo cdo Chu tich Uy ban nhén dén cép huyén. Truong hop Chu tich Uy ban nhén
dén dong y gidi quyét thi ky Trich luc dang ky nhén cha, me, con chp cho ngudi ¢6
yéu chu.

+ Khi dang ky nhén cha, me, con céc bén phai c6 mat, cong chirc lam cOng tac
hd tich ghi vao Sd dang ky nhén cha, me, con, ciing cac bén ky vao S4.

* Luu y:

+ Truong hgp ngudi yéu cau ndp gidy t& 13 ban sao dugc cap tir sb gbc hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu ciu xudt
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chyp va xuét trinh ban chinh thi nguoi

tlep nhén hd so kidm tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyp xéc
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nhan vé viéc da ddi chiéu néi dung gidy tor d6, khong dugc yéu cAu ngudi di ding ky
ndp ban sao c6 chimg thuc gidy to db.

+ Truong hop phép ludt quy dinh xuét trinh gidy t& khi dang ky hé tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xut trinh, déi chiéu véi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khéng duoc yéu clu nguoi ding ky hé tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t xuét trinh hosic
ghi lai thong tin cia gidy t& xuét trinh d& luu hd so.

+ Gidy t& do co quan c6 thdm quyén ctia nude ngoai cp, cdng chimng hodc x4c
nhan d sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy,
trir trudng hop duoc mién theo didu wdc qubc t& ma Viét Nam 1a thanh vién; gidy t& bing
tiéng nude ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoédc ching thuc
chit ky ngudi dich theo quy dinh ctia phap luét.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, di hd so ding ky hd tich theo
quy dinh clia phép lut ho tich, khong dugc yéu ciu ngudi dang ky ho tich ndp thém
gidy t& ma phép ludt hg tich khdng quy dinh phai ndp.

- Céch thire thyre hién: Nguoi c6 yéu cdu ding ky nhan cha, me, con (mot hodc
hai bén) tryc tiép ndp hd so tai Uy ban nhén dan cép huyén c6 thim quyén.

- Thanh phén hd so:

* Gidy 1o phdi xudt trinh

+ Ho chiéu hoic chimg minh nhan din hodc thé cin cudc cOng dan hodc cac
gidy t& khac ¢6 dan anh va thong tin c4 nhén do co quan ¢6 thdm quyén cép, con gi4 tri
str dung dé chimg minh vé nhén than cia cOng dan Viét Nam.

+ Gidy t& chimg minh noi cu tru dé xéc dinh thim quyén ding ky nhan cha, me
con (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co s dit li€u ho tich dién tu
toan qubc chua dugc xay dung xong va thuc hién théng nhét trén toan qudc).

* Gidy to phdi nép

+ T& khai ding ky nhéan cha, me, con theo mau.

+ Gidy to, dd vat hodc chimg ctr khac ching minh quan hé cha, con hodc quan
hé me, con gdm:

Vin ban cua co quan y té, co quan gidm dinh hodc co quan khac ¢ thim
quyén & trong nudc hodc nudc ngoai xac nhin quan hé cha con, quan hé

me con,
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Trudmg hop khong c6 van ban néu trén thi phéi c6 thur tiy, phim anh, bang,
dia, @b dimg, vét dung khac ching minh mbi quan hé cha con, quan hé
me con va vin ban cam doan cia cha, me vé viéc tré em 1a con chung cua
hai nguoi, c6 it nhét hai ngudi than thich clia cha, me 1am chimg.

+ Trudng hop ding ky nhén cha, me, con gifta cong dan Viét Nam véi ngudi
nude ngoai hoge gitta ngudi nude ngodi voi nhau thi ngudi nude ngoai phai nop ban
sao hd chibu/giky td co gla tri thay ho chiéu hodc xuét trinh ban chinh hd chibu/gidy to
c6 gia tri thay ho chiéu néu tryc tiép ndp hd so.

- 6 lrgng hé so: 01 bg.

- Thoi han gidi quyet 15 ngay lam viéc.

- Déi twong thwe hién thi tuc hanh chinh: Ca nhan.

- Co quan c6 thAm quyen quyet dinh: Uy ban nhén dén cép huyén noi cu tri
cha ngudi dugc nhén 1a cha, me, con thuc hién déng ky nhan cha, me, con giita cong
dan Viét Nam véi ngudi nude ngoai; gitta cong dén Viét Nam cu tra & trong nude véi
cong dan Viét Nam dinh cu & nudc ngodi; gitra cong dan Viét Nam dinh cu & nudc
ngoai véi nhau; giita cong dén Viét Nam dong thdi ¢o qudc tich nudc ngoai véi cong
dan Viét Nam hodc v6i ngudi nudc ngoai; gifta ngudi nudc ngodi voi nhau ma mot

hodc ca hai bén thuong trd tai Viét Nam.

- Co quan thyre hién thi tuc hanh chinh: Phong Tu phap cép huyén tiép nhén
hd so va tham mua Chi tich Uy ban nhan din cap huyén xem xét, quyét dinh.

- Co quan phm hop: Uy ban nhén dan cép xi noi cu tra ciia ngudi duge nhéan
la cha, me, con.

- Két qua thurc hién thii tyc hanh chinh: Trich luc ding ky nhén cha, me, con.

- Lé phi: 1.200.000 dong

Mién 18 phi i véi cac trudmg hop: ding ky cho ngudi thude gia dinh c6 cong
véi cach mang; nguol thudc ho nghéo; ngudi khuyét tat.

- MAu do’n, miu to khai: TS khai déng ky nhén cha, me, con (ban hanh kém
theo Thong tz s& 15/2015/TT-BTP ngay 16/11/2015 cta B Tu phdp hudng dan thi
hanh mét sé diéu cia Luat hg tich va Nghl dinh s§ 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phi quy dinh chi tiét mot sb diéu va bién phap thi hanh Luét hd tich).

- Yéu clu, diéu ki¢n thwc hién thi tuc hanh chinh:

+ Bén nhin va bén duge nhin 12 cha, me, con déu con séng;

+ Viéc nhdn cha, me, con khong 6 tranh chip.
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- Can cir phap ly:

+ Luat hon nhan va gia dinh ndm 2014;

+ Luét ho tich ndm 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot sb diéu va bién phép thi hanh Lujt hd tich;

+ Thong tw s 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phéap huéng dan
thi hanh mdt s6 diéu cha Ludt hd tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phi quy dinh chi tiét mot sb diéu va bién phép thi hanh Luét ho
tich;

+ Nghi quyét s6 39/2016/NQ-HPND ngay 14/12/2016 ciia Hbi ddng nhén dén
tinh Khanh Hoa vé viéc quy dinh mikc thu, ndp, quan Iy va sw dung 1é phi ho tich, 1¢
phi déing kp cu trii va Ié phi cdp chitng minh nhan dén trén dia ban tinh Khanh Hoa.
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M Ghi r5 tén co quan ding ky;

@ Ghi theo dia chi ding ky thudmg tri; néu khéng c6 noi ding ky thudng tra thi ghi theo dja chi ding ky tam tri;

trudng hop khong c6 noi ding ky thudmg tr va noi déng ky tam tri thi ghi theo noi dang sinh sbng.

®) Ghi thong tin vé glay td tiy than nhur: ho chiéu, chimg minh nhén dan hofc gidy t& hop 1€ thay thé (vi du:

Chtmg minh nhén dan s6 001089123 do Céng an thanh phé Ha Nbi cAp ngay 20/10/2004);

“ Chi can thlet trong trurdng hop ngudi khai khéng ddng thoi 1a ngum nhén cha/me/con;

®) Chi c4n thiét trong trudng hop cha hofic me nhén con chua thanh nién hofic ngudi da thanh nién nhung mét
ndng lyc hanh vi dan sy, ghi ¥ kién cta ngudi la cha néu me 14 ngudi yéu cau, y kién ngudri me néu cha 1a
ngudi yeu clu (trir trudng hop ngudi d6 da chét, mét tich, mit nang luc hanh vi dan sy hoic han ché ndng luc
hanh vi dén sy); '

© Chi can thiét trong trudng hop ngudi duoc nhén 12 tré em tir di 9 tudi trd 1én.
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5. Thu tyc ding ky khai sinh két hop ding ky nhén cha, me, con cé yéu t6
nwdc ngoai

- Trinh tw thwc hi¢n

+ Ngudi ¢6 yéu ciu ding ky khai sinh va nhén cha, me, con ndp hd so tai BY
phan tiép nhén va tra két qua ctia Uy ban nhén dén cép huyén noi cu tri clia ngudi cha
hoiic ngudi me (d6i v6i trudng hop dang ky khai sinh két hop nhan cha, me, con cho
tré em sinh ra & Viét Nam).

Trudng hop ding ky khai sinh két hop nhan cha, me, con cho tré em sinh ra &
nude ngodi, chua duge ding ky khai sinh v& cur tri tai Viét Nam thi ndp tai B phén
tiép nhén va tra két qua cla Uy ban nhén dén cép huyén noi cur tri cua tré em.

+ Ngudi tiép nhan ¢6 trach nhiém kidm tra ngay toan b hd so, dbi chiéu thong
tin trong T& khai va tinh hop 1€ cia gidy to trong hd so do ngudi yéu cau nop, xuft
trinh.

Néu hd so dly dd, hop 18, ngudi tiép nhén hd so viét gidy tiép nhan, trong d6 ghi
15 ngay, gio tra két qua; néu hd so chua diy dt, hoan thién thi huéng dn nguoi ndp hd
so b sung, hoan thién theo quy dinh; trudng hop khong thé bb sung, hoan thién hd so
ngay thi phi 14p thanh van ban huéng dan, trong d6 néu 13 loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi 10 ho, chit dém, tén ctia ngudi tiép nhén.

Hb) so dang ky khai sinh va nhan cha, me, con sau khi di dugc huong dan theo
quy dinh ma khong dugc bd sung, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hé
s0. Viée tir chéi tiép nhan hd so phai dugc thé hién bing vin ban, trong d6 ghi 15 1y do
tir chéi, ngurdi tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Trong thdi han 15 ngay, ké tir ngay nhén du hd so hop 1€, cong chirc lam cong
tac hé tich xac minh, niém yét viéc nhan cha, me, con tai tru s& Uy ban nhén dén cép
huyén trong thoi gian 07 ngay lién tuc, ddng thdi giri van ban d& nghi Uy ban nhén dén
cAp x3 noi thudng tri clia ngudi dugce nhén 14 cha, me, con ni€ém yét trong thoi gian 07
ngay lién tuc tai try s¢ Uy ban nhén dén chp xa.

Néu thdy viéc nhén cha, me, con 14 dung, khong c6 tranh chép; thong tin khai
sinh diy da va phi hop, Phong Tu php béo céo Chi tich Uy ban nhan dén cip huyén.
Trudng hgp Chi tich Uy ban nhén dén chp huyén ddng ¥ gidi quyét thi ky Trich luc
dang ky nhén cha, me, con va Gidy khai sinh cap cho ngudi cd yéu cau. Trudong hop
cha, me lua chon quéc tich Viét Nam cho con thi cdng chire Jam cdng tac ho tich cdp
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nhit théng tin khai sinh theo huéng din dé ldy S5 dinh danh c4 nhan (d6i véi céc dia
phuong d3 trién khai cAp S5 dinh danh c4 nhan khi déing ky khai sinh).

Khi déng ky nhén cha, me, con cac bén phai c6 mét, cong chic lam cong tac ho
tich ghi vao Sé dang ky nhan cha, me, con, S& ding ky khai sinh va cing ngudi di
dang ky ho tich ky vao Sb.

*Luuy: |

+ Trudng hop ngudi yéu ciu ndp gidy t& 13 ban sao duge cip tir sd gbc hoic ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhén hd so khong dugc yéu cau xudt
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xudt trinh ban chinh thi nguoi
tiép nhéan hé so kiém tra, déi chiéu ban chup v6i ban chinh va ky vao ban chup xac
nhan vé viéc di déi chiéu ndi dung gidy to d6, khong dugc yéu cdu ngudi di dang ky
ndp béan sao c6 chimg thuc gidy to db.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xuft trinh, d6i chiéu véi thong tin trong To
khai va tra lai cho ngudi xut trinh, khong duoc yéu clu nguoi dang ky ho tich nop
thém ban sao gidy t& d6. Ngudi ti€p nhén ¢6 thé chup 01 ban giéy‘tc‘y xut trinh hoic

ghi lai thong tin cta gidly t& xudt trinh dé luu hé so.

+ Gidy to do co quan c6 thdm quyén cta nudc ngoai cip, cong chitng hodc xéc
nhan dé st dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phép héa lanh su,
trir trudng hop duge mién theo diéu ude qudc té ma Viét Nam 13 thanh vién; gidy to bing
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuec
chir ky nguoi dich theo quy dinh cia phap luat.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, & hd so ding ky ho tich theo
quy dinh cua phap ludt ho tich, khong duge yéu ciu ngudi déng ky ho tich ndp thém
gidy t& ma phép lut ho tich khdng quy dinh phai ndp.

- Céch thirc thwe hién: Nguoi c6 yéu ciu ding ky khai sinh va nhén cha, me,
con (mdt hodc hai bén) ndp hd so truc tiép tai Uy ban nhan dan cap huyén cé thAm
quyén.

- Thanh phén hd so:

* Gidy to phdi xudt trinh:

+ Hb6 chiéu hodc chimg minh nhén dén hozic thé can cudc cdng dan hoac céc

gidy o khac co dan anh va thong tin ¢4 nhan do co quan c6 thim quyén cdp, con gid tri
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sir dung d& chimg minh vé nhan thén clia ngudi ¢6 yéu cu ding ky khai sinh va nhén
cha, me, con,

+ Gidy t& chimg minh noi cur trd dé xac dinh thim quyen diang ky khai sinh,
nhén cha, me, con (trong giai doan Co s dit liu quoc gia v& dan cu va Co sé dit lidu
ho tich dién tir toan quéc chua duge xdy dung xong va thue hién théng nhét trén toan
qudc).

+ Trudng hop tré em sinh ra & nudc ngoai vé cu tri tai Viét Nam thi xut trinh
gidy t& chimg minh viéc tré em nhép canh (hd chiéu, gidy to c6 gié tri di lai qubc t& 6
dAu x4c nhan nhép canh cta co quan quan ly xuét, nhap canh) va glay t& chimg minh
viéc tré em cu tri tai Viét Nam (vin ban xac nhin cia co quan cdng an cé tham
quyén).

* Gidy to phdi nép

+Té khai diing ky khai sinh theo mau;

+ T& khai ding ky nhan cha, me, con theo mau.

+ Gidy chung sinh.

Trucmg hop khong c6 Gidy chitng sinh thi np vén ban cua ngudi lam chung
xac nhin vé viéc sinh; néu khdng cé vin ban ciia ngudi lam ching thi phai ¢ gidy
cam doan vé viéc sinh.

Trudng hop tré em sinh ra tai nudc ngoa1 thi ndp G1ay chimg sinh hodc gidy to
khéc do co quan ¢ thim quyen nudc ngoai chp xé4c nhan vé viéc tré em duoc sinhra &
nuéc ngoai va quan hé me - con néu co;

+ Truong hop cha hogc me hodc ca cha, me 14 ngudi nuéc ngoai thi phéi ngp
van ban thoa thuan cla cha, me v& viée lua chon qudc tich cho con. Truong hop cha,
me chon qudc tich nude ngoa1 cho con thi vin ban théa thuén pha1 c6 xac nhén cua co
quan nha nudc co thAm quyén clia nuéc ma cha me lya chon quoc tich cho con.

+ Glay to, dd vét hodc chimg clr khéc chimg minh quan hé cha, con ho#ic quan
hé me, con gom:

e Vin ban clia co quan 'y té, co quan giam dinh hodc co quan khac c6 tham
quyén & trong nude hodc nude ngoai xac nhén quan hé cha con, quan hé
me con.

e Trudng hop khéng c6 vin ban néu trén thi phai c6 thu ti, phim anh, bang,
dia, dd ding, vat dung khac chimng minh mdi quan hé cha con, quan hé
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me con va vin ban cam doan cia cha, me vé viéc tré em I3 con chung cta
hai ngudi, ¢6 it nhét hai ngudi than thich cita cha, me 1am chmg,

+ Trudng hop dang ky nhén cha, me, con giita cdng din Viét Nam véi ngudi
nudc ngoai hodc gilra ngudi nuée ngoai vdi nhau thi ngudi nude ngodi phéi ndp ban
sao hd chiéu hosc gidy t& c6 gid tr thay ho chiéu dé chimg minh vé nhan than.

- S0 lwong ho so: 01 b

- Théi han gidi quyét: 15 ngay lam viéc.

- P6i twgng thre hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan cip huyén noi cw tri coa ngudi cha hodc ngudi me thuc hién
dang ky khai sinh két hop nhén cha, me, con dbi v&i tré em sinh ra & Viét Nam;

+ Uy ban nhan dan c4p huyén noi cu trd cia tré em thuc hién déng ky khai sinh
két hgp nhéan cha, me, con d6i voi tré em sinh ra & nudc ngoai, chua duge diang ky
khai sinh vé cu tré tai Viét Nam.

- Co’ quan thure hién thii tuc hanh chinh: Phong Tu phap cip huyén tiép nhén
h6 so va tham muu Chu tich Uy ban nhan dan cip huyén xem xé, quyét dinh.

- Co quan phéi hop: Khéng.

- Két qua thye hién thi tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhén cha, me, con.

- L& phi:

+ Pang ky khai sinh: 60.000 dbng

+ Ding ky nhan cha, me, con: 1.200.000 dong

Mién 1¢ phi d6i v6i céc trudng hop: ding ky cho ngudi thudc gia dinh cé cong
v&i cach mang; ngudi thude hd ngheéo; ngudi khuyét tat.

- Miu don, miu t& khai:

+ T& khai dang ky khai sinh (ban hanh kém theo Théng tw sé 15/2015/TT-BTP
ngay 16/11/2015 ciia Bé Tuw phdp huong dan thi himh mgt sé diéu cia Ludt hé tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh chi tiét mot
s6 diéu va bién Dphdp thi hanh Ludt hé tich, va dd dwoc diéu chinh theo Cong vin sé
1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Hp tich. Quéc tich, chimg thue v/ diéu
chinh mgt sé biéu mbu hd tich ban hanh kém theo Théng tu sé 15/2015/TT-BTP).

+ To khai ding ky nhan cha, me, con (ban hanh kém theo Théng tu sd

15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phap huéng dfn thi hanh mét sé didu
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ctia Luét hd ’uch va Ngh1 dinh sb 123/2015/ND CP ngay 15/11/2015 cua Chinh phu
quy dinh chi tlet mot sb diéu va bién phap thi hanh Luat ho tich).

- Yéu chu, diéu kién thyc hién thi tuc hanh chinh

+ Bén nhan va bén dugc nhén la cha, me, con déu con sbng;

+ Viéc nhén cha, me, con khdng co tranh chép.

- Cin cir phap ly:

+ Lu4t hon nhan va gia dinh ndm 2014;

+ Luat ho tich nam 2014;

+ Nghi dinh 6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot sb didu va bién phép thi hanh Ludt ho tich;

+ Thong tu s6 15/2015/TT-BTP ngay 16/ 11/2015 ctia Bé Tu phdp huéng dan
thi hanh mot sb diéu ctia Ludt ho tich va Ngh1 dinh s§ 123/2015/ND-CP ngay
15/11/2015 cta Chinh phi quy dinh chi tiét mot sb diéu va bién phap thi hanh Luét ho
tich; | '

+ Nghi qi{yé't s6 39/2016/NQ-HPND ngay 14/12/2016 cia Hoi dong nhdn dan
tinh Khdnh Hoa vé viéc quy dinh mikc thu, np, quan Iy va st dung 1¢ phi ho tich, 1¢
phi ddng ky cw trii va I€ phi cdp chitng minh nhdn ddn trén dia ban tinh Khdnh Hoa.

+ Céng vin s6 1288/HT QT CT-HT ngay 15/9/2016 ciza Cuc Hp tich. Quéc tich,

chimg thuc v/v didu chinh mét sé biéu mdu ho tich ban hanh kém theo Thong tu 56
15/2015/TT-BTP
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- CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

KINh G2 ) st es e ssssesesesssssee s

Ho, chit d€m, tén NEWwoT YEU CAU: .......ccveivierreeeeeetet ettt eeeee s s

GiAY L Y thAN: @)oo seees e s seseresesseees s sees oo

NOT U I Pl cee e oot ee s

-------------------------------------------------------------------------------------------------------------------------------------------------

Quan hé voi ngudi GUC Khai SINN: ......o.ceveceiereiie e ee e e oo

Dé nghi co quan ding ky khai sinh cho nguwoi dwdi diy:

HQ, CHIF A8, TN ...t aeeses caeseeaesvsaeestserseesseees e ee s sressee s
Ngay, thang, ndm sinh: .......ccecevvevivecrievereeeeeeee, ghi bAng Chif:........vovvereeererereresrrinns
NOE SN Do
Gidi tinhi.veuerreenennen, DAR tOC: vvveverrererens cerroreens Qubc tich: ...,
QUE QUAN: ..ottt ettt et st bbbt e s et tsacts st e senes s sasesesessarenae e s
Ho, chir dém, tén ngurdi Me: ...
Nam sinh®: .o, Dan toc: vovvveerervenennn. QUBC HEh: e
NOT CU T P Lot et eas s e e e s e s e sene s e e e e e e oo e eenn e
Ho, chit dém, tén ngwdi cha: ... e
Nam sinh®: oo, Dan tdc: vcvverecrreereneen. QUABC HCR: e
INOT CU T @) oot eee et s e e et atssen e e e e s e s e ees e ee e s ee e oo

--------------------------------------------------------------------------------------------------------------------------------------------------

Téi cam doan ndi dung dé nghi dang ky khai sinh trén day 14 dung sy thit, duoc su thoa

thuan nhét trf cda cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cia minh.
Lamtai: .........cceevevnn. , HEAY e thang ......... nam ..............
Nguoi yéu ciu
(Ky, ghi ro ho, chi dém, tén)
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Chu thich:
(D Ghi ré tén co quan d& nghi thyc hién viéc ding ky khai sinh

@ Ghi 16 thﬁhg tin vé gidy to thy thén clia ngudi di dang ky (ghi s8, co quan cp, ngay chp hd
chiéu, chimg minh nhén dén hogc gidy t& hop 1§ thay thé)

Vi du: Chimg minh nhan dan s§ 001089123 do Cdng an thanh phé Ha Noi cép ngay
20/10/2014.
®) Ghi theo dia chi ding ky thuomg tra; néu khéng c6 noi déng ky thudng trd thi ghi theo dia
chi ding ky tam trd; truong hop khong c6 noi ding ky thudng tri va noi ding ky tam trd thi
ghi theo dia chi dang sinh séng.
® Trudmg hop sinh tai co sd y té thi ghi 1 tén co sy té va dia danh hanh chinh

Vi dy: - Bénh vién Phy sin Ha Noi

- Tram y t& x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
Trudmg hop sinh ra ngoai co s§'y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén,

tinh), noi sinh ra.

Vi du: xi Dinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi r§ ngay, thang, nim sinh cua cha, me.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Toi cam doan viée nhn.......oooo.cooeveevvvveeernn, noi trén 1a ding su that, ty nguyén, khong c6 tranh
chép va chiu trach nhiém trudc phép luit vé cam doan ctia minh.

Kinh d& nghi Quy co quan dang ky.

Lamtgi...........oonnnnn.. ngay ... thdang............ ndm............
Ngueoi yéu cau
(Ky, ghi rd ho, chit dém, tén)

)

Y kién ciia ngwoi hién dang 13 me hodc cha Y kién ciia ngudi dwge nhén 1a cha, me, con®

Tai liéu gui kém theo To khai:

.................................................................

.................................................................
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Chui thich:

() Ghi rd tén co quan dang ky;

@) Ghi theo dia chi ding ky thudng trd; néu khdng c6 noi ddng ky thudng tri thi ghi theo dia chi ding
Ky tam trd; trudng hgp khéng cd noi diing ky thudng tri va noi ding ky tam trd thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidly t& thy than nhu: hd chibu, chitng minh nhén dan hodc giy t& hop 1& thay thé
(vi du: Chimg minh nhén dan s 001089123 do Céng an thanh pho Ha Noi cap ngay 20/10/2004);

@ Chi cén thiét trong trudng hop ngudi khai khong ddng thdi 12 ngudi nhan cha/me/con;

©) Chi cé‘u; thiét trong trudng hop cha hodc me nhan con chua thanh nién hoic ngudi di thanh nién
nhung mét nang lwe hanh vi dan sy, ghi y kién ciia ngudi 12 cha néu me 1 ngudi yéu clu, y kién
ngudi me néu cha 13 ngudi yéu cau (trlr trudng hop ngudi d6 da chet, mét tich, mat niing luc hanh vi
dén su hoac han ché nang lyc hanh vi dan sy);

© Chi cin thiét trong trudng hop ngudi duge nhan 14 tré em tir 40 9 tudi tros 1én.
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6. Thi tuc ding ky giam hd c6 yéu té nwée ngoai

- Trinh ty thwe hién

+ Ngudi ¢6 yéu cdu dang ky giam ho ndp hd so tai Bo phan tidp nhan va tra két
qua cta Uy ban nhan dén cip huyén noi cu tri cia ngudi duge gidm hd hodc nguoi
giam hd.

+ Ngudi tiép nhan c6 tréch nhiém kiém tra ngay toan bd hd so, x4c dinh tinh hop
18 cuia gidy to trong hd so do ngudi yéu ciu ndp, xuét trinh; déi chiéu thong tin trong To
khai v6i gidy to trong hd so.

Néu hd so ddy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi
rd ngay, gio tra két qua; néu hd so chua diy dd, hoan thién thi hudng din ngudi ndp hé
so b sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so
ngay thi phai 14p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung cin b
sung, hoan thién, ky, ghi 10 ho, chit dém, tén cia ngudi tiép nhén.

HG so ding ky hé tich sau khi da duoc huéng dan theo quy dinh ma khéng dugc
bd sung day di, hoan thién thi ngudi tiép nhan tir chéi tiép nhén hd so. Viéc tir chéi
tiép nhan ho so phéi dwoc thé hién bang van ban, trong d6 ghi rd 1y do tir chéi, ngudi
tiép nhén ky, ghi rd ho, chit dém, tén. 4 ,

+ Trong thoi han 05 ngy lam viéc dbi véi viée dang ky gidm ho ctr, 03 ngay
lam viéc dbi véi viée dang ky gidm ho duong nhién, ké tir ngay nhén du hd so, néu
thiy dii diéu kién theo quy dinh phép luat thi Phong Tu phép béo céo Chi tich Uy ban
nhan dan cép huyén. Trudong hop Chi tich Uy ban nhéan cép huyén ddng y giai quyét
thi ky cap Trich lyc ding ky gidm hd cho ngudi 6 yéu ciu; cong chuc lam c6ng tic ho
tich ghi vao S4 ding ky gidm hd, cling ngudi di dang ky giam hé ky vao Sé.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy t& 13 ban sao duge cp tir s8 gbc hogc ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhin hd so khong dugc yéu cdu xudt
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi nguoi
tiép nhén hd so kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao ban chup xac
nhan vé viéc da dbi chiéu ndi dung gidy to do, khéng duoc yéu cau ngudi di dang ky

ndp ban sao c6 chimg thuc gidy to do.

+ Trudng hop phap luat quy dinh xuit trinh gidy to khi ding ky ho tich, nguoi
ti€p nhan c6 trach nhiém kiém tra gidy to xudt trinh, déi chiéu v6i thong tin trong T

khai va tra lai cho nguoi xudt trinh, khéng dugc yéu cdu nguoi dang ky hd tich ndp
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thém ban sao giéy t d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cia gidly t0 xuft trinh d& luu hd so.

+ Gidy to& do co quan ¢0 thdm quyén cla nudc ngoai cp, cong chimg hodc xéc
nhan d& sir dung cho viéc ding ky h tich tai Viét Nam phai dugc hop phap hoa lanh sy,
trit trwdmg hop duge min theo dieu ude quéc t& ma Viét Nam 1a thanh vién; gidy tr bing
tiéng nuéc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc ching thuc
chit ky ngudi dich theo quy dinh ctia phap luét.

+ Ngudi tiép nhén cd trich nhiém tiép nhan ding, 4 hd so dang ky ho tich theo
quy dinh ctia phap lugt ho tich, khong dugc yéu ciu ngudi ding ky ho tich ndp thém
gidy to ma phap ludt hd tich khong quy dinh phai ndp.

- Céch thire thyc hién:

+ Ngudi cb yéu ciu dang ky gidm ho truc tiép thuc hién hodc uy quyén cho
ngudi khac thuc hién viéc dang ky giam hg;

+ Nguoi thyc hién viée ding ky giam hd co thé ndp hd so truc tiép tai Uy ban
nhan dén chp huyén c6 thim quyén hodc gii hd so qua hé théng buu chinh.

- Thanh ph?m hd so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic chimg minh nhan déan hoic thé cin cude cong din hodc cac
gidy t& khac c6 dan anh va théng tin c4 nhén do co quan c6 thdm quyén cap, con gia tri
sit dung d& chimg minh vé nhan thin ciia ngudi ¢6 yéu ciu ding ky giam ho.

+ Gily t& ching minh noi ou tra dé xéc dinh thAm quyén ding ky giam hd
(trong giai doan Co s¢ dit liéu qubc gia v& dén cu va Co s& dit lidu hd tich dign tir toan
qudc chua dugc xdy dung xong va thyc hién théng nhét trén toan quéc).

* Gidy to phdi nép

+ T khai ding ky gidm h theo miu.

+ Vin ban cir ngudi giam ho theo quy dinh ciia BO luét dan sy dbi voi truong hop
dang ky gidm hd cir; gidy to chimg minh didu kién gidm ho duong nhién theo quy dinh
ctia Bo ludt dan sy ddi véi trudmg hop dang ky gidm hé duong nhién; trudong hop cd
nhidu ngudi cing dit didu kién lam giam ho duong nhién thi ngp thém van ban thoa thuén
v& vide cir mot ngudi 1am gidm hd duong nhién. |

+ Vin ban uy quyén theo quy dinh cua phép luat trong truong hop y quyén
thuc hién viéc ding ky giam ho. Néu ngudi duge Uy quyén ]a 6ng, ba, cha, me, con,

vo, chdng, anh, chi, em rudt clia nguol uy quyén thi van ban ay quyén khong phai
| 39



cdng ching, ching thuc, nhung phai c6 gidy t& chimg minh mdi quan hé véi ngudi Gy
quyén.

- $6 Iwong hd so: 07 bo

- Thoi han gidi quyét: 05 ngay 1am viéc dbi véi vide dang ky giam ho ct, 03
ngay 1am viéc di véi viée ding ky giam ho duong nhién.

- Pdi twong thue hién thi tuc hanh chinh: C4 nhan

- Co quan c6 thAm quyén quyét dinh: Uy ban nhén dan cép huyén noi cu tra
ctia ngudi dugc gidm h hodc nguoi giam hd thue hién dang ky giam hé giita cong dén
Viét Nam va ngudi nudc ngoai cing cu tra tai Viét Nam.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phap tiép nhan hd so va
tham muu Ch tich Uy ban nhan dén c4p huyén xem xét, quyét dmh

- Co quan phbi hop: Khong.

- Két qua thye hién thi tuc hanh chinh: Trich luc ding ky giam h.

- L¢ phi: 60.000 dong

Mién 1& phi d6i véi cac trudng hop: dang ky cho nguoi thudc gia dinh cé cong
v6i cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

Miu don, méu to khai: To khai ding ky gidm ho (ban hanh kém theo Thong tw
s6 15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phép huéng din thi hanh mot sb didu
clia Ludt hd tich va Nghi dinh s§ 123/2015/ND-CP ngdy 15/11/2015 cta Chinh phu
quy dinh chi tiét mdt s8 diéu va bién phép thi hanh Luét ho tich).

- Yéu cau, diéu ki¢n thyc hién thi tyc hanh chinh: Viéc gidm ho gitta cong
dan Viét Nam va nguoi nude ngoai cing cu tra tai Viét Nam.

- Can cir phap ly:

+ B0 luat Dén sy.

+ Luat ho tich ndam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht1 quy dinh chi
tiét mot sb didu va bién phap thi hanh Ludt ho tich;

+ Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia Bd Tu phap huéng din
thi hanh mét so diéu cta Ludt hd tich va Nghj dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luét ho
tich;
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+ Nghi quyét s6 39/2016/NQ-HPND ngay 14/12/2016 ciia Hi ddng nhdn ddn
tinh Khdnh Hoa vé viée quy dinh mikc thu, nép, qudn Iy va si dung 1€ phi h tich, I
phi ddng ky cu tril va I¢ phi cdp chieng minh nhén ddn trén dia ban tinh Khdnh Hoa.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
DPéc lap - Twr do - Hanh phiic

TGO KHAI PANG KY GIAM HOQ

Ho, chit d6m, t&n BEWST Y81 CAW: ..o Gidi tinh
NOTCU T D et
GHAY O Y thANT O st
D¢ nghi co quan diing ky viéc giam hd giira nhimg ngudi c6 tén dwéi diy:
Ngwoi giam ho:

Ngwoi dwge giam h:

Ho, Chilt Q&M T8N «...ooooeeoe et sssessees s Gidi tinh .....................
Ngay, thang, NAM SINN ... ssasssee e e essesssesesesees s
Dan toc: ... ettt s st QUABC HCR: e

INOT CU T @ e

.........................................................................................................................................................................................

T6i cam doan nhitng ndi dung khai trén ddy 1a ding sy thit va chju trich nhiém trudc phap
luét vé cam doan cia minh.

. . A A
Nguwoi yéu can

(Ky, ghi ré ho, chit dém, tén)
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Chui thich:
O Ghi 15 tén co quan déng ky gidm ho.
@ Ghi theo noi ding ky thudng trd, néu khéng c6 noi dang ky thudng trd thi ghi theo noi ding

ky tam tri; truorng hop khong c6 noi ding ky thudng trti va noi ding ky tam trd thi ghi theo noi dang

sinh song
©) Ghi théng tin vé gidy to thy than nhu: ho chiéu, chirng minh nhén dén hodc gidy td hop 18
thay thé (vi dy: Chimg minh nhan din s& 001089123 do Cbong an thanh phé Ha Noi cdp ngay

20/10/2014).
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7. Thi tuc ding ky cham dirt giam hd c6 yéu 5 nwée ngoai

- Trinh tu thwe hién

+ Ngudi ¢6 yéu ciu ding ky chim dit giam ho ndp hd so tai Bo phén tiép nhan
va tra két qua ciia Uy ban nhan dan cap huyén noi da ding ky gidm hd.

+ Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan b hd so, xic dinh tinh hop
18 clia gidy to trong hd so do ngudi yéu cAu ndp, xuét trinh; dbi chiéu thong tin trong T&
khai voi gidy t0 trong hd so.

Néu ho so day di, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong dé ghi
rd ngdy, gid trd két qua; néu hd so chua ddy du, hoan thién thi huéng din nguoi nép hd
so bb sung, hoan thién theo quy dinh; trudmg hop khéng thé bd sung, hoan thién hd so
ngay thi phai 14p thanh van ban hudng din, trong d6 néu rd loai gidy o, ndi dung cn bd
sung, hoan thién, k¥, ghi 13 ho, chit dém, tén clia ngudi tiép nhén.

Hb so dang ky ho tich sau khi di duge hudng dén theo quy dinh ma khéng duoc
bd sung ddy du, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viée tir chbi
tiép nhan hd so phai dugc thé hién bing vin ban, trong d6 ghi 15 1y do tir chéi, nguoi
tiép nhén ky, ghi 13 ho, chit dém, tén.

+ Trong thoi han 02 ngay 1am viéc, ké tir ngay nhén du hé so, ndu thiy du diéu
kién theo quy dinh phép luét thi Phong Tu phap bao cdo Chu tich Uy ban nhan dan c4p
huyén. Truong hop Chi tich Uy ban nhan dén c4p huyén ddng y giai quyét thi ky cAp
Trich luc ding ky chim dut gidm ho cho ngudi c6 yéu cau; cong chirc 1am cong tac hod
tich ghi vao S6 dang ky chim dut giam ho, cing ngudi di ding ky chim dit gidm hod
ky vao Sé.

* Luu y:

+ Trudmg hop ngudi yéu ciu ndp gidy to 1a ban sao dugc clp tir sb gbc hoic ban
sao dugc chirng thuc tir ban chinh thi ngudi tiép nhin hd so khéng duoc yéu ciu xubt
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuit trinh ban chinh thi nguoi
tiép nhén hd so kiém tra, ddi chidu ban chup voi ban chinh va ky véo ban chup xac
nhén vé viéc da doi chiéu ndi dung gidy t d6, khdng dwoc yéu ciu ngudi di ding ky
ndp ban sao c¢6 chirng thue gidy tor do.

+ Trudng hgp phap ludt quy dinh xuét trinh gidy to khi ding ky ho tich, nguoi
tiép nhén c6 trach nhiém kiém tra gidy to xuit trinh, d6i chiéu véi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khong dugc yéu cdu ngudi ding ky hd tich ndp
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thém bén sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai thong tin ciia gidy to xuét trinh dé luu hd so.

+ Giy t& do co quan cb thim quyén clia nuéc ngoai cap, cong chimg hodc x4c
nhan d sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phép héa lanh sy,
trir trudmg hop dugc mién theo didu udc qubc t€ ma Viét Nam 14 thanh vién; gidy to bing
tiéng nuéc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoc chimg thuc
chit ky ngudi dich theo quy dinh clia phép luat.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dting, & hd so déng ky h tich theo
quy dinh clia phap luét ho tich, khong dugc yéu cdu ngudi ding ky ho tich ndp thém
gidy to ma phép luat ho tich khéng quy dinh phai ndp.

- Cach thirc thyre hién:

+ Neudi cé yéu cAu ding ky chim dit gidm hd tryc ti€p thuc hién hodic Gy
quyén cho ngudi khéc nop hé so dang ky chim dirt giam ho; |

+ Ngudi ndp hd so ding ky chdm dit giam ho c6 thé ndp truc tiép tai Uy ban
nhan dén cip huyén c6 thdm quyén hogc gt hd so qua hé théng buu chinh.

- Thanh phén h so:

* Gidy to phdi xudt trinh: HO chiéu hodc chiing minh nhan dan ho#c thé can
cuéc cOng dan hodc céc gidy to khéc c6 dén anh va thong tin c4 nhén do co quan c6
thdm quyén cép, con gi4 tri st dung d8 chimg minh v& nhan than clia ngudi c6 yéu chu
ding ky chim dit giam ho. |

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chimg thuc gidy to phai xuét trinh néu trén.

* Gidy to phdi ndp

+ T& khai dang ky chdm dut gidm ho theo mau.

+ Gidy t& lam can cir chdm dirt gigm ho theo quy dinh cia B lujt dén sy.

- Vén ban uy quyén duoc cong chimg, chimg thuc theo quy dinh cta phép luat
dbi véi trudmg hop iy quyén thuc hién viéc dang ky chim dit giam h¢. Néu nguoi
dugc uy quyén Ja 6ng, ba, cha, me, con, vQ, ch@)ng, anh, chi, em rudt cia ngudi uy
quyén thi van ban uy quyén khéng phai céng chimg, chimg thue, nhung phai c6 giéy
t& chimg minh méi quan hé véi nguoi ty quyén.

- S6 lwgng hé so: 01 b6

- Thoi han gidi quyét: 02 ngay lam viée.

- Pbi twong thire hién thi tuc hanh chinh: C4 nhén
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- Co quan c6 thAm quyén quyét dinh: Uy ban nhén dén cAp huyén noi da déng
ky gidm hd thuc hién dang ky chAm ditt gidm hd.

- Co quan thwe hién thii tuc hanh chinh: Phong Tu phép tiép nhén hd so va
tham muu Chi tich Uy ban nhan dan cip huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong.

- Két qua thuc hién thii tuc hanh chinh: Trich luc ding ky cham dut gidm ho.

- Lé phi: 60.000 ddng

Mién 18 phi déi véi cac trrdng hop: ding ky cho nguoi thude gia dinh c6 cong
v6i cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- MAu don, miu t& khai: T khai ding ky chim dirt gism ho (ban hanh kém
theo Théng tu s& 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tu phap huéng dan thi
hanh mét s6 diéu cia Luat ho tich v Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh Lut ho tich).

- Cén cit phap ly:

+ B0 luat Déan sy.

+ Luét ho tich ndm 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi
tiét mot sb didu va bién phép thi hanh Luat ho tich;

+ Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cta Bo Tu phap huéng dan
thi hanh mét s6 didu cia Luft hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 clia Chinh pht quy dinh chi tiét mot s§ didu va bién phép thi hanh Luat hé
tich; |

+ Nghi quyét s6 39/2016/NQ-HDND ngay 14/12/2016 cia Hpi dong nhén dan
tinh Khdnh Hoa vé viéc quy dinh mikc thu, ndp, quan Iy va sir dung I¢é phi hé tich, 1¢
phi ding ky cue trii va Ié phi cdp chimg minh nhén dén trén dia ban tinh Khdnh Hoa.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ
KInh G D ooeeeceessrsee s

Ho, chir dém, tén ngwdi yéu CANL . enveeeeeemteeeseeseberssseseastseeretsaaensesas s aae e bt stasseens
Noi cu tra: TSSO OO RO P P POP PO PP P PPIS PO P
Glay 1 1Y ThANE P
Pé nghi co quan dang ky chim du’t viéc giam h giira:

Ngwoi giam ho:

HO, Chit A8, tA11: 1eeveeerrivurernrrirnssnssessesetsssns st ST
Giditinh: ..oeeeceeiiciniiniiiees Ngay, thang, nam Sinhi....ceii.
DAN OC: v vuiererrrererererenssrsrrsssssssesssoresesssissanasssassnes QUBC HEh: ©verreeereereeceeneirenns
Noi cu tri®:
Gidy to tiy AR oo se e e s e eress e aerara et et sas R e e s s
Ngwoi duge giam ho:

Ho chi dern, ten ..................................................................... Giéi tinh: ..oovveeenne

---------------------------------------------------------------------------------------------------------------

NOTL CU T P oo eetstese et erre e st bs b b e s b e s s bbb s s s b e b g n s cans s tas
Glay khai smh/Glay to tuy than .........................................................................

Ngay ....... thang ......... T - cﬁa ................................................................

---------------------------------------------------------------------------------------------------------------------------------

T6i cam doan nhiing ndi dung khai trén ddy la ding su thét va chiu

trach nhiém trudc phap luat vé cam doan clia minh.
Lam tai: cooveenevvvinienennnn , ngay .... thdng .... nam
Nguoi yéu chu
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:
O Ghi r3 tén co quan ddng ky chim dirt gidm ho.
@ Ghi theo noi ding ky thudng tri, néu khong c6 noi déng ky thudng tri thi ghi theo noi ddng ky tam
- tra; tru<‘m§ hop khng c6 noi déng ky thudng trd va noi ding ky tam tra thi ghi theo noi dang sinh song.
®) Ghi thong tin vé gidy to tiy than nhu: hg chiéu, chimg minh nhan dan hodic gidy to hop 18
thay thé (vi dy: Ching minh nhdn dén s6 001089123 do Céng an thinh phé Ha Noi cip ngay
20/10/2014).

@ Ghi tén co quan déng ky gidm hd trude day.
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8. Thii tuc thay i, cai chinh, bd sung h tich, xdc dinh lai dan toc

- Trinh ty thue hién

+ Ngudi c6 yéu cu thay di, cai chinh, bb sung ho tich, xac dinh lai dén tdc ndp
hd so tai B phan tiép nhan va tra két qua cla:

Uy ban nhén dén cp huyén noi da dang ky h tich truéc dy hodc noi cu
trd cia ngudi nude ngoai (d6i véi trudng hop cai chinh, b sung hb tich
cia ngudi nuéc ngodi da dang ky hd tich tai co quan c6 thdm quyén clia
Viét Nam).

Uy ban nhan dén cép huyén noi di dang ky ho tICh trude day (d6i véi
trudng hop thay déi, cai chinh, bd sung h tich, xac d;nh lai dan tdc cho
ngu(‘ji Viét Nam dinh cu & nuéc ngoai).

Uy ban nhin din cip huyén noi da dang ky ho tich trude day hodc noi cu
trd clia c4 nhan (d6i v6i trudng hop thay ddi, cai chinh h tich cho cong
dan Viét Nam fir du 14 tudi tr& 18n cu trd trong nude; xac dinh lai din
toc).

+ Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh hop
1& cia gidy to trong hd so do ngudi yéu cau ndp, xuét trinh; dbi chidu thong tin trong To
khai v6i gidy to trong hé so.

Néu hd so ddy du, horp 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi
rd ngay, gio tra két qua; néu hd s¢ chua ddy da, hoan thién thi hudng dAn ngudi ndp hd
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so
ngay thi phai 1ap thanh vin ban hudng dén, trong d6 néu 3 loai gidy t0, ndi dung cén bb
sung, hoan thién, ky, ghi 18 ho, chit dém, tén clia ngudi tiép nhan.

H6 so ding ky h tich sau khi da duogc hudng dén theo quy dinh ma khdng duoc
bd sung day dd, hoan thién thi ngudi tiép nhan tir chéi tiép nhén ho so. Viéc tir chdi
tiép nhén ho so phai dugc thé hién bang vin ban, trong d6 ghi 6 1y do tr chéi, ngudi
tiép nhan ky, ghi 13 ho, chit dém, tén.

+ Trong thoi han 3 ngay lam viéc dbi véi viée thay dbi, cai chinh ho tich, xéc
dinh lai dan tdc; ngay trong ngay lam viéc dbi voi viée bd sung hd tich, néu thiy viéc
thay d8i, cai chinh, bb sung hd tich, xac dinh lai dan tc la ¢6 co s¢, phu hop véi quy
dinh ctia phép lujt dan sy va phép luét c6 lién quan, Phong Tu phép bao céo Chu tich
Uy ban nhan dén cép huyén. Truong hop Chi tich Uy ban nhan din cap huyén dong y

giai quyét thi ky Trich lyc thay dbi/cai chinh/bd sung hd tich/xac dinh lai din toc
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tuong (g cdp cho ngudi c6 yéu ciu; cong chirc lam cdng tac hd tich ghi vao S4 ding
ky thay ddi, cai chinh, bd sung hé tich, x4c dinh lai dén tdc va ciing ngudi di dang ky
ho tich ky vio S4. |

*Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy t& Ia ban sao duoc cép tir s6 gbe hodic ban
sao dugc chimg thye tir ban chinh thi ngudi tiép nhan hd so khdng dugc yéu cdu xuit
trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xuit trinh ban chinh thi ngudi
tiép nhan hd so kiém tra, d6i chibu ban chup v6i ban chinh va ky vao ban chup xéc
nhdn vé viéc da dbi chiéu ndi dung gidy 1o d6, khong duge yéu clu ngudi di ding ky
ndp béan sao ¢6 chimng thuc gidy to do.

+ Truong hop phép ludt quy dinh xuét trinh gidy t& khi déng ky hd tich, nguoi
ti€p nhan c6 trach nhiém kiém tra gidy to xudt trinh, déi chiéu véi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ngudi ding ky ho tich nop
thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xut trinh hozic
ghi lai thong tin cia gidy t& xudt trinh dé luu hd so.

+ Gidy t do co quan c6 thdm quyén ctia nudc ngodi cAp, cong chimg hodc xac
nhén dé sir dung cho viée déng ky hd tich tai Viét Nam phai dugc hop phap hoa lanh su,
trir trudmg hop dwoc mién theo diéu e qudc té ma Viét Nam 1a thanh vién; gidy tor bing
tiéng nudc ngoai phéi duge dich ra tiéng Viét va cong chimg bén dich hoéc chimg thuc
chit ky nguoi dich theo quy dinh cia phap lust.

+ Nguoi tiép nhén ¢6 trach nhiém tiép nhan ding, d h so dang ky ho tich theo
quy dinh cia phép ludt h tich, khong duge yéu ciu ngudi dang ky ho tich np thém
gidy t& ma phép luit ho tich khong quy dinh phai nép.

- Cach thirc thye hién:

+ Ngudi ¢6 yéu ciu ding ky thay ddi, cai chinh, b sung ho tich, xac dinh lai
dén tdc trye tiép thuc hién hozc Gy quyén cho ngudi khac thuc hién;

+ Nguoi thuc hién ding ky thay ddi, cai chinh, bd sung h tich, xac dinh lai dan
toc c6 thé ndp hd so truc tiép tai Uy ban nhan dan cAp huyén c6 thdm quyén hosc giri
hd so qua hé théng buu chinh.

- Thanh phén hd so:

* Gidy 10 phdi xudt trinh

+ Ho chiéu hodc chimg minh nhin ddn hogc thé cin cudc cong din holc cac

gidly tor khac 6 dén anh va thong tin ¢4 nhan do co quan c6 thim quyén cp, con gia tri
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sir dung dé ching minh vé nhan thén ciia ngudi c6 yéu chu dang ky thay dbi, cai
chinh, bd sung hd tich, x4c dinh lai dén tdc. |

+ Gidy to chimg minh noi cu trd dé xéc dmh thim quyén ding ky trong trudng
horp cai chinh, bd sung ho tich, xac dinh lai dan tdc khéng phai tai Uy ban nhén dan
cip huyén noi dang ky h¢ tich trude day (trong g1a1 doan Co s& dit liéu qudc gia vé
dan cu va Co s& dit liéu ho tich dién tir toan quéc chua duge x4y dung xong va thuc
hién thng nhét trén toan qudc).

Trudng hop gl hé so qua hé théng buu chinh thi phai glti kém theo ban sao ¢o
ching thuc cac gily t phai xuét trinh néu trén.

* Gidy 10 phdi nép

+ T khai dang k}’/ thay dbi, cai chinh, b sung hd tich, xac dinh lai dan tdc theo
mAu. |

+ Gy to lién quan dén viée thay doi, cai chinh, b sung ho tich, x4c dinh lai dan

A

toc.

+ Vin ban Uy quyén duoc cong chimg, chimg thuc theo quy dinh cia phéap ludt
@61 véi trudng hop ty quyén thyc ién viée dang ky thay dbi, cai chinh, bd sung ho tich,
xac dinh lai dan tdc. Néu ngudi duge Uy quyén 13 ong, ba, cha, me, con, vo, chdng,
anh, chi, em ruft ciia ngudi uy quyén thi vin ban y quyén khong phai cong ching,
chimg thuc, nhung phai co gidy t& chimg minh mbi quan hé véi ngudi ty quyén.

- S6 lwgng hd so: 01 b

- Thoi han giai quyet

+ Ngay trong ngdy lam viéc d6i vé6i viée bd sung ho tich, trudng hop nhin hd so
sau 15 gio ma khong gidi quyet duogc ngay thi tra két qua trong ngay lam viéc tiép
theo.

+ 03 ngay lam viéc ddi véi vige thay dbi, cai chinh hé tich, x4c dinh lai dén tdc.

Trudng hop cin phai x4c minh thi théi han duge kéo dai khong qué 06 ngay lam
viéc.

- P6i twgng thire hién thi tuc hanh chinh: Céa nhan

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan cdp huyén noi da ding ky hd tich truée ddy hodc noi cu tri
clia ngudi nudc ngoai giai quyét viéc cai chinh, b sung ho tich cua nguéri nudc ngoai
da dang ky h tich tai co quan c6 thdm quyén cua Viét Nam.
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+ Uy ban nhén dén cip huyén noi dd dang ky hd tich trude ddy giai quyét viec
thay d6i, c4i chinh, bd sung ho tich, x4c dinh lai d4n tdc cho ngudi Viét Nam dinh cur
& nudc ngoai.

+ Uy ban nhan dan cip huyén noi da dang ky ho tich trude ddy hodc noi cu tri
cua ca nhan giai quyét viéc thay ddi, cai chinh ho tich cho céng dan Viét Nam tir da 14
tudi trdr 1én cur trd trong nudc; xac dinh lai dan toc.

- Co' quan thwre hién thi tuc hanh chinh: Phong Tu phép tiép nhén hd so va
tham muu Chit tich Uy ban nhén dan cip huyén xem xét, quyét dinh.

- Co quan phéi hgp: Khong

- Két qué thye hign thi tuc hanh chinh: Trich luc thay di/cai chinh/bd sung
h$ tich/xac dinh lai dan tdc.

- L¢ phi: 25.000 ddng

Mién 1€ phi dbi véi cac truong hop: dang ky cho ngudi thude gia dinh c6 cong
v6i cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- MAu don, mAu t& khai: To khai ding ky thay dbi, cai chinh, bb sung ho tich, x4c
dinh lai dan tdc (ban hankh kém theo T héng tw s6 15/2015/TT-BTP ngay 16/11/2015
cua B Tu phdp hudmg dén thi hanh mét s6 diéu cia Lugt hé tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cia Chinh phit quy dinh chi tiét mét sé diéu va
bién phdp thi hinh Ludt hé tich va dd dupc diéu chinh theo Céng vin sé
1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hp tich. Quoc tich, chimg thuc v/v didu
chinh mét s6 biéu méu hé tich ban honh kém theo T hong tw sé 15/2015/TT-BT. P)

- Can cw phap ly:

+ Luét ho tich ndm 2014;

+ Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh chi
tiét mot s6 diéu va bign phdp thi hanh Luét hé tich;

+ Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap huéng din
thi hanh moét s6 diéu ciia Ludt h¢ tich vi Nghi dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phé quy dinh chi tiét mot sé didu va bién phép thi hanh Lust hd
tich; |

+ Nghi quyét s6 39/2016/NQ-HPND ngay 14/12/2016 cua Hoi dong nhén dén
tinh Khdnh Hoa vé viéc quy dinh mikc thu, nép, quadn Iy va sw dung Ié phi ho tich, 1¢
phi ddng ky cw trii va 1€ phi cdp chimg minh nhdn dan trén dia ban tinh Khanh Hoa.
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+ Cong van s6 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc Hb tich. Quo"c tich,
chitng thuc v/ diéu chinh mot $6 biéu méu ho tich ban hanh kém theo Théng tu 56

15/2015/TT-BTP.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

TO KHAI DANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HQ TICH, XAC DINH LAI DAN TQC

€ i T

Ho, chir 8m, t80 DZWHT YEU CAUL ....oooce oo seees e eere e sees e
INOTCU B Pt reeeessse e ses e e ses ot e seee s ese st s eeee e oo
Gy t& TY thANT ) e es et s ees st eesssense st
Quan hé véi ngudi dé€ nghi dugc thay ddi, cai chinh, x4c dinh lai dan toc, bd sung ho tich:.......oo........

Pé nghi co quan diing ky viéc ettt see e woeseeses s e e e

cho ngwoi cé tén dwéi diy

...........................................................................................................................................................................................

...........................................................................................................................................................................................

.........................................................................................................................................................................................

........................................................................................................................................................................................

T&i cam doan nhitng ndi dung khai trén déy 13 dung sy thét va chiu trach nhiém truée phép ludt vé cam doan
ciia minh.

LAMEQE: e , Ngay ... thang ... nam ............

Nguoi yéu ciu
(Ky, ghi rd ho, chi¥ dém, tén)

Y kién cia ngudi duoc thay ddi ho, tén (néu Y kién ctia cha vi me (néu thay ddi ho, chir
nguoi doé tir di 9 tudi tro 1én); Xac dinh lai d:ém dém, tén cho ngudi dudi 18 tudi)
tdc (nfu ngudi do tr di 15 tudi dén dudi 18 1UGE) et nnaneen

.....................................................................................

....................................................................................

....................................................................................




Chil thich:
() Ghi 16 tén co quan dé nghi dang ky viéc thay ddi, cai chinh, bd sung hd tich, xac dinh lai dén toc.

@ Ghi theo dja chi ding ky thudng tri; néu khong cé noi ding ky thudng trd thi ghi theo dia chi
ding ky tam trd; trudng hop khong c6 noi déng ky thuong trd va noi dang ky tam tra thi ghi theo noi
dang sinh song.
@) Ghi & thong tin vé gidy to tiy than (sb, co quan clp, ngay clp hd chiéu, chitng minh nhén dan
hoic gidy to hop 18 thay thé)
Vi du: Ching minh nhin dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004.
® Ghi t6 ndi dung loai viéc d& nghj ding ky
Vi du: thay‘ dbi ho, tén / cai chinh phan khai vé chitr dém, nim sinh cta nguoi me
/ xAc dinh lai dan tdc / bd sung phén khai vé qubc tich
) Ghi 16 loai viée, gidy to hd tich dd ding ky trudc ddy co lién quan.
Vide: D ding ky khai sinh ngay 05 thang 01 nim 2015 tai s6 10, quyén s6 01/2015 cta
UBND x4 Ha Hbi, huyén Thudng Tin, thanh phé Ha Ni.
| P4 ding ky két hon ngay 15 thang 10 nim 2015 tai s6 155, quyén s6 02/2015 cia
UBND quén Hoan Kiém, thanh phé Ha Noi
Da ding ky khai tir ngdy 16 thang 10 nam 2015 tai sb 55, quyén sb 01/2015 cta
UBND phudng Niém Nghia, quén L& Chén, thanh phé Ha Nai.
®) Ghi r ndi dung thay dbi, cai chinh, x4c dinh lai dan tdc.
Vidu:  Duocthay ddi ho, tén tir Nguyén Vin Nam thanh Vi Van Lanh
Puoc cai chinh phén khai vé chitr dém, nim sinh ctia ngudi me tir: L& Thi Lan, sinh nam
1977, thanh: Lé Thity Lan, sinh ndm 1979 '
Pugc xac dinh lai dén tdc tir: dén tdc Kinh, thanh: dén toc Tay

Puoc b sung thong tin v& qudc tich thanh: qudc tich Viét Nam
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9. Thii tuc ghi vao S6 h{ tich viée két hén cia cong dan Viét Nam da dwoc
giai quyét tai co’ quan c¢6 thim quyén ciia nwéc ngoai

- Trinh ty thwe hién

+ Ngudi c6 yéu cu ghi vao Sb ho tich viéc két hon da dugc gidi quyét tai co
quan c6 thdm quyén clia nude ngoai (sau day goi 14 ghi cht két hon) ndp hd so tai Bo
phén tiép nhan va tra két qua ctia Uy ban nhan dén cip huyén noi cu tréi cia cong dén
Viét Nam.

+ Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, x4c dinh tinh hop
1& cta gidy o trong hd so do ngudi yéu ciu ndp, xuit trinh; dbi chiéu thong tin trong To
khai véi gidy t& trong hd so.

Néu hd so dy i, hop 18, ngudi tiép nhan hé so vidt gidy tiép nhan, trong d6 ghi
rd ngdy, giv tra két qua; néu hd so chwa ddy du, hoan thién thi huéng din ngudi ndp hd
so bd sung, hoin thién theo quy dinh; trudng hop khong th bd sung, hoan thién hd so
ngay thi phai 1ap thanh vin ban hudéng dan, trong d6 néu 5 loai gidy t&, noi dung cén b
sung, hoan thién, ky, ghi 15 ho, chit dém, tén clia ngudi tiép nhan.

Hb so sau khi di duoc huéng din theo quy dinh ma khéng duoc bb sung ddy
d0, hoan thién thi ngudi tiép nhén tir chdi tiép nhan hd so. Viée tir chéi tiép nhén hd so
phai dugc thé hién bing vin ban, trong d6 ghi 16 1y do tir chdi, nguoi tiép nhén ky, ghi
r0 ho, chit dém, tén.

+ Néu thdy yéu cau ghi chi két hon du diéu kién, khong thudc trudng hop tir chéi
ghi vao sb viéc két hon theo quy dinh, Phong Tu phép bao cao Chu tich Uy ban nhan
dan cdp huyén xem xét, quyét dinh. Trudng hop Chu tich Uy ban nhan déan dbng v giai
quyét thi ky Trich luc ghi cha két hon cip cho ngudi yéu clu; cong chirc 1am cdng tac
ho tich ghi vao S6 ding ky két hon.

* Yéu cau ghi chii két hon bi tir choi trong cdc triromg hop sau:

+ Viéc két hén vi pham diéu cAm theo quy dinh cta Ludt hon nhin va gia
dinh.

+ Céng dan Viét Nam két hon véi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh su nudc ngoai tai Viét Nam.

*Luuy:

+ Trudng hop nguoi yéu ciu ndp gidy to 1a ban sao dwoc cp tir sd gde hodc ban
sao dugc ching thue tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu ciu xudt

trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi ngudi
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tiép nhan hd so kidm tra, @bi chiéu ban chup véi ban chinh va ky vao ban chup xac
nhén v& viéc dd dbi chiéu ndi dung gify to @6, khong duge yéu cau ngudi di ding ky
nOp ban sao ¢ chimg thuce g1ay to do.

+ Trudng hop phdp ludt quy dinh xuét trinh gidy to khi ding ky ho tich, ngudi
tiép nhén c6 trach nhi¢m kiém tra gidy to xudt trinh, ddi chiéu véi thong tin trong To
khai va tra lai cho nguoi xuét trinh, khéng duge yéu cdu ngudi ding ky ho tich ndp
thém ban sao gidy to d6. Nguoi tiép nhéan c6 thé chup 01 ban gidy t& xuét trinh hodc
ohi lai thong tin clia gidly to xudt trinh dé luu ho so.

+ Gidy 1o do co quan c6 thdm quyén clia nudc ngoai cp, cong chimg hodc xé4c
nhén dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hgp phap héa lanh sy,
trir trudng hop duoc midn theo didu uéc qudc té ma Viét Nam 12 thanh vién; gidy to bang
tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky ngudi dich theo quy dinh cia phap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin diing, dii hd so dang ky hé tich theo
quy dinh cta phép ludt ho tich, khong dwoc yéu cAu ngudi ding ky hd tich ndp thém
gidy o ma phép luat h¢ tich khng quy dinh phai ndp.

- Cach thirc thwe hién:

+ Ngudi c6 yéu ciu ghi chii két hon truc tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién viée ghi cha két hon;

+ Nguoi thyc hién viéc ghi chd két hon c6 thé ndp hd so tryc tiép tai Uy ban
nhén dén cAp huyén c6 thim quyén hodc giri hd so qua hé thong buu chinh.

- Thanh phén hd so:

* Gidy to phdi xudt trinh

+ HO chidu hodc ching minh nhén ddn hodc thé cin cudc cong dan hodc céc
gidy t& khac c6 dan anh va thong tin ca nhén do co quan co thim quyén cép, con gié tri
st dung dé chimg minh v& nhén than ctia ngudi c6 yéu cdu ghi chi két hon (gidy to
tiy thén);

+ Gidy to chimg minh noi cur tri dé xéc dinh thdm quyén (trong giai doan Co s6
it liéu quéc gia v& dan cu va Co s dir ligu ho tich dign tir toan quéc chua duge xay
dung xong va thuc hién théng nhit trén toan quéc). |

Trudng hop gl hd so qua hé thdng buru chinh thi phai g kém theo ban sao ¢6
chimg thuc cac gidy to phai xuét trinh néu trén.

* Glidy to phdi ndp
37



+ Td khai ghi chi két hon theo mu;

+ Ban sao gidy t& chimg nhén viéc két hon do co quan ¢6 thim quyén cta nude
ngoai cép;

+ Ban sao gidy to tiy thin cia ca hai bén nam, nit, néu giri hd so qua hé théng
buu chinh;

+ Néu cong dan Viét Nam d4 ly hén hogc hiy viéc két hon tai co quan c6 thdm
quyén nudc ngoai thi phai ndp trich lyc vé viée da ghi vao S8 ho tich viéc ly hon hoic
hity viéc két hon (Trich luc ghi chii ly hon).

+ Vién ban Uy quyén dugc cong chimg, chimg thyuc theo quy dinh cta phép luft
dbi v6i trudng hop ay quyén thuc hién viée ghi chit két hon, Néu ngudi duoc Gy quyén
1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt clia ngudi Gy quyén thi vin ban
lly quyén khong phai cong chimg, chimg thyc, nhung phai c6 gidy to chimg minh méi
quan hé véi ngudi ity quyén.

- S6 lwong hé so: 01 bo

- Thoi han gidi quyét: 12 ngdy lam viée.

- Pbi twong thue hién thi tuc hanh chinh: C4 nhan

- Co quan cé thAm quyén quyét dinh: Uy ban nhan dan cip huyén noi cu tri
cua cong dan Vi€t Nam.

- Co' quan thyc hién thi tuc hanh chinh: Phong Tu phap cdp huyén tiép nhan
hd so va tham muu Chu tich Uy ban nhin déan cip huyén xem xét, quyét dinh.

- Co quan phéi hop: Khong.

- Két qua thuc hién thi tuc hanh chinh: Trich luc ghi chii két hon.

- Lé phi: 60.000 ddng

Mién 18 phi déi voi cac truomg hop: ding ky cho nguoi thude gia dinh ¢6 cong
vGi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- MAu don, miu t& khai: Tos khai ghi chti két hon (ban hanh kém theo Théng tu
s6 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phép huéng dén thi hanh mét sé didu
ctia Luat hd tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu
quy dinh chi tiét mot s6 diéu va bién phép thi hanh Lujt ho tich).

- Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

+ Viéc vklét hén gifta cong dan Vi€t Nam v&i nhau hodc v6i ngudi nude ngoai da
dugc giai quyét tai co quan c6 thdm quyén ciia nudc ngodi & nude ngoai duge ghi vao
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S5 ho tich néu tai thoi diém két hén, cac bén dép (ng du didu kién két hon va khong vi
pham didu c4m theo quy dinh ciia Luft hon nhén va gia dinh Viét Nam.

+ Néu vio thoi diém ding ky tai co quan c6 thdm quyén nuéc ngodi, viée két
hon khong dap g didu kién két hén, nhung khong vi pham diéu cim theo quy dinh
ciia Lugt hon nhén va gia dinh, nhung vio thdi diém yéu cau ghi vao S& hé tich viéc
két hon, hau qua da dugce khéc phuc hodc viéc ghi chu két hon 12 nhim bao vé quyén
loi ctia cong dan Viét Nam v tré em, thi viéc két hon cling dugc ghi vao S6 ho tich.

- Cin cit phap ly:

+ Luét hon nhén va gia dinh;

+ Lu4t ho tich nidm 2014,

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phtt quy dinh chi
tiét mot sb didu va bién phap thi hanh Luét ho tich;

+ Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng dan
thi hanh mot sb didu cla Lust ho tich va Nghi dinh s6 123/2015/ND-CP ngiy
15/11/2015 ciha Chinh phi quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat ho
tich; '

+ Nghi quyét 56 39/2016/NQ-HDND ngay 14/12/2016 ciia Hoi dong nhdn dan
tinh Khanh Hoa vé viéc quy dinh mikc thu, ngp, qudn Iy va si dung 1é phi ho tich, 1é
phi déing ky cur trii va 1€ phi cdp chitng minh nhan dén trén dia ban tinh Khdnh Hoa.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

TO KHAI GHI CHU KET HON
KINR GO ) eeeeeecenereeeees e eeeeeeseeee oo

HO, chil d€m, t&n NBUGT YEU CAUL ..vvuveecveevemeceereet ettt eeeeeeees e e reeseseseee st
NOTCU G P e eee et s eeeeeeee oo e ee oo
Glay B HLY ThANT ) oo eesenee e e e sesseree e
DE nghi co quan ghl vao sb vige két hon sau day:

Ho, chit dém, tén bén nir; ............................ Ho, chir dém, tén bén nam: ..............oovoo.......

Ngay, thang, ndim sinh: ......cccocevvveereerrnrreree, Ngay, thang, ndm sinh: ......cccceereererenenennne

Dan tdc: ...oovvveervreeenns Qudc tich: e, Dantoc: wovvvevereerenennae Quéc tich: wevveennn...

NOT U P e e Noi cr trit: @ e

Gidy to thy than: © ..o, Gidy to tiy than: @ ..o
D& dANG KY KEE AN 21D oo ses s oo e
........................................................................................... SO tevrrrireiienciieerner st s e ens
cap ngay........ thang ...... TN st

...........................................................................................................................................................

...........................................................................................................................................................

T6i cam doan nhiing ndi dung khai trén day 13 diing sy that va chju trich nhiém truéc phap luat vé
cam doan ctia minh.
Tai liéu giri kém theo To khai: Lamtai: ..., §ngay.... thang ....... nam ........

....................................................................... Ngu'(‘)'i yéu c;"iu
....................................................................... (K, ghi 15 ho, chit dém, tén)

.......................................................................

.......................................................................

...........................................
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Chi thich:

M Ghi rd tén co quan thye hién ghi chi két hon.

®Ghi theo dia chi ding ky thudng trd; néu khong c6 noi dang ky thudng trt thi ghi theo dia chi dang ky tam
trd; trudmg hop khong ¢6 noi déng ky thuong tréi va noi ding ky tam trii thi ghi theo noi dang sinh song.

) Ghi théng tin v& gidy to ity thin nhu: hd chiéu, chimg minh nhin dén hodc gidy tor hop 1¢ thay thé (vi du:
Chimg minh nhn dén s6 001089123 do Cong an thanh phé Ha Noi chp ngay 20/10/2004).

® Ghi 16 tén gidy to d4 cong nhan viéc két hon cta co quan c6 thdm quyén clia nudc ngoai.

) Néu da timg két hon thi ghi 16 can cif chim diit quan hé hon nhén & dong phia duéi. Néu can cix chdm diit
quan hé hén nhan 14 ly hon thi ghi & hinh thirc van ban ly hon, ngay c6 higu lyc, tén co quan cap.
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10. Thii tuc ghi vao S0 h{ tich viée ly hon, hiiy vie két hén ciia cong din Viét
Nam da dwoc gidi quyét tai co quan c6 thim quyén ciia nwée ngoai.
- Trinh ty thyc hién
+ Ngudi c6 yéu ciu ghi vao S ho tich viée ly hon, hiy viéc két hon da duoc
giai quyét tai co quan c6 thim quyén ctia nudc ngoai (sau ddy goi 1 ghi chu ly hon)
nop hd so tai BO phén tiép nhén va tra két qua cua:
Uy ban nhén dén cip huyén noi da déing ky két hon hodc ghi vao S8 ho
tich viéc két hon trudc day thuc hién ghi cha ly hon.
Uy ban nhan dan cdp huyén noi cu tra ciia cong dan Viét Nam (d5i véi
trudng hop viéc két hon hogc ghi cha vie két hon trude day thuc hién tai

S& Tu phap).

Uy ban nhén dan cip huyén cAp trén (ddi voi truong hop vise két hon
truéc day dugc dang ky tai Uy ban nhan dan cép x3).

Uy ban nhén dan cép huyén noi cu trii truée khi xudt canh cia cong dan
Viét Nam (déi véi trudng hop cong dan Viét Nam khong thudng tru tai
Viét Nam).

Uy ban nhén dén cdp huyén noi cong dan Viét Nam thuong tra (d6i véi
truong hop cdng din Viét Nam tir nude ngodi vé thudng tra tai Viét
Nam c6 yéu cdu ghi chi ly hon ma viée két hon trude day dugc ding
ky tai Co quan dai dién hogc tai co quan c6 thim quyén nude ngoai).
Uy ban nhan dén cdp huyén noi tiép nhén hd so két hon méi (déi véi
truong hop cong din Viét Nam cu trit & nude ngoai cé yéu cu ghi cha ly
hon dé két hén méi ma viée két hon truée ddy duge ding ky tai Co quan
dai dién hodc tai co quan c¢6 thim quyén nudc ngoai).

+ Ngudi tiép nhén 6 trach nhiém kiém tra ngay toan bd hd so, x4c dinh tinh hop
1§ cua gidy 1O trong hd so do ngudi yéu ciu ndp, xuét trinh; déi chiéu thong tin trong TO
khai v6i gidy to trong hd so.

Néu hd so diy du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi
rd ngay, gid tra két qua; néu hd so chua diy du, hoan thién thi hudng din nguoi ndp hd
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so
ngay thi phai 14p thanh vin ban huéng dan, trong d6 néu 13 loai gidy to, noi dung cén bd
sung, hoan thién, ky, ghi 1 ho, chir dém, tén ctia ngudi tiép nhan.
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Hb so sau khi di duoc hudng din theo quy dinh ma khéng dugc bb sung day
da, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so. Viéc tir chéi tiép nhén hé so
phai dugc thé hién bing vin ban, trong d6 ghi rd Iy do tir chéi, ngudi tiép nhan ky, ghi
rd ho, chit dém, tén.

+ Néu thiy yéu ciu ghi chu ly hon 12 phd hop quy dinh phap luat, viéc ly hon,
huy viéc két hon khong thude trudng hop cb don yéu cau thi hanh tai Viét Nam hodc
c6 don yéu chu khong cong nhén tai Viét Nam dugc déng tai trén Céng thong tin dién
tir ciia BO Tu phap thi Phong Tu phép bdo cdo Chu tich Uy ban nhén déan cip huyén
xem xét, quyét dinh, Truorng hop Chu tich Uy ban nhén din ddng ¥ giai quyét thi ky
Trich luc ghi chi Iy hon cip cho ngudi yéu cau; cong chirc 1am cbng tac ho tich ghi
vio S ghi chii ly hon.

*Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao dugc cp tir sb gbe hodic ban
sao duoc chimg thuc tlr ban chinh thi nguoi tiép nhan hd so khong duge yéu ciu xult
trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép nhin hd so kiém tra, d6i chiéu ban chyp v4i ban chinh va ky vao ban chup xéac
nhan vé viéc da d6i chiéu ndi dung gidy t& d6, khdng dugc yéu cau ngudi di dang ky
ndp ban sao ¢ chimg thuc gidy tor do.

+ Trudng hop phép luit quy dinh xudt trinh gidy to khi dang ky ho tich, nguoi
tiép nhén c6 tréch nhiém kiém tra gidy tO xuét trinh, dbi chiéu v6i thong tin trong To
khai va tra lai cho ngudi xut trinh, khéng duoc yéu cdu ngudi dang ky hd tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xudt trinh hogc
ghi lai théng tin cta gidy to xudt trinh @& huu hd so.

+ Gidy to do co quan co thAm quyén cia nudc ngodi cip, céng chimg hodc xac
nhén d& str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hgp phép hda lanh sy,
trir trudng hop dugc mién theo didu uéc quic t& ma Viét Nam 1a thanh vién; gidy to bang
tiéng nudc ngoai phai dugce dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky ngudi dich theo quy dinh cua phép luat.

+ Ngui tiép nhan c6 trach nhiém tiép nhdn dang, di h6 so dang ky ho tich theo
quy dinh cia phép luat ho tich, khdng duoc yéu cau ngudi ding ky ho tich ndp thém
gifly t& ma phap lut ho tich khong quy dinh phai ndp.

- Cach thirc thwe hién:
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+ Ngudi ¢6 yéu cau ghi chit ly hon tryc tiép thyc hién hoic iy quyén cho ngudi
khac thuc hién viéc ghi chi ly hén;

+ Ngudi thue hién viée ghi chi ly hén c6 thé ndp hd so tryc tiép tai Uy ban
nhan dan cAp huyén c6 thdm quyén hoic giri hd so qua hé thdng buu chinh.

- Thanh phén hd so:

* Gidy t0 phdi xudt trink

+ Ho chiéu hogc chimg minh nhdn dan hodc thé can cudc cdng dan hodc céc
gidly t& khéc c6 dn anh va théng tin c4 nhan do co quan ¢6 thim quyén cép, con gia tri
sit dung d€ chimg minh vé nhan than ciia ngudi ¢6 yéu cu ghi chi ly hon.

+ Gidy t& chimg minh noi cu tra dé x4c dinh thdm quyén trong trudng hop cong
dan Viét Nam tir nuéc ngoai vé thudng trd tai Viét Nam c6 yéu cdu ghi chii ly hon,
cdng dén Viét Nam khong thudng trd tai Vist Nam yéu ciu ghi ché ly hén tai Uy ban
nhén dan cAp huyén noi cu tra trude khi xuét canh (trong giai doan Co s& dit liéu quéc
gia vé dan cu va Co sé dit 1iéu ho tich dién tir toan quéc chua duge x4y dung xong va
thyre hién thdng nhét trén toan qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao cé
chirng thuc céc gidy t& phai xuét trinh néu trén.

* Gidy to phdi nép

+ T& khai ghi chii ly hon theo miu;

+ Ban sao Ban 4n, quyét dinh ly hon, htiy két hén, van ban thoa thuén ly hon
hoic gidy t& khac cong nhén viée ly hon do co quan c6 thAm quyén cta nudce ngoai
cAp da c6 hidu Iyc phap luat.

+ Vin ban uy quyén dugc cong ching, ching thuc theo quy dinh ctia phap luét
d6i véi truong 'hqp lty quyén thuc hién viéc ghi chu ly hon. Néu ngudi duge Gy quyén
la 6ng, ba, cha, me, con, vg, chf‘mg, anh, chi, em rudt clia ngudi Gy quyén thi vin ban
uy quyén khong phai céng chung, chimg thuc, nhung phai c6 gidy t& chimg minh moi
quan hé véi ngudi iy quyén.

- S6 lugmg hé so: 01 b9

- Thoi han giai quyét: 12 ngay lam viée.

- Pbi twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

+ Uy ban nhan dén cAp huyén noi da ding ky két hon hodc ghi vao Sé hs tich

viéc két hon trude ddy thuc hién ghi chi ly hon.
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Truong hop viéc két hon hoic ghi chi viée két hén trude day thuc hién tai S&
Tu phép thi viéc ghi chi ly hon do Uy ban nhén dan cép huyén noi cu tra clia cdng
dén Viét Nam thue hién.

Trudng hop viée két hon trude ddy dugc dang ky tai Uy ban nhan dan chp x4 thi
viéc ghi chii ly hon do Uy ban nhan dén cip huyén cp trén thuc hién.

Trudng hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viéc ghi chu
ly hén do Uy ban nhan dan cdp huyén noi cu tri trude khi xuét canh clia cong dén Viét
Nam thuc hién.

+ Cong dan Viét Nam tr nwdc ngoai vé thuong tri tai Viét Nam c6 yéu cu
ghi chu ly hon ma viéc két hon trudc ddy dugce diang ky tai Co quan dai dién hodc
tai co quan co thdm quyén nudc ngoai thi viéc ghi chd ly hén do Uy ban nhan dan
cip huyén noi cong dan Viét Nam thuong tra thyc hién.

+ Céng dén Viét Nam cu trii & nuoc ngoai cé yéu céu ghi chu ly hén d8 két hon
mé&i ma viée két hon trude ddy duoc ding ky tai Co quan dai dién hodc tai co quan co
thAm quyén nudc ngoai thi viéc ghi chi ly hén do Uy ban nhén dén cip huyén noi tiép
nhan hé so két hon méi thuc hién.

- Co quan thye hign thd tuc hanh chinh: Phong Tu phap cép huyén tiép nhan
hd so va tham muu Chi tich Uy ban nhan dan cip huyén xem xét, quyét dinh.

- Co quan phdi hgp: Khong.

- Két qua thwe hién thii tyc hanh chinh: Trich luc ghi cha ly hén

- L¢ phi: 60.000 ddng |

Mién 1¢ phi dbi véi cac trudng hop: dang ky cho ngudi thude gia dinh c6 cong
v6i cach mang; ngudi thudc hd ngheéo; ngudi khuyét tat.

- MAu don, miu t& khai: To khai ghi chu ly hon (ban hanh kém theo Thong tu
sé 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phép huéng dén thi hanh mét s diéu
cua Luat ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu
quy dinh chi tiét mot s6 didu va bién phép thi hanh Luat hd tich).

- Yéu chu, diéu kién thwe hién thi tuc hanh chinh:

+ Ban an, quyet dinh ly hon, hiy két hon, van ban thoa thudn ly hén da c6 higu hrc
phap ludt hodc gidy t& khéc cong nhén viéc ly hon do co quan c6 thdm quyén cia nuée
ngoai cAp khong vi pham quy dinh clia Ludt hn nhén va gia dinh.
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+ Viéc ly hon, hiy két hon cha cong dan Viét Nam do co quan c6 thdm quyén
nuGc ngoai gii quyét khong thubc trudng hop c6 don yéu ciu thi hanh tai Viét Nam
ho#ic c6 don yéu ciu khéng cong nhén tai Viét Nam.

+ Cong dan Viét Nam d4 ly hon, hiy viéc két hon & nude ngoai, sau dé vé& nude
thudng tri hodic 1am thii tuc ding ky két hon méi tai co quan c6 thdm quyén cua Viét
Nam thi phai ghi cha ly hén. Trudng hop d4 nhiéu lan ly hén hodc hiy viée két hon thi
chi 1am thi tyc ghi cht 1an ly hén, hity viéc két hén gin nhét.

- Can cir phap ly:

+ Luét h tich nim 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luét ho tich;

+ Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tw phap huéng dén
thi hanh mot sO didu cta Lugt hd tich va Nghi dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mdt s6 diéu va bién phép thi hanh Luit ho
tich;

+ Nghi quyét s6 39/2016/NQ-HDND ngay 14/12/2016 cia Héi dong nhdn dén
tinh Khdnh Hoa vé viéc quy dinh muec thu, ngp, qudn Iy va si dung 1é phi hé tich, 1¢
phi ding ky cu trii va ¢ phi cdp chitng minh nhén dén trén dia ban tinh Khanh Hoa.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phiic

TO KHAI GHI CHU LY HON
KANR G D oot mssmss st
Ho, chit dém, tén ngudi yéu CAUL oo ereeee et seesess st ebebesesrese s s nb R s s st e sk e
NG CU T B e e s s 2555180 S
Gy Y HANT @ s
Quan hé véi ngum QUEOC GHi CREL cvoverreiesecereirr sttt
pé nghi ghi va0 50 h tich VIEC coovurmmrerscinieriiniann, d8 dugc gidi quyét tal co quan ¢ thim

quyén ctia nude ngoai cho ngudi dudi day:

Ho, chil @8, BN ...ooervvvveence e s Gidi tinh..........
Ngaty, thang, n8Mm, SIR! ....eererenemsr s s
Quéc tlch...........; ...........................................................................................................
Gidy to tiy than: ©

Noi cur tri B8N nay: ..ovevvvrniieimness e

Noi e trl trrec Khi XUAE CANIL ..v.veveene ettt

Nm dang ky ket hon trude day ...........................................................................................

5 7 TN v§i Ong/ba:

Ho, chilt @8I BN ....o.vvei i s
Gidy to tuy than: @ U UU U UO PRSP

TREO @ oo e8RS RS

............................................................................................

T6i cam doan nhitng ndi dung khai trén dy la ding sy that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Tai liéu giri kém theo To khai: Lam (@i ..o, NEAY ... thang ....... nam ........
....................................................................... Ng“b’i yéll céu
....................................................................... (Ky, ghi rd ho, chit dém, tén)

Chil thich:
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) Ghi & tén co quan thyc hién ghi chd ho tich.

(2) Ghi theo dja chi ding ky thudng trit; néu khéng c6 noi ding ky thudng tra thi ghi theo dia chi ding ky tam tré; trudng
hop khéng c6 noi dang ky thudmg tri va noi ding ky tam tri thi ghi theo noi dang sinh s6ng. :

(3) Ghi théng tin vé gidy t& ty than nhu: hd chiéu, chimg minh nhdn dan hogc gidy t& hop I¢ thay thé (vi du: Chimg
minh nhén dén s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2004).

“) Ghi 5 hinh thirc van ban: Ban an/quyét dinh/ thoa thuan/céc hinh thiic khéc,

) Ghi r5 tén co quan nudc ngoai da giai quyét ly hén/hizy két hon.
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11. Thii tuc ghi vao Sﬁ hd tich viée h tich khic ciia cong din Viét Nam da
dwoc giai quyet tai co' quan cé thAm quyén clia nwéc ngoai (khai sinh; gidm ho;
nhén cha, me, con; xic dinh cha, me, con; nudi con nudi; khai ti; thay d6i hd
tich).

- Trinh ty thwe hién

+ Ngudi yéu cdu ghi vao S ho tich viéc khai sinh; giam ho nhan cha, me,
con; x4c dinh cha, me, con; nuéi con nudi; khai tir; thay d6i ho tich di dugc giai
quyet tai co quan co thim quyen ctia nude ngoai (sau diy goi 12 ghi chi thay d6i ho
tich ¢6 yéu t6 nuéc ngoai) ndp hd so tai Bo phan tiép nhan va tra két qua cua:

Uy ban nhén dan cép huyén noi cu tra cla cong dén Viét Nam (d6i véi
trudmg hop ghi vao Sb hd tich viéc khai sinh; giam ho; nhén cha, me, con;
xac dinh cha, me, con; nudi con nudi; thay dbi ho tich da duge giai quyét
tai co quan co thim quyén ctia nude ngoai).

Uy ban nhén dan cdp huyén noi cu trd clia ngudi c6 trach nhiém khai tir
(d6i v6i truong hop ghi vao S ho tich viéc khai tir da duoc giai quyét tai
co quan c6 thim quyén clia nudc ngoai).

+ Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh hop
1é clia gidy to trong hd so do ngudi yéu ciu ndp, xuét trinh; d6i chiéu thong tin trong T
khai véi gidy to trong hé so. ’

Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi
rd ngay, gid tra két qua; néu hd so chua ddy du, hoan thién thi huéng dan ngudi ndp hd
so b sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién hd so
ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi 13 ho, chit dém, tén cuia ngudi tiép nhan.

H3 so sau khi di duge hudng din theo quy dinh ma khong duge bd sung day
dt, hoan thién thi ngudi tlep nhén tir chéi tlep nhén hé so. Viée tir chéi tlep nhan hd so
phai duge thé hién bing van ban, trong d6 ghi 18 1y do tir choi, ngudi tiép nhén ky, ghi
rd ho, chit dém, tén.

+ Néu thdy yéu cau ghi chd thay ddi ho tich cb yéu td nudc ngoai du diéu kién,
phu hop quy dinh phép luat, Phong Tu phép bio cdo Chu tich Uy ban nhan din cip
huyén. Trudng hop Chi tich Uy ban nhan dan dbng ¥ giai quyet thi ky Trich luc ho
tich twong tng cip cho ngudi yéu clu; cong chirc 1am coéng tic hd tich ghi ndi dung

ghi cha vao $b ho tich theo quy dinh.
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* Luu y:

+ Truong hop ngudi yéu cau ndp gidy tor 14 ban sao duge cAp tir s6 géc hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khéng dioc yéu clu xudt
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép nhén hd so kiém tra, dbi chiéu ban chyp vdi ban chinh va ky vao ban chup x4c
nhén v& viéc d3 dbi chibu noi dung gidy t& d6, khong dugc yéu ciu ngudi di dang ky
ndp ban sao c¢6 ching thuc gidy to do.

+ Trudng hop phap luat quy dinh xuét trinh gidy t& khi dang ky hg tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, dbi chiéu véi thong tin trong To
khai va tra lai cho ngudi xuét trinh, khéng duoc yéu céu nguoi ding ky ho tich nop
thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hoic
ghi lai thong tin cia gidy t& xudt trinh d8 Iuu hd so.

+ Gidy t& do co quan c6 thim quyén ciia nude ngoai cdp, cong chimg ho#c xéc
nhan dé sir duﬁg cho vigc dang ky hd tich tai Viét Nam phai dugc hgp phdp héa lanh su,
trir trudng hop duge mién theo didu uéc qudc t& ma Viét Nam 1a thanh vién; gidy to bang
tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg thuc
chit ky ngudi dich theo quy dinh ctia phép huit.

+ Ngudi tiép nhén ¢ trach nhiém tiép nhan ding, du hd so dang ky ho tich theo
quy dinh ctia phép lust ho tich, khdng dugc yéu ciu ngudi ding ky hod tich ndp thém
gidy t& ma phép luat ho tich kh6ng quy dinh phai ndp.

- Cach thirc thwe hién:

+ Ngudi c6 yéu ciu ghi chii thay ddi ho tich cé yéu tb nude ngoai truc tiép thuc
hién hoéc Oy quyén cho ngudi khéc thue hién viée ghi chg;

+ Ngudi thuc hién viéc ghi chi c¢6 thé ndp hé so truc tiép tai Uy ban nhan dan
cip huyén c6 thdm quyén hogic giri hd so qua hé théng buu chinh.

- Thanh phan ho so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hogic chimg minh nhan dén hofic thé ciin cude cong dan hojc cic gidy
to khdc c6 dén anh va thong tin c4 nhén do co quan c6 thdm quyén cdp, con gia trj sit
dung dé ching minh v& nhan than ciia ngudi c6 yéu clu ghi cht thay dbi ho tich c6 yéu t6
nudc ngoai; '

+ Gidy 0 chimg minh noi cu trd dé xéc dinh thAm quyn ghi chi thay dbi ho

tich ¢6 yéu t6 nudc ngoai (trong giai doan Co s dit lidu quéc gia v€ dan cu va Co so
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dir liéu ho tich dién tir toan qubc chua dugc xdy dung xong va thuc hién thdng nhat
trén toan quc“')c).

Trudng hop gl hd so qua hé théng buru chinh thi phai giri kém theo ban sao co
chimg thyc cac gidy to phai xuét trinh néu trén.

* Gidy 1o phdi ndp

+ T& khai theo mau quy dinh.

+ Ban sao gidy to chimg minh viéc hd tich da duge gidi quyét tai co quan b
thAm quyén ciia nu6c ngoai.

+ Vin ban thoa thuén lua chon quoc tich Viét Nam cho con cua cha, me déi véi
trudmg hop nguoi yéu chu ghi vao Sb hd tich viéc khai sinh c6 cha hodc me la cong
dan Viét Nam, nguorl kia 13 nguoi nuée ngoa1 (trong trudng hop Gidy khai sinh va
gidy to di lai qubc té do co quan co thAm quyén nudc ngoai cap khong ghi quéc tich
clia nguoi con).

+ Vin ban uy quyén duge cong chimg, ching thuc theo quy dinh ctia phép luét
dbi véi trudng hop ty quyén thuc hién vige ghi cha. Néu ngudi duge ty quyén 1 6ng,
ba, cha, me, con, V0, chdng, anh, chi, em rudt cia ngudi uy quyen thi védn ban uy
quyen khong phdi cong chung, chimg thyc, nhung phai c6 gidy to chimg minh mbi
quan hé vdi nguoi vy quyén.

- S6 lwgng hd so: 01 bg

- Thoi han gidi quyét: Ngay trong ngay tiép nhén hd so, trudng hop nhén hd so
sau 15 gid ma khong giai quyet duoc ngay thi tra két qua trong ngdy lam viéc tiép
theo. Trong truong hop phéi xéc minh thi thdi han giai quyét khong qua 3 ngay lam
viéc.

- Pbi twgng thwe hi¢n thi tyc hanh chinh: C4 nhin

- Co quan cé thim quyen quyet dinh:

+ Uy ban nhén dén cip huyén noi cu tri ciia cong dén Viét Nam ghi vao S5 ho
tich viéc khai sinh; giam hd; nhan cha, me, con; x4c dinh cha, me, con; nudi con nudi;
thay dbi ho tich da dugc giéi quyét tai co quan co thdm quyén clia nuéc ngoai.

+ Uy ban nhén dan cip huyén noi cu tri clia ngudi ¢o trach nhiém khai tir ghi
vao S8 hé tich viéc khai tir di dugc giai quyet tai co quan co tham quyen cta nudc
ngoai.

- Co quan thye hién thi tyc hanh chinh: Phong Tu phép cép huyén tiép nhin

hd so va tham muu Chu tich Uy ban nhén dan cAp huyén xem xét, quyét dinh.
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- Co quan phdi hop: Khong,

- Két qua thwe hién thi tuc hanh chinh: Trich luc ghi vao sb ho tich viéc khai
sinh/Trich luc ghi chu thay d6i ho tich. |

- L¢ phi: 60.000 dng

Mién 1¢ phi d6i v6i cac trudmg hop: ding ky cho ngudi thude gia dinh c6 cong
v6i cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- Mu don, miu t& khai:

+ T khai ghi vao s§ h tich viéc khai sinh; T&r khai ghi cht thay ddi ho tich
(ban hanh kém theo Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tuw phap
huéng din thi hanh mot s6 diéu cia Ludt hé tich va Nghi dinh sé 123/2015/NP-CP
ngay 15/11/2015 cia Chinh phii quy dinh chi tiét mot s6 diéu va bién phdp thi honh
Ludt hé tich, va di dwoc diéu chinh theo Céng vin sé 1288/HTQTCT-HT ngay
15/9/2016 cua Cuc Ho tich. Quo”'c tich, chimg thyc v/v diéu chinh mét s6 biéu méu ho
tich ban hanh kém theo Théng tu s6 15/2015/TT-BTP)

+ T& khai ghi vao sb ho tich viéc khai tir; T khai ghi vao sé ho tich viéc nuéi
con nudi; T khai ghi chd viéc gidm hd, nhén cha, me, con (ban hanh kém theo Théng
tu s§ 15/2015/TT-BTP ngay 16/11/2015 ctia Bs Tu phap hudng dén thi hanh mot sb
didu cua Luat ho tich va Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phti quy dinh chi tiét mét s6 didu va bién phép thi hanh Luat hé tich).

- Can cir phap ly:

+ Luét hd tich ndm 2014,

+ Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat hé tich;

+ Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap huéng dan
thi hanh mot sb diéu cua Luét ho tich va Nghi dinh s§ 123/2015/NB-CP ngay
15/11/2015 clia Chinh pht quy dinh chi tiét mot s§ diéu va bién phap thi hanh Luét ho
tich;

+ Nghi quyét sé 39/2016/NQ-HPND ngay 14/12/2016 cia Hpi dong nhin déan
tinh Khénh Hoa vé viéc quy dinh muc thu, ndp, quan Iy va si dung I¢ phi ho tich, 1é
phi déing ky cw trii va 16 phi cdp chilmg minh nhdn dan trén dia ban tinh Khdnh Hoa.

+ Cong van s6 1288/HT QTCT-HT ngay 15/9/2016 ciia Cuc H{ tich. Quic tich,
ching thuc viv diéu chinh mot s biéu mdu hé tich ban hanh kém theo Thong tw SO

15/2015/TT-BTP
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Ty do - Hanh phac

TG KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

T T

Ho, chir dém, tén ngwdi yéu LML oo s R R e
GRAY 1 Y TNAN. ..o
NG G HTTE 0o oeeeressoeeesssesoesssesss s ssssses 8588885485 SRR AR b
Quan hé v6i ngudi QUQC Khai SN .ot
D2 nghi ghi vao s6 h tich viéc khai sinh cho ngudi cb tén dudi day:

1§ O L 1 L 1 CO R —————————E RS S
Gidi tinh:.........cccccvoenen | DE: 11 10] 2 Quic tich: ..veiic
Ngay, thang, nam Sinh: i ghi bANE ChT...covoeeemmvcrcesirescssssesssiss s
NG SIIN oo s e et ee st et eaeeesssesee e s eeses b e s se e e s 1S a s R4S
QIS (UEILY .o
Ho, chif d8m, t8n REUE ME: ......ooovr oo
Nam SIh: @i DANOC: cvrerseirerireenns QUBE HHCh: .o
E T el — ettt SR R e
Ho, chir dém, tenm nEUT CHAL ..o
Nam sinh:@....ooeecesnrrsssers | DY:1 15 (0] 5N Quobc tich: ..o
O U AT @ oo e trses et s e85 88
D3 durge dang Ky khai SIND 1A ... oot
Gidy khai sinh $89 ... cAp ngay.......... JA R

T6i cam doan nhimg ndi dung khai trén day 1a dung su that va chiu trach nhiém trude phap

luét vé viéc cam doan cia minh.
Lamtgi: ................,ngAY ....... thang ....... nam ......

Ngudi yéu ciu
(K9, ghi ré ho, chik dém, tén)
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Chii thich: |
() Ghi 15 tén co quan d& nghi thyc hién ghi vao sb h tich viée khai sinh

@ Ghi 15 thong tin v& gidy to thy than cia ngudi di dang ky (sd, co quan cip, ngay cép ho
chiéu, chimg minh nhan dan hoic gidy t& hop 18 thay thé)

Vi du: Chimg minh nhan dén s6 031089123 do Céng an Hai Phong cip ngay 13/01/2012
Ho chiéu s N1234568 do Pai str quan Viét Nam tai CHLB Dirc cdp ngay 15/01/2015

@ Ghi theo dia chi ding ky thudmg tri; néu khong c6 noi ding ky thudng tri thi ghi theo dia
chi dang ky tam tra; truong hop khong c6 noi dang ky thudng tri va noi ding ky tam tra thi
ghi theo noi dang sinh séng.

® Ghi 18 ngay, thang, nim sinh cla cha, me.
©) Ghi 5 tén co quan, tén quéc gia nude ngoai da ding ky, cap gidy khai sinh.

©) Ghi s6 gidy khai sinh, ngay, thang, ndm co quan c6 thim quyén mrdc ngoai cép gidy khai sinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

T3 KHAI GHI VAO SO HO TICH VIEC KHAI TU

Ho, chit dém, tén ngudi yéu CAUL oot ess et R R R s
INOE GUE TG @ oo seee s s8R 80
Gidy to tuy thén: B e e oo s
o R R T R R ———————
Pé nghi ghi vao s6 hd tich viéc khai tir cho ngwdi c6 tén dwoi day:

HO, Chit dM, TN et Gigi tinh: .o
(TR TR 1 i R ————————E
DAN EOC: ooreesnsvsiesemrsesssssssssmsssssssssssessmss s s Qubc tich: ..o e
Noi cur tri cuéi CUNEE @ s
Gily to tuy thén: ) e ———eR AR R R bR SR
Pia chét vao C: cwrrvrrrrcerreee -3 1o J phit, NgAY ......cccoeren thang ........... J1%:1 ¢+ RN
O AL e sssssss s o evmaesesrresasere s o eSS A SRR RRRSS S RO RR oA OORS
Nguyén nhan CRBEe oot ssee e as SRS E R RRR£REREEERER

T6i cam doan nhimg ndi dung khai trén day 13 dang su that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Tai liéu gii kém theo To khai: Loamtai: ..., NEQY ...... thang ....... nam .......
....................................................................... Ng“’(‘)’i yéll cau
....................................................................... (KJj, ghz 27] h.O: Chl}’ dém, tél’l)

.......................................................................

.......................................................................
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Chii thich:

" Ghi 3 tén co quan thic hién ghi chi hg tich.

@ Ghi theo dja chi dang ky thurdmg trd; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi dang ky tam
trli; trudng hop khéng c6 noi ding ky thudng tri va noi ddng ky tam trd thi ghi theo dia chi noi sinh song thyc
té.

® Ghi thong tin vé gidly to thy thén nhu: hd chiéu, chimg minh nhén dén hoic gifly to hop 18 thay thé (vi du:
Ching minh nhén dan s6 00108912345 do Cong an thanh phd Ha Noi cép ngay 20/10/2004).

™ Ghi 15 tén gidy to hd tich dugc co quan c6 thim quyén nudce ngodi cip.

®) Ghi 8 tén co quan nudc ngoai da dang ky sw kién ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPac lap T do - Hanh phiic

16 KHAL GHI VAO SO HO TICH VIEC NUOI CON NUOI
Kinh gli: O

Ho, chi 6m, t80 NEEDH Y8U CAUL ceevrcrrsmssrerssvesssenes s smsssssss s
NOE U AT @ e85 R
Gidy to tiy BN B oo eeeee et sessss iR 8RR

Pé nghi ghi vao s ho tich viéc nudi con nudi da dugce giai quyét tai co quan c6 thdm quyén
cia nude ngoai cho ngudi dudi day:

HQ, OB @I, T8I ..ot GiGitinh .o
JNLEAARE TR 1 1] H—————E S —
DIAN EOC: ....covveerrmeresccesissssmsmsss s s QUOC HHCh: e SR,

Giky khai sinh/Gidy to tiy than: @.......... TSSOSO OO O RPN
La con nudi cia:

Ho, chit @8m, t81m chas ..o
NAm Sinh: ..ooovvevererevessrienes DAN £0C: vevevererrerrresiesannens Quoc tich: o
INOT CUE AT @ oot eesescvsse e s enesases e ss s s s R e e b E LRSS R s b s b e s bR et St

---------------------------------------------------------------------------------------------------------------------------------------

Ho, chit @M, 81 MEE .....ooovvreeeei et
Nam sinh: ..ooevverncinennnnne DAN tGC: cverereeerererienrrannens Quoc tich: ........... e ——

NOE CU AT @ oo vesteeeeesessss s e ssssesesess s b e s ae b e b e bbb e E e bbbt sn s

---------------------------------------------------------------------------------------------------------------------------------------

cAp ngay....... thang ........ J0T:11 (O
T6i cam doan nhirng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cia minh.

Tai liéu giri kém theo To khai: Lam tgi: .....coooee, NGAY ... thing ....... nam ...
....................................................................... Ngl.l'b'l yéu Cﬁll
....................................................................... (K}'/, ghl ro ho’ chir dém, tén)

........................................................................
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Chu thich:

) Ghi 15 tén co quan thyc hién ghi cha ho tich.

@ Ghi theo dia chi dang ky thudng trd; néu khéng cé noi ding ky thuong tri thi ghi theo dja chi
dang ky tam trd; trudng hop khong cé noi ding ky thuong tri va noi dang ky tam tru thi ghi theo dja

I3

chi noi dang sinh song.

® Ghi théng tin vé gidy to tiy than nhu: h chiéu, chimg minh nhén dén hofic gidy t& hop I¢ thay thé
(vi dy: Chimg minh nh4n dan s6 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/1 0/2004).

4 < oA A « , . oA A g ~ r R A 2 r e X
“Ghi 16 tén gidy to ching minh sy kién hd tich d dugc co quan c6 thim quyen cua nudc ngoai cap.

) Ghi 15 tén co quan nudc ngoai da gidi quyét sy kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Tw do - Hanh phiic

76 KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON

.............................................................................................................................................................

Noi cur tru:
Gidy to iy than: ) e ee————saeese s AR R A AR

D3 nghi ghi vao s8 h§ tich VI o cho
ngwoi dwdi day:

[ § OO (L G5 (T O R ——————ER R GiGitinh ..o
NN AR T i H————
DIAN EOC: .. cscsvvese s sssssissssssssssssinsssssssess Quéc tich: e e et AR e

.............................................................................................................................................................

.............................................................

HO, Chl GBI, TEIN: v sasssss s s s Gigitinh .....coocccvvecrnenn
I TERARI IRl H———— e
DHN GO 1o sermmimisssstssisssssssstes e QUBC HHCRE oo
Noi cu triz: @
Gy £ LY FAIY: O
)& AUQC ZIAT QUYL thE0 © s
SO troeertres st O oo SR —

...........................................................................................................................................................

T6i cam doan nhing ndi dung khai trén day 1a ding su that va chiju trach nhiém trude phap
ludt vé cam doan ciia minh.

Tai liéu giei kém theo To khai: Lam tai: ................ngay ....... thang ....... ndm ........
....................................................................... Ng‘rb’i yéu cﬁu
....................................................................... . (K, ghird ho, chit dém, tén)

.......................................................................

.......................................................................
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Chaui thich:

() Ghi 15 tén co quan thurc hién ghi vao sb hd tich.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi theo dia chi
dang ky tam trl; trudng hgp khong ¢6 noi ding ky thudng trd va noi déng ky tam trii thi ghi theo dia
chi noi dang sinh song.

®) Ghi théng tin vé gidy to thy than nhu: ho chidu, chirng minh nhén dan hoic gidy tor hop 18 thay thé
(vi du: Chimg minh nhén dén s6 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).
“ Ghi 15 loai viée ho tich da dugc gidi quyét tai co quan c6 thdm quydn ciia nudc ngoai (giam hd, nhan
cha, me, con).

©) Ghi 16 méi quan hé: 1a cha/me/ngudi giam hg.

© Ghi & tén gidy to chimg minh sy kién hé tich d& dugc co quan c6 thdm quyén cia nudc ngodi cap.
() Ghi 5 tén co quan nudc ngoai da giai quyét su kién h tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phic
T6 KHAI GHI CHU THAY POI HO TICH ©
KANR 1 O orseerersessrssss s s
Ho, chit &m, tén ngudi yéu CAU oo oo sseee et ekes bR R AR R
NG CUE TG D s s 551
T L —————————
Dé nghi ghi vao sb ho tich S cho ngwoi co tén
dwéi day:
FHO, CRTE GBI, 11 e s 5
NEAY, thANE, DA SIANL oo
DAN EOC: orovecsssrressnenes sosmssssssssmssmansesssnsssssns (116 R 11+) OO
NOT CU LEGE @ oo ssissess s sss s i858 AR AR eeeeeeesi e ssessseees
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Chu thich:
©) T khai nay sir dung cho thi tuc yéu cdu ghi vao sb cac viée ho tich khéc cia céng din
Viét Nam da dugc gidi quyét tai co quan cé thdm quyén cia nuéc ngodi (ngoai cac viée khai
sinh, khai tt, két hon, ly hén, gidm h, nhén cha, me, con, nudi con nudi).
) Ghi tén co quan d& nghj thyc hién viée ghi vao sb sy kién h tich di dwoc ding ky/giai
quyét tai co quan c6 thdm quyén ciia nu6e ngodi.
@ Ghi theo dia chi ding ky thudng tr; néu khong c6 noi ding ky thudng tri thi ghi theo dia
chi dang ky tam tri1; truong hop khong c6 noi dang ky thuong tri va noi ding ky tam tru thi
ghi theo dia chi dang noi sinh séng.
©) Ghi r6 thong tin vé& gidy t& tiy than (s, co quan cép, ngay cip ho chiéu, chimg minh nhin
dan hoic gidy t& hop 1¢ thay thé)

Vi dy: Thé can cude cong dan sé 001089123567 do Cuc CSQLDKCT &DLQGVDC
cép ngay 20/01/2016;

Ho chiéu s6 N 1233567 do Cuc Lanh sy, Bd Ngoai giao cip ngay 22/12/2015

Hb chiéu sd 545379017 do co quan c6 thdm quyén Hoa Ky cip ngay
11/02/2016.

“ G‘vhi 13 ndi dung thong tin hd tich c6 sy thay dbi da dwoc gidi quyét tai co quan c6 thim
quyén cua nudc ngoai

Vi du: thay d61 ho/thay ddi chir dém, tén.
®) Ghi r6 ni dung co ban cta viée ho tich da dugc ding ky

Vi du: Pugc thay ddi ho, chit dém tir Nguyén Thj Lan thinh Smith Jenny Lan

© Ghi r5 tén loai gidy to ho tich duge co quan c6 thAm quyén nudc ngoai cdp xdc nhén viée
thay ddi ho tich, sb, tén co quan cap, ngdy cp gidy to do.
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12. Thii tyc déing ky lai khai sinh co yéu to nwée ngoai
- Trinh tw thwe hién
+ Ngudi c yéu ciu ding ky lai khai sinh nop hd so tai Bo phan tiép nhén va trd

két qua cua:
Uy ban nhén dan cap huyén noi da dang ky kbai sinh trudce day.
Uy ban nhén dén cip huyén cp trén (d6i véi truong hop viée khai sinh
truge ddy duge dang ky tai Uy ban nhan dan cap x4).
Uy ban nhén dan chp huyén noi c6 try s¢ hién nay ctia S& Tu phap (d6i
véi truorng hgp viéc khai sinh truéc day duoc dang ky tai Uy ban nhén
dén cAp tinh hodc S& Tu phap).

+ Ngum tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, xac dinh tinh hop
1 cua gidy to trong hd so do ngudi yéu céu nop, xudt trinh; dbi chiéu thong tin trong To
Kkhai véi gidy to trong hd so.

Néu hd so diy du, horp 18, ngudi tiép nhan hd so vibt gidy tiép nhan, trong d6 ghi
rd ngdy, gio tra két qua; néu hd so chua diy do, hoan thién thi huéng din ngudi ndp hd
so bd sung, hoan thién theo quy dinh; truomg hop khong thé bd sung, hoan thién hé so
ngay thi phai 1ap thanh véan ban huéng dén, trong d6 néu 13 loai gidy t&, ndi dung chn bd
sung, hoan thién, ky, ghi 10 ho, chir dém, tén cia ngudi tiép nhan.

HJ so sau khi d dugc hudng dan theo quy dinh ma khong duoc bd sung déy
du, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so. Viée tir ch01 tiép nhan hd so
phai dugc thé hién bang vin ban, trong do ghi rd 1y do tir chdi, nguoi tiép nhén ky, ghi

rd ho, chir dém, tén.
+ Trong thoi han 05 ngay lam vige, k& tir ngay tiép nhén hd so, Phong Tu phép

kiém tra, x4c minh hd so.

Truong hop viéc ding ky khai sinh trudc diy dugc thuc hién tai Uy ban nhén
dan cp x4 hosc S& Tu phap thi Phong Tu phép c6 van ban dé nghi Uy ban nhén dén
cap x8/8¢ Tu phap noi thue hién viéc ding ky khai sinh trudc day kiém tra, x4c minh
v& viéc luu gift s6 ho tich.

+ Trong thoi han 05 ngay lam viéc, ké tir ngdy nhén dugc vin ban dé nghi, Uy
ban nhan dan/Sé Tu phap da dang ky khai sinh truéc day tién hanh kiém tra, x4c minh
va tra 101 bing vin ban v& viéc con luu gifr hodc khong luu gilr duge sb ho tich.

+ Trong thoi han 03 ngay lam viéc, ké tir ngay nhén dugc két qua xac minh vé

viéc khong con luu gift dugc s& ho tich tai noi da dang ky khai sinh, néu thiy viéc
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déng ky lai khai sinh chinh xac, dung quy dinh phép ludt, Phong Tu phap bdo cdo Chu
tich Uy ban nhan dan cip huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban
nhan dan dong ¥ giai quyét thi ky cdp Gidy khai sinh cho ngudi yu ciu; cong chirc
lam c6ng tac hd tich ghi ndi dung khai sinh vao S8 ding ky khai sinh, cing ngudi d
dang ky lai khai sinh ky tén vao Sé.

*Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sao dugc cip tir sd gbe hoic ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng digce yéu ciu xuét
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xudt trinh ban chinh thi nguoi
tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vio ban chup xac
nhéan vé viéc di déi chiéu ndi dung gidy t& d6, khong dugce yéu cdu ngudi di déng ky
ndp ban sao cé chig thuc gidy t&r do.

+ Trudng hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xuét trinh, d6i chiéu voi thong tin trong Td
khai va tra lai cho ngudi xudt trinh, khong dwgc yéu clu nguoi déng ky ho tich ndp
thém ban sao gidy o d6. Ngudi tiép nhan cé thé chup 01 ban gidy t xuit trinh hoic
ghi laj thong tin ctia gidy t& xuét trinh ¢ lueu hé so.

+ Gidy t& do co quan c6 thdm quyén cia nudc ngodi cap, cOng ching hodc xac
nhén dé st dung cho viée dang ky hd tich tai Viét Nam phai duoc hop phap hda lanh sy,
trir truong hop duge mién theo didu ude qudc t€ ma Viét Nam la thanh vién; gidy t& bing
tiéng nurde ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodic chimg thuc
chtt ky nguoi dich theo quy dinh ctia phéap luét.

+ Nguoi tiép nhén c6 trach nhiém tiép nhan ding, du hd so dang ky hd tich theo
quy dinh cia phap lut ho tich, khong duogc yéu ciu nguoi ding ky ho tich ndp thém
gidy t& ma phép luét ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cu ddng ky lai khai sinh truc tiép thuc hién hodc iy quyén cho
nguodi khéc thue hién viée ding ky lai khai sinh;

+ Ngudi thuc hién viée ding ky lai khai sinh ¢6 thé truc tiép ndp hd so tai Uy ban
nhan dén cép huyén c6 thdm quyén hodc giri hd so qua hé théng buu chinh.

- Thanh phén hd so:

* Gidy to phdi xudt trinh:
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- Hb chiéu hoc chimg minh nhén dan hofic thé cin cudc cong dan hodc cac
gidy t& khdc c6 dén nh va thong tin c4 nhin do co quan c6 tham quyen cép, con gia tri
sit dung d& chig minh v& nhan than cua ngudi ¢ yéu chu ding ky lai khai sinh;

- Gidy to chimg minh viéc thay d6i dbi voi trudong hop hién tai thong tin vé cha,
me, ban than ngudi yéu ciu dang ky khai sinh c6 thay d6i so véi ndi dung gidy to cap

truge day.

* Gidy to phdi nop

+ Tér khai ding ky lai khai sinh theo méiu, trong d6 c6 cam doan clia ngudi yéu
ciu vé viéc da ding ky khai sinh nhung khéng luu gifr duge ban chinh Glay khai sinh.

+ Ban sao toan bd hd so, gxay td cua nguol yéu ciu hoic hd so, gidy to, tai liéu
khéc trong do c6 thong tin lién quan dén ndi dung khai sinh, gom

Bén sao Gidy khai sinh do co quan ¢6 thdm quyén cda Viét Nam cp (ban
sao duge cong ching, chimg thuc hop 18, ban sao dugc clp tir S6 dang ky
khai sinh);

Ban chinh hodc ban sao glay td cd gia tri thay thé Glay khai sinh dugc
chp trudc ndm 1945 & mién Béc va truéc nam 1975 & mién Nam.

+ Trudng hop nguoi yéu céu khoéng c6 giéy td néu trén thi phai ndp ban sao
gidy t& do co quan €6 thdm quyén cia Viét Nam cép hop 1& nhur:

Gidy chimng minh nhén dén, The can cude cong dan hodic HY chiéu;

Sé ho khau, S6 tam tr, gidy to chimg minh vé noi cu trl;

Bing t6t nghiép, Gidy chimg nhén, Ching chi, Hoc ba, HO so hoc tap do
co quan do tao, quan ly glao duc co thim quyen cép hoic x4c nhén;

Gidy t& khéc c6 thong tin vé ho, chit d&m, tén, ngay, thang, nam sinh cua
cé nhan;

Gidy t& chimg minh quan hé cha con, me con.

Nguoi yéu ciu ding ky khai sinh c6 trach nhiém ndp diy dt ban sao cac gidy to
néu trén (néu c6) va phai cam doan da ndp du cac gidy t& minh co. Trudng hop ngum
yéu ciu dang ky khai sinh cam doan khéng ding su thét, c¢d y chi ndp ban sao gy to
¢6 loi dé dang ky khai sinh thi viéc ding ky khai sinh khong c6 gia tri phap 1y.

+ Vin ban uy quyen duge cong chimg, ching thyc theo quy dinh cta phép luét
dbi vé&i trudng hop y quyen thuc hién viéc dang ky lai khai sinh. Néu ngudi duge uy
quyén 12 éng, ba, cha, me, con, vg, chdng, anh, chi, em rut cuia ngudi Uy quyén thi
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vin ban Gy quyén khong phai cong chimg, ching thye, nhung phai co gidy to chung
minh mdi quan hé véi ngudi ty quyén.

- S6 hrong hd so: 07 bé

- Thoi han gidi quyét: 05 ngay lam viéc.

Trudng hop phai ¢6 vin ban x4c minh thi thoi han giai quyét khong qua 13 ngay
‘ lam viéc (khong tinh thoi gian giti vén ban yéu cAu x4c minh va thoi gian guri van ban
‘ trd 101 ket qua x4ac minh qua hé thong buu chinh).
‘ - Doi twong thwe hién thi tuc hanh chinh: Ca nhan

- Co quan c6 tham quyén quyét dinh:

‘ + Uy ban nhan dan c4p huyén noi da déng ky khai sinh trude day thyuc hién ding
] ky lai khai sinh.

+ Trudng hop viée khai sinh trude ddy duge ding ky tai Uy ban nhan dan cip
x4 thi viéc ddng ky lai khai sinh do Uy ban nhén dan cép huyén cép trén thuc hién.

+ Trudng hop khai sinh truée ddy duoc ding ky tai Uy ban nhén dan cép tinh
hoic S& Tu phép thi viéc ding ky lai khai sinh do Uy ban nhén dén cip huyén noi c6
tru s& hién nay cta S& Tu phép thuc hién.

- Co quan thye hién thi tuc hanh chinh: Phong Tu phép tiép nhin hd so va
tham muu Cht tich Uy ban nhan déan cép huyén xem xét, quyét dinh.

- Co quan phéi hgp: Uy ban nhan din cp x&/S& Tw phap noi ngudi yéu ciu
dang ky lai khai sinh d3 dang ky khai sinh truéc day.

- Két qué thye hién thii tuc hanh chinh: Gidy khai sinh

- L¢ phi: 60.000 ddng

| Mién 16 phi dbi véi cac trudng hop: ding ky cho nguoi thude gia dinh c6 cong
‘ v&i cach mang; ngudi thude ho nghéo; ngudi khuyét tat.

‘ - Miu don, miu t& khai: To khai diing ky lai khai sinh (ban hanh kém theo
‘ Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phip hubng din thi hanh
mét s6 dieu ciia Ludt hd tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuia
Chinh phi quy dinh chi 1iét mot sé diéu va bién phap thi hanh Ludt hé tich, va dd dwoc
diéu chinh theo Cong vin s6 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Hp tich.
Quéc tich, chung thuc v/v diéu chinh mét sé biéu méu hé tich ban hanh kém theo
Théng tw sé 15/2015/TT-BTP)

- Yéu céu, diéu kién thyc hién thii tuc hanh chinh

+ Codng dan Viét Nam dinh cu & nudc ngoai hodc ngudi nudc ngoai d ding ky
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Khai sinh tai co quan c6 thim quyén ciia Viét Nam truée ngay 01/0 1/2016 nhung S6
dang ky khai sinh va bin chinh Gidy khai sinh déu bi mét.

+ Ngudi co yéu cu con song tai thoi didm yéu ciu ding ky lai khai sinh.

+ Nguoi yeu ciu c6 trach nhiém ndp déy du ban sao gy o, tai liéu c6 ndi dung
lién quan dén viéc dang ky lai khai sinh.

- Can ctr phap ly:

+ Luét ho tich nam 2014;

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh chi
tiét mét sb didu va bién phap thi hanh Luét hé tich; o

+ Thong tu sb 15/2015/TT-BTP ngdy 16/11/2015 ciia Bo Tu phép hudng dan
" thi hanh mot sb didu cta Luat hd tich va Nghi dinh s& 123/2015/ND-CP ngay
15/11/2015 cita Chinh phi quy dinh chi tiét mdt s0 didu va bién phép thi hanh Luat ho
tich; '

- Nghi quyét s6 39/2016/NQ-HPND ngay 14/12/2016 cua Ho: déng nhdn dan
tinh Khdnh Hoa vé viéc quy dinh mikc thu, nop, quadn Iy va st dung Ié phi h$ tich, lé
 phi ding ky cw trii va 1¢ phi cdp chimg minh nhdn dén trén dia ban tinh Khdnh Hoa.

- Cong vin sé 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc HO tich. Quoc tich,
chumg thuc v/v diéu chinh mét sé bidu mdu ho tich ban hanh kém theo Thong tw 56

15/2015/TT-BTP

87



CONG HOA XA HOI CHU NGHIA VIET NAM
Dic 1dp - Tw do - Hanh phiic

TO KHAI PANG KY LAI KHAI SINH

s
Ho, chit 36m, tEn MEUHT YBU CAU: ....ooc.ooooereoeeeeee e seeeee s
GHAY O TUY thAN: Do eeeses e seseseeses s
NOT CU D)ttt ssees sttt
Quan h€ voi ngudi GUe Khai SINR: ... ees et ee e
Pé nghi co quan ding ky lai khai sinh cho ngudi ¢ tén dwéi day:
HOy Chilt @€, ERIN: ..o eses e s sesssssesssess s sssssssmess s e ere st sereseesnenenee e
Ngay, thang, ndm sinh: ......cccccoomcvesesercsresrsnn. ghi DANG Ch:...o e
NO ST G
Gi6i tinh:....ocvr.n DAD 10C: ervnerrermmnrres s QUAC HER: oo
QUE QUAN ..ooevvvvvrrreevceivinreenecrre st eese s eeressssssssssssssesss s s b s RS SR RSS2 st e ee et oo
Ho, chir dém, tén nguwdime: ... et
Nam sinh: ... DAD t0C: oo QUBC HER: .o
L7 ) ¢
Ho, chit dém, tén ngudi cha: ..............ccoooiiiiiii e
Nam sinh:® ..o DAN t0C: oo, QUOC HCR: oo
INOT CU BT e e serssms s eseseesee e
D3 dang ky khai sinh tai: e
Gidy khai sinh $6: ......cccooooovvvevcene , NEAY .......... [, J e,

Toi cam doan nhing ndi dung khai trén ddy la ding sy thdt va chju trach nhiém truéc phéap
luat vé viéc cam doan cia minh.
Lam t@i: ..o, , BZAY v thing ......... RAM .....c........
Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)
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Chi thich:
(1) Ghi 16 tén co quan d nghi thuc hién viée dang ky lai khai sinh

® Ghi rd thong tin vé gidy to tiy thén clia ngudi di déng ky (s, co quan cAp, ngay cap
h chiéu, chimg minh nhan dén hodc giky 1o hop 18 thay thé)
Vi du: Chimg minh nhén dan s& 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004. '
®) Ghi theo dja chi ding ky thudng tri; néu khdng c6 noi ding ky thuong tra thi ghi
theo dia chi dang ky tam tr; truong hop khong c6 noi ding ky thudng tril va noi déng ky
tam tri1 thi ghi theo dia chi dang sinh sbng.
® Trudmg hop sinh tai coso'y té thi ghi 1 tén co sd y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Néi
- Tramy t& x4 Dinh Béang, huyén Tir Son, tinh Béc Ninh.
Trudmg hop sinh ra ngoai co sd'y té thi ghi dia danh cta 03 cép hanh chinh (x3, huyén,
tinh), noi sinh ra.
Vi dy: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
) Ghi 1 ngay, thing, ndm sinh cua cha, me.

© Ghi tén co quan da thyc hién viéc déng ky khai sinh tru6c day, s6, ngay, thang, ndm
cAp Gily khai sinh truée déy (néu c6 ban sao Gidy khai sinh).
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13. Thi tuc diing ky khai sinh ¢6 yéu t6 nwéc ngoai cho nguwdi di co hé so,
gidy t& ¢4 nhén
- Trinh ty thwe hién
+ Ngudi c6 yéu cdu dang ky khai sinh ndp hd so tai B phén tiép nhén va tra két
qua ctia Uy ban nhén dan cip huyén noi cu tra truée khi xuét canh clia ngudi co yéu
cau ding ky khai sinh.
+ Nguoi tiép nhan ¢6 trach nhiém kiém tra ngay toan bd hd so, xéc dinh tinh hop
18 ctia gidy to trong hd so do ngudi yéu cAu ndp, xuét trinh; déi chiéu thong tin trong Td
khai v6i gidy o trong hd so.
‘ Néu hé so ddy du, hop 18, ngudi tiép nhan hd so viét gidly tiép nhan, trong d6 ghi
‘ 13 ng%éy, gidr trd k€t qua; néu ho so chua ddy do, hoan thién tqhi lqluc’mg din ngudi n@l? hd
| s0' bd sung, hoan thién theo quy dinh; trudng hop khong thé b sung, hoan thién hd so
‘ ngay thi phai lgp thanh vin ban huéng dén, trong d6 néu rd loai gidy to, ndi dung cn bd
‘ sung, hoan thién, ky, ghi 13 ho, chit dém, tén ciia ngudi tiép nhan.
! H5b so sau khi d3 dugc hudéng dén theo quy dinh ma khong duge bd sung day
‘ dt, hoan thién thi ngui tiép nhan tir chéi tiép nhan hé so. Viée tix chéi tiép nhan hd so
‘ phéi dugc thé hién bing van ban, trong d6 ghi 13 Iy do tir chdi, ngudi tiép nhén ky, ghi
rd ho, chit dém, tén.

+ Trong thdi han 05 ngdy 1am viéc, ké tir ngay tiép nhén hd so, Phong Tu phép
kiém tra, xac minh hd so.

Phong Tu phap c6 vin ban dé nghi Uy ban nhan dan cip x4 noi nguoi cé yéu
cAu cu tri trude khi xudt canh kiém tra, x4c minh vé viéc diang ky khai sinh clia ngudi
yéu cau va viéc luu gilr sb ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngdy nhén duoc vin ban dé nghj, Uy ban
nhén din noi nhén dugc yéu cdu xac minh tién hanh kiém tra, xéc minh v tra 11 bing
vin ban vé viéc ngudi yéu cdu da duoc ddng ky khai sinh hay chua duge dang ky khai
sinh; viéc con Iy gitt hodc khong Iwu giit duoc sb ho tich.

Trong thdi han 03 ngay lam viée, ké tir ngdy nhdn dwoc két qué x4c minh, néu
thiy hé so ddy di, chinh xac, ding quy dinh phép ludt, Phong Tu phép bio cdo Chu
tich Uy ban nhén dan cp huyén xem xét, quyét dinh. Trudng hop Cha tich Uy ban
nhén dan dbng y giai quyét thi ky Gidy khai sinh cép cho ngudi yéu clu; cong chirc
lam cong tac ho tich ghi ndi dung khai sinh vao Sb déing ky khai sinh, ciing nguoi di

dang ky khai sinh ky tén vao Sb.
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* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy t& 1a ban sao durge chp tir sb gdc hodic ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhén hd so khong dugc yéu ciu xult
trinh ban chinh; néu ngudi yéu cdu chi nép ban chyp va xuét trinh ban chinh thi nguoi
tiép nhén hd so kidm tra, d6i chiéu ban chup voi ban chinh va ky vao ban chup xac
nhén vé viée da déi chiéu ndi dung glay to d6, khong dugc yéu cu ngudi di ding ky

ndp ban sao cb chiing thuc giy to do.

+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi dang ky hé tich, ngudi
tiép nhan c6 trach nhi¢m kiém tra g1ay t& xudt trinh, d6i chifu véi thong tin trong To
khai va tra lai cho nguoi xuét trinh, khong dugc yéu cAu ngudi dang ky hé tich nop
thém ban sao gidy t d6. Nguoi tiép nhén c6 thé chup 01 ban glay to xuét trinh hoac
ghi lai thong tin cla gidy tor xuét trinh @8 hru ho so.

+ Gidy t do co quan c6 thdm quyen clia nudc ngoai cip, cong chimg hodc xac
nhén & sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép hoa lanh su,
trir trudng hop dugc mién theo didu ude qudc t& ma Viét Nam Ia thanh vién; gidy t& bang
tiéng nudc ngodi phai dugc dich ra tiéng Viét va cong ching ban dich hodc chimg thuc
chit ky ngudi dich theo quy dinh ctia phap luét.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo
quy dinh ctia phap ludt ho tich, khong dugc yéu cu ngudi ding ky ho tich nép thém
gify to ma phép lust hd tich khong quy dinh phéi ndp.

- Céch thirc thye hién:

+ Ngudi cé yéu cdu ding ky khai sinh tryc tiép thurc hién hodc Uy quyén cho
ngudi khéc thye hién viéc dang ky khai sinh;

+ Ngucn thuc hién viéc dang ky khai sinh c6 thé nop hd so truc tiép tai Uy ban
nhan dén cip huyén c6 thAm quyén hodc gii hd so qua hé thong buu chinh.

- Thanh phan hd so:

* Gidy to phdi xudt trinh

+ H6 chiéu hogc chimg minh nhan ddn hodc thé can cuoc cong din hodc céc
gidy t& khac ¢6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cip, con gia tri
st dung dé chimg minh v& nhén than ctia ngudi c6 yéu cau ding ky khai sinh (gidy to
tuy thén).

+ GiAy to chimg minh noi cu tra trude khi xudt canh dé xac dmh thdm quyén

dang ky khai sinh.
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Trudng hop giti hd so qua hé théng buru chinh thi phéi giri kém theo ban sao ¢t
chimg thye c4c gidy t& phai xuét trinh néu trén.

* Gidy to phdi nop

+ T& khai ding ky khai sinh theo méu.

+ Vin ban cam doan vé viéc chwa dugc ding ky khai sinh.

+ Bén sao toan b hd so, gidy to ciia ngudi yéu cAu hoic hd so, gidly 10, tai lidu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm: Gidy chimg minh
nhin dan, Thé cin cudc cong din hoic HY chibu; Sb ho khau, SO tam tru, giéy to
ching minh vé& noi cu tri; Bing t6t nghiép, Gidy chiing nhén, Chimg chi, Hoc ba, Hb
so hoc tép do co quan ddo tao, quéan Iy gido duc ¢6 thdm quyén cip hoic xac nhén;
Giéy to khac c6 thong tin vé ho, chit dém, té€n, ngdy, thang, ndm sinh cta c4 nhan;
Gidy t& chitng minh quan hé cha con, me con.

Nguoi yéu ciu dang ky khai sinh ¢6 trach nhiém nép day ¢ ban sao céc gidy to
néu trén (néu c¢6) va phai cam doan d3 ndp du céc gidy t& minh co. Trudng hop nguoi
yéu céu ding ky khai sinh cam doan khéng dtng sy that, ¢ ¥ chi ndp ban sao gidy to
c6 loi dé dang ky khai sinh thi viéc ding ky khai sinh khong c6 gia tri phap ly.

- Vin ban iy quyén duoc céng chimg, chimg thuc theo quy dinh cla phép luét
dbi véi truong hop Gy quyén thuc hién visc dang ky khai sinh. Néu ngudi duge uy
quyén la dng, ba, cha, me, con, vo, chdng, anh, chi, em ruét cia ngudi Gy quyén thi
vin ban uy quyén khéng phai cong ching, ching thuc, nhung phai c6 gidy t& chung
minh méi quan hé v6i ngudi uy quyén.

- S6 lwong hd so: 01 bg

- Thoi han giai quyét: 05 ngay lam viéc.

Trudng hop phai ¢é vin ban xac minh thi thdi han giai quyét khong qua 13 ngay
lam Viéc (khong tinh thoi gian giri van ban yéu cu xac minh va thoi gian giri vin ban
tra 101 két qua xac minh qua hé théng buu chinh.

- Pbi twong thure hién thi tuc hanh chinh: C4 nhan

- Co quan c6é thAm quyén quyét dinh: Uy ban nhan dén cép huyén noi cu tru
trurGe khi xuét canh cta ngudi ¢ yéu cdu ding ky khai sinh.

- Co quan thye hién thii tuc hanh chinh: Phong Tu phap tiép nhin hd so va
tham muu Chi tich Uy ban nhén dén cip huyén xem xét, quyét dinh.

- Co quan phoi hgp: Uy ban nhén dan cdp x4 noi ngudi yéu cdu ding ky khai

sinh cu tra truée khi xuit canh.
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- Két qua thire hi¢n thii tuc hanh chinh: Gidy khai sinh

- Lé phi: 60.000 dong

Mién 18 phi dbi voi cac trudmg hop: ding ky cho ngudi thude gia dinh ¢6 cong
véi cach mang; nguoi thude hd ngheo; nguol khuyét tat.

- Miu don, mAu t& khai: T¢ khai dang ky khai sinh (ban hanh kém theo T hong
tw s& 15/2015/TT-BTP ngay 16/11/2015 ciia B Tw phadp huong ddn thi hanh mét s6
diéu ctia Ludt hp tich va Nghz dinh s6 123/2015/ND-CP ngay 15/1 1/2015 cua Chinh
phii quy dinh chi tiét mot s6 didu va bién phdp thi hanh Ludt hg tich, va dd duoc diéu
chinh theo Cong van sé 1288/HTQTCT-HT ngay 15/9/2016 ctia Cuc H} tich. Quéc
tich, chimg thuc v/v didu chinh mét s6 biéu mdu ho tich ban hanh kém theo Thong tu
s6 15/2015/TT-BTP)

- Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Ngudi Viét Nam dinh cu
& nudc ngoa1 chura duge ding ky khai sinh tai co quan c6 thim quyen Viét Nam, cé
hd so, gidy t& c4 nhan (ban chinh hodc ban sao dugc ching thuc horp 1&) nhu: g1ay 1o
tiry than; S6 ho khéu; S5 tam tru; gidy to khac do co quan nha nudc co tham quyén clia
Viét Nam cép trong d6 c6 ghi noi sinh tai Viét Nam.

- Ciin cir phap ly:

+ Lu4t ho tich nam 2014,

+ Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s diéu va bién phép thi hanh Luét ho tich;

+ Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tu phap huéng dén
thi hanh mot s& didu cha Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 clia Chinh phii quy dinh chi tiét mot s6 didu va bién phap thi hanh Luét ho
tich;

- Nghi quyet sé 39/2016/NQ-HDND ngay 14/12/2016 cia Hoi dong nhdn dén
tinh Khdnh Hoa vé viéc quy dinh mikc thu, ngp, quan Iy va sir dung 1é phi hj tich, ¢
phi ddang ky cu tri va Ié phi ¢cdp chimg minh nhdn dén trén dia ban tinh Khdnh Hoa.

- Cong van sé 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hj tich. Quéc tich,

chimg thuc v didu chinh mét sé biéu mdu hé tich ban hanh kém theo T héng tw s6

15/2015/TT-BTP
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Lomtai: oo, , NGAY e thang ......... nam ..............
Ngwéi yéu ciu
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Chu thich:
() Ghi 1 t2n co quan d& nghi thye hién viéc ding ky khai sinh

® Ghi 1o thong tin vé gidy o tiy than clia ngudi di ding ky (ghi sb, co quan cip, ngdy cip ho
chidu, chimg minh nhan dén hojc gidy t& hop 1& thay thé)

Vi dy: Chimg minh nhéan dén s6 001089123 do Cong an thanh phé Ha Nbi cip ngay
20/10/2014.
3 Ghi theo dia chi ding ky thudng tri; néu khéng c6 noi déng ky thudng tri thi ghi theo dia
chi ding ky tam trd; trudng hop khéng c6 noi ding ky thudng trd va noi ding ky tam trd thi
ghi theo dja chi dang sinh séng.
® Trurdng hop sinh tai co sd 'y té thi ghi 10 tén co 80y t& va dia danh hanh chinh

Vi dy: - Bénh vién Phu san Ha Noi

-Tramy té xd Dinh Bang, huyén Tur Son, tinh Béc Ninh.
Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ciia 03 cép hanh chinh (x4, huyén,

tinh), noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi rd ngay, thang, nim sinh cia cha, me.
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14. Thi tyc déing ky lai két hon c6 yéu to nwéc ngoai

- Trinh ty thwe hién

+ Ngudi c6 yéu cdu ding ky lai két hon nop hd so tai Bo phan tiép nhan va tra

két qua cia:

Uy ban nhén dan cép huyén noi da ding ky két hon trudc dy.
Uy ban nhén dén chp huyén cép trén (d6i véi trudng hop viéc két hon
trude ddy dwge ding ky tai Uy ban nhén dan cp x3)
Uy ban nhén dan cdp huyén noi c6 try s& hién nay ctia S& Tu phap (d6i
véi trudng hop viée két hén truée diy duoc dang ky tai S& Tu phép).

+ Nguoi tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, xéc dinh tinh hop
18 clia gidy to trong hd so do ngudi yéu ciu ndp, xudt trinh; ddi chiéu thong tin trong T&
khai véi gidy to trong hd so.

Néu hd so diy du, hop 1&, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi
15 ngay, gior trd két qua; néu hd so chua ddy do, hoan thién thi huéng din ngudi ndp hd
so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so
ngay thi phai 18p thanh vén ban huéng dan, trong d6 néu rd loai giy td, noi dung cén bd
sung, hoan thién, ky, ghi 18 ho, chir dém, tén ciia ngudi tiép nhén.

Hé so sau khi d3 duoe huéng dan theo quy dinh ma khong dugc bd sung day
dv, hoan thién thi nguoi ti€p nhan tix chéi tiép nhan hé so. Viée tir chéi tidp nhan hd so
phai duoc thé hién béng van ban, trong dé ghi 16 1y do tir chéi, ngudi tiép nhén ky, ghi
10 ho, chit dém, tén.

+ Trong thoi han 05 ngay lam viéc, ké tir ngdy tiép nhén hd so, Phong Tu phap
kiém tra, xdc minh hd so.

Trudng hop viée ding ky két hon truée ddy thuc hién tai Uy ban nhan dan cap
x4 hogic S& Tu phép thi Phong Tu phép ¢ vin ban dé nghj Uy ban nhan dén cdp xa/S¢
Tu phép noi ding ky két hon trude ddy kiém tra, xac minh vé vide Iuu gitt sd h tich.

Trong thoi han 05 ngdy 1am viéc, ké tir ngay nhan duoc van ban d& nghi, S& Tu
phép/Uy ban nhan dén cip x4 tién hanh kidm tra, x4c minh va tra 13i bang vin ban vé
viée con lwu gift hodic khdng luu giit duge sd ho tich.

Sau khi kiém tra, x4c minh, néu thdy hd so diy du, chinh x4c, dung quy dinh
phép luat, Phong Tu phap bdo cio Chi tich Uy ban nhén dén cdp huyén xem xét,
quyét dinh. Trudng hop Chi tich Uy ban nhan din dng y gidi quyét thi ky 02 Gidy

chiing nhan két hon cip cho ngudi cé yéu chu.
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+ Phong Tu phap t3 chirc trao Gidy chimg nhéin két hon cho hai bén nam, nff;
cbng chitc 1am cdng tac hd tich ghi viée két hon vao S8 dang ky két hon, cling hai bén
nam, nit ky tén vao S8; hai bén nam, nit cing ky vao Gidy chitng nhén két hon.

* Luu y:

+ Trudng hop ngudi yéu cau ngp gidy t 1a ban sao dugc cap tir sb gbc hodc ban
sao duge chimg thye tir ban chinh thi nguol tiép nhan hd so khong duge yéu ciu xuét
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép nhan hd so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban chup X4c
nhén v& viéc di dbi chiéu ndi dung gidly t& d6, khong duoc yéu cdu ngudi di dang ky
ndp ban sao c6 ching thuc gidy to do. ,

+ Trudng hop phép ludt quy dinh xudt trinh gify to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, @i chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khong dugc yéu cu ngudi dang ky ho tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xuat trinh hogic
ghi lai thong tin ciia gidy t& xult trinh @8 luu hd so.

+ Gidy t& do co quan ¢6 thdm quyén cla nudc ngodi cip, cong chimg hogc xéc
nhén d& st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép hoa lanh sy,
trir trudng hop duge min theo didu udc qudc té ma Viét Nam 12 thanh vién; gidy to bang
tiéng nuéc ngodi phai dugc dich ra tiéng Viét va cong chimg ban dich hodc ching thuc
chit ky ngudi dich theo quy dinh ctia phép luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, d0 hd so ding ky ho tich theo
quy dinh cta phap luat hd tich, khong dugc yéu ciu ngudi dang ky ho tich ndp thém -
gifly to ma phép lut hd tich khong quy dinh phai ndp.

- Céch thire thwe hién: Ngudi c6 yeu cau ding ky lai két h(”)n' phai truc tiép nop
hd so tai Uy ban nhén dan cép huyén c6 thdm quyén (bén nam hogc bén nit c6 thé truc
tiép ndp hd so ma khdng cén c van ban ty quyén ciia bén con lai).

- Thanh phin hb so:

* Gidy to phdi xudt trinh: HY chiéu hoic chimg minh nhan dén hoc thé can
cudc cong dan hodc cac gidy t& khéac c6 dén anh va thong tin c4 nhan do co quan ¢o
thdm quyén cép, con gié tri s dung dé chitng minh v& nhan thin ciia c hai bén ¢ yéu
cAu ding ky lai két hon.

* Gidy to phdi ngp

+ T¢ khai dang ky lai két hon theo mau;
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+ Ban sao Gidy chimg nhan két hon duoc clp trude diy. Néu khdng cd ban sao
Gidy chimg nhan két hon thi ndp ban sao hd so, gidy t& c4 nhan c6 cac thong tin lién
quan dén ndi dung diing ky két hon.

- S6 hwgng hd so: 0 bj

- Thoi han gidi quyét: 05 ngay lam viéc.

Trudng hop phai ¢6 vin ban xéc minh thi théi han gii quyét khong qué 13 ngay
lam viéc (khong tinh thoi gian giti vén ban yéu cdu xac minh va thoi gian giri vin ban
tra 101 két qua xac minh qua hé théng buu chinh).

- Pbi twong thye hién thi tuc hanh chinh: C4 nhan

- Co quan ¢6 thim quyén quyét dinh:

+ Uy ban nhan dén c4p huyén noi di ding ky két hén truéc day.

+ Truong hop viée két hon trude day duoc ding ky tai Uy ban nhan dan cép x3
thi viéc déing ky lai do Uy ban nhan dan cép huyén cdp trén thyc hién,

+ Trudng hop viéc két hon trude ddy duoc dang ky tai S& Tu phap thi viéc ding
ky lai do Uy ban nhén dan cap huyén noi ¢6 try s& hién nay cua S§& Tu phap thuc hién.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phép cp huyén tiép nhan
hd so va tham muwu Chi tich Uy ban nhén dan cap huyén xem xét, quyét dinh.

- Co quan phdi hgp: Uy ban nhén dén cp x3/Sé Tu phép noi ding ky két hon
trude day. |

- Két qua thwe hién thi tuc hanh chinh: Gify ching nhén két hon

- L& phi: 1.200.000 ddng

Mién 1¢ phi déi véi cc trudng hop: ding ky cho ngudi thudc gia dinh c6 cong
v6i cach mang; ngudi thude ho nghéo; ngudi khuyét tat.

- Mhu don, mAu to khai: To khai déng ky lai két hon (ban hanh kém theo Thong
tw 56 15/2015/TT-BTP ngay 16/11/2015 ciia BS Tu phdp hwéng dén thi hanh mét s6
diéu cia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phii quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Lugt ho tich)

- Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

+ Viéc két hon dd duogc ding ky tai co quan c6 thdm quyén cia Viét Nam trudce
ngay 01/01/2016 nhung Sé ding ky két hon va ban chinh Gidy ching nhan két hon
déu bi mét.

+ Ca hai bén yéu cu diing ky két hon con sdng vao thoi diém yéu cu ding ky

lai két hon.
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- Ciin o phap ly:

+ Luat hon nhan va gia dinh;

+ Luft ho tich ndm 2014; |

+ Nghi dinh sé 123/2015/ND-CP ngay 15/1 1/2015 ctia Chinh pht quy dinh chi
(it mot sé didu va bién phép thi hanh Ludt ho tich; |

+ Thong tu s 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phép huéng dan
thi hanh mét s& didu cia Luat ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phit quy dinh chi it mot sb didu va bién phép thi hanh Ludt ho
tich;

- Nghi quyét s6 39/2016/NQ-HDND ngay 14/12/2016 cia Hoi dong nhdn dan
tinh Khdnh Hoa vé viéc quy dinh mikc thu, ndp, qudn Iy va s dung 1¢ phi ho tich, 1
phi déng ky cu triiva lé phi cap chimg minh nhdn dén trén dia ban tinh Khdnh Hoa.
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Chii thich:
() Ghi 1 tén co quan dang Ky lai ket hdn
() Ghi theo dia chi dang ky thudng trit; néu khong c6 noi ding ky thudmg trdi thi ghi theo dia
chi dang ky tam trd; trudng hop khong c6 noi déng ky thudng tri va noi dang ky tam tr thi ghi theo
noi dang sinh song.

() Ghi thong tin vé gidy t thy than nhu: ho chibu, chimg minh nhan dan hoéc gidy t& hop 18
thay thé (vi dy: Chimg minh nhén dan <5 001089123 do Céng an thanh phé Ha Noi cdp ngay
20/10/2004).

@ Ghi 16 tén co quan da déng ky két hon trude day.
) Chi khai trong trudng hop biét 5.
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15. Thi tuc diing ky lai khai ti ¢6 yéu t6 nwéc ngoai

- Trinh tw thwc hién

+ Ngudi ¢6 yéu ciu ding ky lai khai tu ndp hd so tai B6 phan tiép nhan va tra
két qué cua:

+ Uy ban nhan dén cip huyén noi ding ky khai tir cho ngudi nudc ngoai,
cong dan Viét Nam dinh cu tai nudce ngoai trudce day.

» Uy ban nhan dén cép huyén cAp trén (dbi véi trudng hop vide déng ky khai
tir tru6e day thuc hién tai Uy ban nhan dan cdp x3).

- Uy ban nhén dén cip huyén noi c¢6 try s hién nay ctia S& Tu phap (dbi
vdi trudng hop viée ding ky khai tir trude ddy thuc hién tai Uy ban nhan
dan cép tinh hodc S& Tu phép).

+ Ngudi tiép nhan 6 trach nhiém kiém tra ngay toan bd hd so, xéc dinh tinh hop
16 ctia gidy 1O trong hd so do ngudi yéu ciu ndp, xuét trinh; dbi chidu thong tin trong TG
khai véi gidy t& trong hd so.

Néu hd so diy du, hop 1&, ngudi tiép nhan hd so viét gidy tiép nhén, trong d6 ghi
rd ngdy, gio trd két qua; néu hé so chua ddy du, hoan thién thi huéng din ngudi ndp hd
so bd sung, hoan thién theo quy dinh; trudng hop khong thé b sung, hoan thién hd so
ngay thi phai 14p thanh van ban hudéng dan, trong d6 néu 15 loai gidy to, ndi dung cin bd
sung, hoan thién, ky, ghi r& ho, chit dém, tén clia nguoi tiép nhan.

Hb so ding ky lai khai tir sau khi d4 dugc huéng din theo quy dinh ma khéng
dugc bd sung ddy di, hoan thién thi ngudi tiép nhan tir chéi tiép nhan hd so. Viée tir
chdi tiép nhan hd so phai duge thé hién bing van ban, trong d6 ghi 1o 1y do tir chéi,
ngudi tiép nhén ky, ghi rd ho, chir dém, tén.

+ Phong Tu phép kiém tra hd so, tién hanh x4c minh (néu thdy cin thiét).

+ Sau khi kiém tra, xac minh, néu thiy thong tin khai tir ddy du, chinh x4c, viée
dang ky lai khai tr ding phép lut thi Phong Tu phap béo cdo Chi tich Uy ban nhéan
dan cép huyén xem xét, quyét dinh. Truéng hop Chu tich Uy ban nhan dén cip huyén
ddng v giai quyét thi ky Trich luc khai tir cp cho ngudi c6 yéu cau; cong chic lam
cdng tac ho tich ghi vao S& ding ky khai tir va ciing nguoi di ding ky lai khai tir ky
vao SO.

* Luu y:

+ Truong hop ngudi yéu cau np gidy 1o 1 ban sao duoc clp tir s6 gde hodc ban

sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duge yéu cdu xuét
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trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xudt trinh ban chinh thi ngudi
tiép nhin hd so kiém tra, dbi chiéu ban chup v6i ban chinh va ky vao ban chup xéc
nhan vé viéc da ddi chiéu ndi dung gidy to do, khong duge yéu chu ngudi di dang ky
ndp ban sao c6 ching thuc gidy to do.

+ Trudmg hop phép luat quy dinh xut trinh gidy to khi dang ky ho tich, nguoi
tiép nhin c6 trach nhi¢m kiém tra gidy to xudt trinh, dbi chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khéng duge yéu cAu ngudi ding ky hd tich ndp
thém bin sao gidy t d6. Ngudi tiép nhn c6 thé chup 01 ban gidy t& xuét trinh hoge
ghi lai thong tin cua gidy tor xut trinh 8 luu hd so.

+ Gidy to do co quan ¢6 thdm quyén clia nuGc ngoai cép, cong chimg hodc xac
nhan dé sir dung cho viée dang ky ho tich tai Viét Nam phai duge hop phép héa lanh su,
trir trudng hop dugc mién theo didu uéc quéc té ma Viét Nam 1a thanh vién; gidy to bing
tiéng nudc ngodi phai duge dich ra tiéng Viét va cong chimg ban dich hodc ching thyc
chit ky ngudi dich theo quy dinh ctia phép luét.

+ Ngudi tiép nhén c6 trach nhi¢m tiép nhan diing, d hé so ding ky ho tich theo
quy dinh cta phép luat hd tich, khong duoc yéu cdu nguoi ding ky ho tich ndp thém
gidy to ma phép ludt h¢ tich khong quy dinh phai ndp.

- Céch thirc thie hién:

+ Ngudi cd yéu ciu ding ky lai khai tir truc tiép thuc hién hodc Uy quyén cho
ngudi khac thyc hién dang ky lai khai tir;

+ Ngudi thyc hién viéc ding ky lai kbai tir co thé tryc tiép nop hd so tai Uy ban
nhan dén cip huyén cé thAm quyén hodc gui hé so qua hé thong buu chinh.

- Thanh phan h so: |

* Gidy to phdi xudt trink: H chiéu hofc chimg minh nhan dan hoc thé cin
cudc cong dan hodc cac gidly to khéc c6 dan anh va thong tin ca nhan do co quan o
thim quyén clp, con gia trj sir dung @8 chimg minh vé& nhén thin clia ngudi c6 yéu ciu
dang ky lai khai tur.

Trudng hop gui hd so qua hé théng buu chinh thi phéi giri kém theo ban sao ¢6
chung thue gidy to néu trén.

* Gidy to phdi nép

+ Té khai ding ky lai khai tir theo mu;
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+ Ban sao Gidy chimg tir trude day duoc clp hop 1&. Néu khong 6 ban sao
Gidy chimg tir trude ddy duge cp hop 16 thi ndp ban sao hd so, gidly t& lién quan co
ndi dung chimg minh su kién chét.

+ Vin ban 0ty quyén duoc cong chimg, ching thuc theo quy dinh ctia phép luat
déi véi trudng hop iy quyén thuc hién viéc ding ky lai khai tir. Néu ngudi duge ty
quyén 14 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia ngudi ty quyén thi
vin ban iy quyén khong phai cong chimg, ching thyc, nhung phai ¢6 gidy to chiing
minh méi quan hé véi ngudi uy quyén.

- S6 lwomg ho so: 01 bg

- Théi han gidi quyét: 05 ngay lam viée.

Trudng hop phéi tién hanh x4c minh thi thoi han khong qua 10 ngay lam viée.

- Pbi trgng thwrc hién thé tuc hanh chinh: C4 nhan

- Co quan ¢6 thim quyén quyét dinh:

+ Uy ban nhén dén cép huyé€n noi dang ky khai tir cho ngudi nude ngoai, cong
dan Viét Nam dinh cu tai nu6c ngoai truéc ddy thuc hién viéc ding ky lai khai t;

+ Truong hop viéc ding ky khai tir true ddy thyc hién tai Uy ban nhén dén cép xi
thi Uy ban nhén dan cdp huyén cép trén thyc hién déng ky lai khai ti;

+ Truong hop viée dang ky khai tir truGe day thyc hién tai Uy ban nhan dan c4p
tinh hodc S& Tu phap thi Uy ban nhén dan cAp huyén noi ¢6 try s& hién nay cua S¢ Tu
phép thuc hién ding ky lai khai tir.

- Co' quan thye hién thii tuc hanh chinh: Phong Tu phap cép huyén tiép nhén
hé so va tham muu Cha tich Uy ban nhan dan cAp huyén xem xét, quyét dinh.

- Co' quan phdi hgp: Khong.

- Két qua thye hién thi tuc hanh chinh: Trich luc khai tir

- L¢ phi: 60.000 ddng

Mién 1¢ phi d6i v6i cac trudng hop: dang ky cho nguoi thudc gia dinh c6 cong
véi cach mang; ngudi thude hd nghéo; nguoi khuyét tat.

- MAu don, miu t& khai: T khai ding ky lai khai tir (ban hanh kém theo Thong
tw s6 15/2015/TT-BTP ngay 16/11/2015 cia B¢ Tu phdp hudng din thi hanh mét sé
diéu ctia Ludt hé tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phu q‘uy dinh chi tiét mot sé diéu va bién phdp thi hanh Ludt hd tich)

- Yéu cAu, diéu kién thyc hién thd tuc hanh chinh: Viéc khai tir clia cong dan

Vit Nam dinh cu & nu6c ngoai hodc ciia ngudi nudce ngoai da ding ky tai co quan co
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thdm quyén clia Viét Nam trudc ngay 01/01/2016 nhung S§ dang ky khai tir va ban
chinh Giy chimg tir déu bi mat.

- Cin ci phap ly:

+ Luét ho tich nam 2014;

+ Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 cta Chinh phit quy dinh chi
tit mot sé didu va bién phép thi hanh Luat h tich;

+ Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 cta BS Tu phép hudng din
thi hanh mét s6 didu cia Lust hd tich vi Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phi quy dinh chi tiét mot sb didu va bién phép thi hanh Lut
hd tich;

- Nghi quyét s6 39/2016/NQ-HDND ngay 14/12/2016 cia Hbi dong nhin déin
tinh Khinh Hoa vé viéc quy dinh mikc thu, ndp, quc'm Iy va sir dung 1€ phi ho tich, Ié
phi déng ky cu tri va I phi cdp ching minh nhén ddn trén dia ban tinh Khdnh Hoa.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY LAI KHAI TU

T T

Ho, chit d8m, t&n NEWOT YU CAUL ...
NOT CUITA: Pttt
Gily T Y thAN D et
QuAn h& VO NEWIT B8 CHEL: ...
Pé nghi co quan ding ky lai khai tir cho ngudi ¢ tén dwéi day:

Ho, chit @8, t8N: oooooooooeeeeeeeeeeeeee e Gigitinh: ..o
Ngay, thing, DAM SINNT ......ooooeinrccs et sesse s sesesesessesees s ssseseeseess e
DN EOC: et ene s e seseseesr et QUOC tHCR: oo
NOT O 00 CUST CUNZ: P .o
A
D3 chét vao 10¢: . gid ............ phut, ngay ... thang ......... 111:33) S
Lo T

......................................................................................................... cdp ngay .. thang ... ndm ...
Da dang ky khai tirtai: @ ..o ngay .......... thang .......... nam ..............
Theo Trich luc khai tr 88: © oo ooooooeeeeeeeeeeo e
LY A0 @ANZ KY 10 ..ot seeneese s
T6i cam doan nhiing ndi dung khai trén déy la dung sy that va chiu trach nhiém truéc phéap
luat vé& cam doan ctia minh.

Lam tai: ... ,ngay .. thang ... ndm ...

Ngudi yéu ciu
(Ky, ghi ¥é ho, chir dém, tén)

Chd thich:

) Ghj r5 tén co quan thuc hién ding ky lai khai ti.

® Ghi theo dja chi dang ky thudmg tri; néu khdng c6 noi ding ky thuong trii thi ghi theo dia chi déing ky tam
tri; trudmg hop khdng 6 noi dang ky thudng tri va noi ding ky tam tri thi ghi theo noi dang sinh séng.

) Ghi thong tin v& gidy to tily than nhu: hd chiéu, chimg minh nhan dan hoic gidy t hop 18 thay thé (vi du:
Chimg minh nhén dén s 001089123 do Cdng an thanh phé Ha Ngi cAp ngay 20/10/2004). )
® Néu ghi theo Gidy béo tir, thi gach cum tir “Gié,y t& thay Gifly béo ti”; néu ghi theo s Gidy tor thay Gidy
bdo tir thi ghi ro tén, s6 gidy to va gach cum tir “Gidy bdo tir.
®) Ghi 15 tén co quan dé déing ky khai tir trude day.
© Chi khai trong trudng hop biét 1o,
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16. Thi tuc cap ban sao trich luc hd tich

- Trinh tu thue hién

+ Ngudi co yéu ciu cép ban sao trich luc hé tich nép hé so tai Bo phén tiép
nhin va tra két qua cia UBND cdp huyén noi quan ly Co so dit lidu h tich (Uy ban
nhan dan cip huyén noi da ddng ky ho tich).

Trudng hgp co quan, t4 chirc c6 thAm quyén @ nghi cp ban sao trich luc hd
tich ctia c4 nhén thi giti van ban yéu ciu néu 13 1y do cho UBND cép huyén noi quéan
ly Co s& dit 1iéu ho tich.

+ Nguoi tlep nhén c6 trach nhiém klem tra, dbi chiéu thong tin trong To khai va
tinh hop 1€ cua gidy to do ngudi yéu cAu xuét trinh hodc ndp.

Néu hd so dy du, hop 1¢, ngudi tiép nhan hd so viét gidy tiép nhén, trong do
ghi rd ngay, gio tra két qua; néu hd so chua ddy di1, hoan thién thi huéng din ngudi
ndp hd so bd sung, hoan thién theo quy dinh; truomg hop khong thé bd sung, hoan
thién hd so ngay thi phai 14p thanh van ban hudng din, trong d6 néu rd loai gidy to,
ndi dung chn bd sung, hoan thién, k¥, ghi r3 ho, chit dém, tén cua ngudi tiép nhan.

Hb so yéu cau cép ban sao trich luc sau khi d& duoc hudng din theo quy dinh
ma khong dugc bb sung diy dii, hoan thién thi ngudi tiép nhan tir chéi tiép nhén hd so.
Viéc tir chéi tiép nhan hd so phai duoc thé hién bang vin ban, trong d6 ghi rd ly do tir
chdi, ngudi tiép nhan ky, ghi 13 ho, chir dém, tén.

+ Ngay sau khi tiép nhan hd so, néu thdy hd so diy da va phu hop, Phong Tu
phap cin cit vao Co so dif liéu ho tich, ghi ndi dung béan sao trich luc ho tich, bao céo
Chu tich Uy ban nhan dén ky cp ban sao trich luc hé tich cho ngudi yéu cu.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 13 ban sao dugc cép tir s6 gbc hoic ban
sao duge chung thyc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cAu xuit
trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xudt trinh ban chinh thi nguoi
tiép nhan hd so kidm tra, @i chiéu ban chyp véi ban chinh va ky vao ban chup xac
nhén vé viée di doi chifu néi dung gidy t& d6, khong duoc yéu cau nguoi di ding ky

ndp ban sao cd chirng thuc gidy t& do.

+ Trudng hop phap Jut quy dinh xuét trinh gidy t& khi dang ky hd tich, ngudi
tiép nhan c6 trach nhiém kidm tra gidy o xuit trinh, dbi chidu vdi thong tin trong To
khai va tra lai cho nguoi xuit trinh, khong dugc yéu cu ngudi ding ky ho tich ndp
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thém ban sao gidy to d6. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xudt trinh hojc
ghi lai thong tin ctia gidy to xuét trinh d& luwu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky hd tich theo
quy dinh cua phap luat h{ tich, khéng dugc yéu ciu ngudi ding ky ho tich ndp thém
gify to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thure hién:

+ Nguot ¢6 yéu céu cép ban sao trich luc ho tich truc tiép thuc hién hodc Uy
quyén cho ngudi khéc thuc hién yéu cdu cip ban sao trich luc ho tich;

+ Ngudi thyuc hién yéu cdu cdp ban sao trich luc hd tich c6 thé truc tiép nop hd
s0; co quan, t& chuc co yéu ciu cép ban sao trich luc ho tich c6 thé truc tiép gl van
ban yéu cu dén Uy ban nhan dan cip huyén noi quan ly co s di liéu ho tich hodc gui
hd so, vin ban yéu ciu qua hé théng buru chinh.

- Thanh phan hd se:

* Gidy 10 phdi xudt trinh: Ho chiéu hoic chimg minh nhin dén hoic thé cin
cudce cong dan hodc céc gidy t& khac cé dan anh va thong tin cé nhan do co quan co
thiAm quyén cp, con gié tri sir dung dé chig minh vé nhén thin ctia ngudi ¢6 yéu cu
cp ban sao trich luc hd tich.

Truong hop giri hd so qua hé thdng buu chinh thi phai guri kém theo ban sao ¢6
chung thuc giéy tO phai xuét trinh néu trén.

* Gidy to phdi ndp

+ T& khai cdp ban sao trich luc h¢ tich theo mAu d5i vai trrdong hop ngudi yéu
ciu la ¢4 nhan.

+ Vin ban yéu clu cép ban sao trich luc hé tich néu 13 Iy do ddi voi truomg hop
ngudi yéu cdu 13 co quan, t& chirc.

+ Vin ban ty quyén dwgc cdng chimg, chimg thuc theo quy dinh cda phap ludt
d6i véi trudng hop Uy quyén thuc hién yéu cdu cip ban sao trich luc hd tich. Néu
ngudi duge Gy quyén la ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi
Uy quyén thi vin ban uy quyén khong phai céng ching, chimg thuc, nhung phai c6
gidy to chtng minh mbi quan hé véi ngudi iy quyén.

- S6 lwomg hd so: 01 bj

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; trudng hop nhén hd so
sau 15 gi ma khong giai quyét dugc ngay thi tra két qué trong ngay lam viéc tiép

theo.
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- D6i twomg thye hién thii tuc hanh chinh: Cé nhan, co quan, t chirc.

. Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cdp huyén noi
quan ly Co s¢ dit liéu hd tich (Uy ban nhan dan cép huyén noi da dang ky ho tich).

- Két qua thyc hién thi tuc hanh chinh: Ban sao trich luc hd tich

- Phi: 8.000 dong/ban sao trich luc

_ Miu don, miu to khai: To khai cép ban sao trich luc hd tich (ban hanh kem
theo Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phdp huéng dan thi
hanh mét sé diéu ciia Ludt b tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phii quy dinh chi tiét mot 6 diéu va bién phdp thi hanh Ludt hj tich, va dé
dioc diéu chinh theo Cong van s6 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc HO
 tich. Qué'c tich, chieng thuc viv diéu chinh mot s6 biéu mdu hé tich ban hanh kém theo
Théng tw s6 15/2015/TT-BTP).

- Can cir phap ly:

+ Luat ho tich nam 2014,

+ Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cla Chinh pha quy dinh chi
tiét mot sb didu va bién phap thi hanh Luét ho tich;

+ Thdng tu s& 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phép huong din
thi hanh modt sb didu cha Luat ho tich va Nghi dinh s6 123/2015/NDP-CP ngay
15/11/2015 cta Chinh phit quy dinh chi tiét mdt sb diéu va bién phép thi hanh Ludt ho
tich;

- Thong tw sé 281/2016/TT-BTC ngay 14/11/2016 quy dinh mikc thu, ché dp thu,
nép, quan ly va sir dung phi khai thdc, st dung thong tin trong co s¢ dik liéu ho tich,

phi xdc nhdn cé quoc tich Viét nam, phi xdc nhdn la nguoi goc Viét nam, 1é phi qudc

tich.
- Cong véin s6 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hp tich. Quéc tich,

chimg thuc v/v didu chinh mot sé bidu mdu hé tich ban hanh kém theo Thong tu 56
15/2015/TT-BTP
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CONG HOA XA HQI CHU NGHIA VIET NAM
Ddc 1ap - Ty do - Hanh phiic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH
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\ P& nghi co quan cip ban sao trich luc® ..o
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Toi cam doan nhitng ndi dung khai trén déy la dung su that va chiu trach nhiém trudc phap luét vé

cam doan cua minh.

Lam (@i e, , NgAY ....... thang ....... nam.....
Nguoi yéu cau
(ky va ghi ré ho, chit dém, tén)
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 Chii thich:

) Ghi tén co quan d& nghi thye hién vige cop ban sao Trich lyc hd tich
® Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thuomg trd thi ghi theo dia
chi ding ky tam tri3; tredng hop khong c6 noi ding ky thuong trd va noi dang ky tam tra thi
ghi theo dia chi dang noi sinh sbng.
® Ghi 16 thong tin v& gidy tor tity than (sb, co quan cp, ngay cap ho chiéu, chitng minh nhan
dén hoic gidy to hop I¢ thay thé)
Vidy: Chimg minh nhin dan sé 0010891235 do Céng an Ha N§i cip ngdy
20/10/2004; .
Ho chidu s N1233567 do Cyc Lénh sy, B Ngoai giao cip ngay 22/12/2015
Hé chifu sé 545379017 do co quan cé thim quyén Hoa Ky cp ngay
11/02/2016.
) Ghi 16 loai viéc hd tich da ding ky trudc day, nay d& nghi cdp ban sao Trich luc hg tich
Vi du: Khai sinh / K&t hon / Khai i / Cai chinh ho tich
(5) Ghi rd tén co quan da diang ky hd tich trudc déy.
Vi du: Uy ban nhén dan phudng Dién Bién, quin Ba Pinh, thanh phé Ha No61
Uy ban nhan dén quan Hoan Kién, thanh phd Ha Noi
S& Tu phép tinh Hoa Binh
(6) Ghi 15 loai gidly t hd tich d& dugc cp treée ddy (chi khai néu biét 13).
Vi du: Gidy khai sinh / Gidy chémg nhan két hén
Trich luc khai tit / Trich luc thay déi ho tich
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